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Welcome to California International Business University (CIBU). We are excited that you have decided to join the
CIBU community and hope that you are equally excited as you discover andgnearmbout our programs,

campus, experiential and international learning opportunities, and resources to support your academic success
and life goals.

Your time at CIBU will be a unique period of-séttovery and personal growth. The university facaltd staff
encourage you to seize the numerous opportunities that you will hawéhe classroom and outside of the
classroomto explore your interests, ask questions about yourself and the world, and to develop your skills.

As with any new endeavoypu may have questions and we are happy to answer any questions that you may have
- at our office, via telephone at (619) 7@200, and via email aibu@cibu.edu

CIBU has always had a very specific mission in mhelmission is that we are ambitiously and constantly
dedicated to developing and offering relevant education programs that:

1 Ensure the right competences for the corporate world
1 Optimize the possibilities of the individual

That is CIBU's contribution #american and foreign competitiveness.

To that end, we are committed to providing you an outstanding learning environment both in and out of the
classroom with a dedicated and experienced facuitya closeknit, supportive community. At CIBU, you will
benefit from the fact that we strive to continue to develop and incorporate the latest knowledge and technology
into our educational methods. Combining traditions and learning approacbetit up over decadeswhich result

in a solid and contemporary edation that prepares you for the next step in your career and provides you with
the right competences for the corporate world.

At CIBU, we aim to create a climate for intellectual and scholarly growth. Diversity and inclusion are keys to
ensuring that we ffer you a business university education of the highest caliber. CIBU is committed to diversity in
all of its dimensionsincluding a diverse representation at the university, a diverse community of viewpoints and
backgrounds, and an acceptance of the pbex identities within all individuals affiliated with the university. CIBU
believes that the institution will be stronger as a result of a diverse population of students, faculty, staff, and board
members. CIBU values all individuals who seek to paatieipnd improve in our higher education community
regardless of national origin, gender, age, socioeconomic class, ethnicity, religious belief, sexual orientation, and
disability.

You will also benefit from CIBU being an affiliate of Niels Brock CopenBagaress College (Niels Brock). CIBU is
aunique Danissh mer i can business educational institution in
Brock- the most innovative and international business college in Denm@tBU will provide the begiossible
international business learning environment that you could hopeWghether you join the CIBU community for

your college years or as a shéerm student, you will walk away uniquely informed and with a broader

perspective of the world that welldive in and work in.

Regards,

Marcus Benniefield, DBA
Dean of Academic Affairs
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This catalog is availdble on the Internet at www.cibu.eduand in alternate formatsupon requeg.
Fa more information, contact AcademidAffairsat (619)702-9400.

Although every effort hasbeen made to assue the accuacyof the information in this catalog,

studerts and others who use this catalog shoud note that laws, rules and policies change from

timeto time and that these changes mayalter the information contained in thispublication. CIBU

resaves theright to add, amend or repeal any of its rules reguations policies or procedures

All current or complete information will be emailed to students and others who use this catalog.

The information will additionally be posted p
others who use this catalog.

As a prospective student, you earencouraged to review this catalog prior togrEing an
enrollment agreement.You are also encouraged to reviewetBchool Performance Fact Sheet
which must be provided to you prior to signing an enroliment agreement.

CIBUnods events that are often open to the public sud as, but not limited to, graduation, job
fairs and workshops Sud events may be photographed videataped or Webcast. By attending
an event, a person is granting the University the right to use any sud still or motion images or
voice recardings in future publicity or publications as needed and without compensation. No
release shall be required by the University to utilize in an appropriate mannea any images
captured during a public event.
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Mission, Vision, and Ethics
Mission

At CIBU we are ambitiously and constantly dedicateddéveloping and offering relevant
education programs that:

1 Ensure the right competences for the corporate world
1 Optimize the possibilities of the individual

That is CIBU's contribution to American and foreign competitiveness.
Vision

ItisC | B aibison to be the most international and innovative businass/ersityin California
—renowned for our faculty and staff to professionally optimize and facilitate the learning process
of our students.

Supporting Objectives

The objectivesire based on responding to the mission and other challenges. The University
shall pursue the following objectives to sustain and strengthen our position as a leading
international private business university:

Having worldclass education

Having attractive educational programs, suitable for everyone
Remain the preferred partner of the corporate world

Being an exciting, stimulating and attractive workplace
Running an effective institution

= =4 -4 -4 -4

Goals
The goals include:

1 develop an internal ahate of diverse students promoting an international
understanding of transnational organizations and entrepreneurship;

1 provide an ongoing assessment of student learning by using key performance indicators
and data to guide the improvement of academic piags;

1 prepare students across all programs to effectively engage in organization assessment
and problem solving specific to transnational and global organizations.
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Cooperation and.inking

CIBU and Niels Brock Copenhagen Business Chleggoined togetherto createa unique
educational partnershiphat provides aDanishAmerican business educational instibn in

San DiegoThe linkwith Niels Brock Copenhagen Business Collggemost innovative and

most international business college in Denman#ers CIBUa truly contemporary and global
foundation for practical learningThe link creates value for students and companidsy
combining the Scandinavian way of learnimghich focuses on student involvement and
independene, with Americancommercial thinking. Through Niels Brock Copenhagen Business
College, CIBU will partner with recognized universiesund the world, giving students
access to an extensive variety of business programs abroad. The new international approach
to educationwill provide the best possible learning environment a student could hope for.

Ethics

CIBUs committed to the highest ethical standards in the puit ofthe missionand vision The
policies, pr@edures and standardsare informed byCIBUcore valuesset forth below. These
valuesare honoredin our dailystructure and activityas members of this communityWe are
committed to:

RespectWe respect the rights and dignity of others.

Integrity - We conduct ourselves with integrity in our dealings wittdan behalf of all

individuals in our environment.

1 Accountability- We are accountable as individuals and asmbers of this community
for ethical conduct and for compliance with applicable laws, University policies, and
directives.

1 Excellence We consa@ntiously strive for excellence in our work.

1
1

Purpose

ClBU s central purpose, as an institution of
true international character within an expanding world of international business educational
institutions in America and abroad. The CIBU model trains students to enter into various
positions in the international marketplace including, but not limited to, efénel positions for
undergraduate student s, ma n a g e tdentd, ang segiort i on s
administrative positions for graduates of the doctoral program.

This corporation is a neprofit public benefit corporation and is not organized for the private
gain of any person. It is organized under the California Nonprofit Pudtiefi8 Corporation Law

for charitable and public purposes. This corporation is organized exclusively for charitable
purposes within the meaning of Section 501 (c) (3) of the Internal Revenue Code of 1986.

Rev. January 2018 9| Page
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Accreditation

California International Businesbniversity is accredited ke Accrediting Council for
Independent Colleges and SchoddC({Croawardb ac hel or’ s and master

S

While the doctoral program is approved through ACICS, the Council for Higher Education
Accreditation only recognize ACICS’ scope of accreditation through the master’s degree level.

a

%

Califomia State License

CIBUis a California nosprofit, 501(c)(3) public benefitarporation charteredin the State of
California and is a private institutiofit is a private institution approved to operate by the
California Bureau for Private Postsecondary EducaApproval to operate doesot imply that
the Bureawendorse<CIBUrograms, or that Bureau approval means that CiBkx¢eeds minimum
state standardsApproval to operate means the institution is compliant with the minimum
standards contained in the California Private Postsecondary Education Act of 2068 (aied)
and Division 7.5 of Title 5 of the California Code of Regulatidbhs. Bureau for Private
Postsecondary Education (BPPE) is the agency that administers the Act.

In addition, CIBlUs granted approval tadmit nonimmigrant alien students by thenited States
Citizenship and ImmigratioBervicegUSCIS).

CIBU does not have a pending petition in bankruptcy, is operating as a debtor in possession, has
filed a petition within the preceding five years, or has had a petition in bankruptcy filedsagta

within the preceding five years that resulted in reorganization under Chapter 11 of the United
States Bankruptcy Code (11 U.S.C. Sec. 1101 et seq.).

Rev. January 2018 10| Page
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University Administration

Governance

CIBUs a private postseconds universityin the State of California. The corporate trustees and officers

are listed below.

ANYA ESKILDSEN
Chairof the Board

BIRGITTE FABER
Board Member

PETER BAEKKELUND
Board Member

Board of Directors

STEPHEN SMITH
BoardMember

FLEMMING HANSEN
Board Member

HANNE LELOUP
Board Member

Administration and Staff

ANNE MADSEN
Board Member

DOUGLAS WINTERS
Board Member

JOSEPH VITHAYATHIL
Board Member

EXECUTIVE

ACADEMIC AFFAIRS

STUDENT AFFAIRS

RASMUS WENDT, PhD
Presdent/ Chief Executive Office

Dean, Undergraduate Programs an

BRIANHAWKINS, MBA

ShortTerm Courses

BRIAN HAWKINSIBA
Dean ofStudent Affairs

DAN ERSHADVIBA
Chief Financial Officer

MARCUS BENNIEFIELD, DBA
Dean, Graduate Programs

SOFIA REBOLLO DEL vVA.EBE,
Registrar/PrincipaDesignated
School Official

MARCUS BENNIEFIELD, DB
Compliance Officer

OGNJEN KOVACEVIC
Librarian/Information Resource
Manager

SOFIA REBOLLO DEL VALLE,
Administrative Officer

NICOLE WITTENBORG, M.A
Admissions and Recruitment
Officer

PRASHAINGH, B.S.

Comptroller

Rev. January 2018
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Faculty

Cur faaulty members are duly qualified and aredrawn from a wide range of academic disciplines
and serve as advisors in guiding and asssting our students toward the completion of their specific
educational programs CIBUrecognizes our faculty members as being instrumental in fulfilling our
commitment of devdopingtomorrow’sglobal businessleaderstoday.

Russell Arden, M.B.A.

Master of Busines8dministration, San Diego State
University

Bachelor of Science International Business
Administration, Alliant International University
Teaching specialization: Business and Information
Technology

Jannet Armendariz, M.B.A.

Master of International Businegsdministration,
Alliant International University

Bachelor of Science Hotel and Restaurant
Management Concentration in Accounting, Alliant
International University

Teaching specialization: Accounting, Hospitality
Management, Hotel and Restaurant Management

TimBecker, D.B.A.

DoctorBusiness Administration, United States
InternationalUniversity

MasterBusiness Administration, University of Dallas
Bachelor of Art&serman, Luther College

Research interests and teaching specialization:
Marketing, Managemeng-Commerce

Tem E. Bugarin, D.B.A.

Doctor of Business Administration, United States
International University

Master of Arts International Relations, Salve Regina
College

Master of Businesand PublicAdministration,
Southeastern University

Master ofScience Operations Research, Naval
Postgraduate School

Bachelor of Science Mathematics, California State
University at Fresno

Teaching specialization: Statistics, Methodology,
Marketing Research Methodology, Survey Methpds
doctoral instructor, graduatéstructor,
undergraduate instructor

Rev. January 2018

Julie Ensign, M.B.A.

Master of Business Administration, Northeastern
University

Master of Arts, Education, TESOL, Alliant
International University

Bachelor of Arts History, Wellesley College
Teachingspecialization: Business Communications,
Marketing, Entrepreneurship, Management,
Leadership, Business Strategy, English Composition,
and Intercultural Communications

Dan Ershadi, M.B.A.

Master of Business Administration, Central State
University

Teachingspecialization:

Operations Management, Supply Chain Management,
Business Administratigieconomic History, Finance
Organizational Development and Cultuggaduate
instructor, undergraduate instructor

R. David Flesh, M.B.A.

Master of Busines8dministration, University of
California, Berkeley

Master of Science Economics, Arizona State
University

Bachelor of Science Electrical Engineering, Arizona
State University

Teaching specialization: Economics

SusiHaugh M.Ed.

Master of Elucation, SarDiego State University
Teaching specializatio@areer Development
Leadershipgraduate instructor, undergraduate
instructor

Brian P. Hawkins, M.B.A

Master of Business Administration, Thunderbird
School of Global Management

Bachelor of Science Busindgdministration,
University of San Diego

Teaching specialization: Marketinjew Trends in
Hospitality,EntrepreneurshipEntrepreneurship in
Hospitality, graduate instructor, undergraduate
instructor
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Robin Heckler, M.B.A

Master of Business Administratiodniversity of
lllinois

Bachelor of Science Business Administration, San
Diego State University

Teaching specialization: Human Resource
Management, Event Managememusiness
Internship Hospitality and Tourism Management
graduate instructorundergraduate instructor

Peter McLaughlind.D.

Juris Doctorate, Western State University
Master of Business Administration, Pepperdine
University

Bachelor of Arts History, Seattle University
Teaching specialization: Marketing, Strateglobal
ManagementBusiness Law, Business Ethics,
Management

Georg Schlueter, Ph.D.

Doctor of Philosophy Engineering Physics, Rheinisch
Westfalische Techische Hochschi#lachen
University

Master of Business Administration, Rheinisch
Westfalische Techischd¢ochschuleAachen

University

Master of Science Nuclear Engineering, Rheinisch
Westfalische Techische Hochsch#lachen
University

Bachelor of Science Rheiniséfestfalische Techische
HochschulgeAachen University

Research Interests and teaching spezaion:
Economics, Finance, and Strategic Management

Avneet Sidhu, LL.B., M.A.

Master of Arts, Legal Psychology, Simon Fraser
University

Bachelor of Laws, University of British Columbia
Bachelor of Arts, Psychology major, Sociology minor
Teaching specidation: Business Ethics, Business
Law, Sociology, Psycholggyaduate instructor,
undergraduate instructor

Eddie SturgeonJ.D.

Juris Doctor, University of Santa Clara School of Law
Bachelor of Arts Economics, San Diego State
University
TeachingspecializationBusiness.aw,Business

Ethics American Governmentoctoralinstructor,
graduate instructor, undergraduate instructor

Rev. January 2018

Jessica Tali&h.D.

Doctor of Philosophy Organizational Leadership,
University of the Rockies

Master of Busines&dministration Health Care
Administration, Ashford University

Teaching specialization: Strategic Globallétng,
Executive Leadership

Rasmus WendtPh.D.

Doctor of Philosophinternational Politics and
EconomicsRoskilde University

Teaching specializatiomternational Politics and
Economics, Economic Development, International
Management
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Academic Objectives

Degree

Objectives

Bachelomof Scienceén
Business AdministratigiB S)

Theb a ¢ h edegeee programisdesignedo introducestudentsto domestic and
internationalbusinessssues and to provide a strong grounding in general educa
BSobjectivesfor studentsnclude:

-Develop and refine an understanding of yourself and others through knowledgg
listening, and dialogue

-Develop critical thinking skills/learn how to evaluate an economic argument
-Apply theoretical models and tools to understand rearld business
phenomena

-Process and critically evaluate financial/marketing/hospitality management
theories and apply them to practical situations

-Demonstrate an understanding of the processes for analyzing, segmenting,
and targeting customers in both consumer and business markets

-ldentify and interpret the role of financial management in the enterprise
-ldentify and employ various research designs and their appropriate
application

Masterof Business
Administration(MBA)

TheMBAprogramis designedo train studentsto understandmanagenent

isauesin international corporationgndentrepreneurship

opportunities/challenges. Additionalbjectivesof the MBAprogramfor students

are:

-Preparefor careers or career advancemesyt understanding cla and
contemporarytheoriesin businessdministrationand applying those theoriggith key
practicalskillsall managersieed to succeed.

-Prepareto meet the demands of today's competitive globalbusinessnvironment

by understanding and applyir@urrentmanagement and leadership concepsnd
techniques.

-Demonstrate disciplined managerial skills, includdngptional intelligence,
observation and interpretation, planning, and implementation, while considering
the impacts of technology, globalization, emerging markets, and multiculturalisn
organizations.

Doctorof Business
Administration (DBA)

The DBArogram providesmature insightsandexposureto careerrole

models and leaders, while it also prepares students to conduct research and
publish in their field of study. The objectives of the Doctor of Business
Administration program are:

-Prepare for careers in advanced positions of leadership in business, governme
international institutions, and the nonprofit sector.

-Understand and apply the research skills to develop, identify, and assess key (¢
business indices and effectivahansform such data into strategies for the global
economy. Such skills include ability to work across cultures, written and oral

communication, and integrated/interdisciplinary thinking

Rev. January 2018
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‘Non—Degree/Non—Credit H Objectives

Business Fundamentals
Skills(BFS)

The BFS program is designed to provide professionals and students with busine
fundamentalsand skills for the work plac€urriculum includes fundamentals of the
English language, business communication, business writing, vocabulary, and
grammar. Objectives for students include:

-Developa sound, usefulinderstandingdf American business.

-Develop effective cultural knowleégdisciplined thinking, oral and written

communication, and meeting skills for a global environment.

Rev. January 2018
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General Information

Program and Student Characteristics

CIBU prognms are transnational, providing a Igbal
perspective and the appropriate skills for success ang
leadership in the global commerce enviroant.

CIBU prognas respond to environmental chaag andtheir
impacts, providing the understanding to evaluate and
approprigely reactto an organag i on’' s ¢ hmin,gi
social, political, cultural and technological contexts.

CIBU prognms are experintial, providing pactical
experience inmultinational teams on applied organizational
challenges.

CIBU and Niels Brock gemhagen Business College have
entered into a unique educational partnership creating a

DanishAmerican business educational institution in San Diegd.

By linking vith Niels Brock Copenhagen Business Cqllige
most innovative and international businessdlege in Denmark
CIBU offes a truly contemporary and global foundation for
practical learning. Thdink creates value for students and
companies through combining the Scandinavian way o
learning with its focus on student involvement and
independene, with Americancommercial thinking.

Students who attend ®U bring special and unique
combinations of international experience, talts andskills,
including languages, cresultural experiencesmultinational
and entrepreneurial work experiences, adifering cultural
perspectives.

Teaching Mehodology

CIlBU s faculty under stands
important in the presentatiorof material, both fromfaculty
and student perspectives. Active studeparticipation and
leadership in class and tearassigments are required.
Contentmaterial is presented in lecture and varioosedia
frameworks as well as through pragtic, practiceoriented
structures. Case studies are utilized to focus on theoreticH
content and act asa practical way of applyinghtory. In
addition, teachingincludes e&posure to actual ocmpany
leaders, executives, founders and entrepreneurs through
company visitations and guest presentations; the use of thg
Socratic method; and inclusiorof strategies such as
simulations; problenbased learning, role playing, team
based projects; field trips; and debates.

CIBU students wilbenefit from our use of the Scandinavian
teaching methodwhich focuseprimarily on the student. This
leads to athentic and fundamental development of the
student '’ s gener al characte

i

knowledge, CIBU will prepare the student for academid

studies as well as business life.

Diversity Statement

At California International Business Universi®ygU), we aim

to create a climate for intellectual and scholarly growth.
Diversity and inclusion are the keys to ensuring that we offer a

business education of the highest caliber. (CIBU) is committed

to diversity in all its dimensions, including a diverse

n c\i/eprgsgn(t)anog at the university, a diverse community of

—

CIBUEg ead o hififnihd

iewpoints and backgrounds, and an acceptance of the
complex identities within all individuals affiliated with the
university.

CIBU believes that our institution will be stronger as a result of
a diverse population of students, faculty, staff, and board

members. CIBU values all individuals who seek to participate

and improve on our higher education community regardless of
national origin, gender, age, socioeconomic class, ethnicity,
religious beli¢ sexual orientation, and disability.

CIBU cherishes the varying cultures and perspectives that arise

out of a diverse community of educators and students. An
important aspect of our focus on diversity is to allow for
respect and understanding to occun iand out of our
classroom for all individuals.

CIBU continually seeks to foster a community that is accepting
and encouraging of the identities of individuals and of groups.

CIBU supports associations at the university that focus on a

specific affiliatim, while also encouraging persons to
understand their own individual place in our diverse world. In
addition, CIBU will provide resources and space for distinctive
projects that further our diversity goals and our shared

Iptegests apd deqlsy, 4 |

CIBU must & focused on maintaining a diverse university in all
respects. CIBU's mission is
the corporate world and to optimize the possibilities for the
individual. In order for our students to have the right
competences for thelgbal marketplace, they must be familiar
and accepting of different cultures, perspectives, and
identities. Further, in order for the student to optimize the
possibilities within themselves, they must be able to challenge
their previous held beliefs and noeptions. It is this capability
and character that will allow CIBU and its graduates to
contribute to American and foreign competitiveness.

perspectives

Location
CIBUis locatedat 550 W. B St.San Diego CA 92101. All class
sessions will be held at this address.

to the "Little Italy neighborhood. Many companies and

Page 16
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organizations, including banks and government officag
within a short walk of the hiversity. Students will also find
many bookshops and the city library in the area.eTh
University is a short distance from the Horton Plaza Shoppin
Mall, the city’s vibrant Ga
famous Balbod&ark,the home to the San Diego Zoo and a
number of museums and concert sites.

The San Diego area offers a rich and diverse variety (¢
intellectual, cultural, and recreational activities. The Mexicari
city of Tijuana is only a few miles away, and Losehsgis a
short drive to the north. CIBU is also strategically positioneq
to take advantage of the immense economic importance of
the Pacific Rim and the complex global economy.

Educational Programs

The curriculunof CIBUis grounded in international business
and managment theory and pratice. Graduate degree
prograns emphasize corpate experiences from
perspectives of case studiepresentations and visitations
with executives and entrepreneufss ee mast er’
doctor al degree sections fqg
graduate programs)The design of the prognes reinforces its
missionfor inter-cultural sharing of perspectives and learning
among students, faculty and visiting lecturers.

Program Objectives

The students studying at CIBU, wher at the graduate or
undergraduate level, follow a rigorous courserecculum. The
acadenmic prograns are designed to providgudents with the
tools tobe successful business leaders andrepteneurs and
exhibit strong leadershipgualities needed in the greater
global bushesscommunity. A graduate of CIBU with a BS,
MBA and/or DBA will be able tcsei critical thinking skills to
analyze businessconcepts, and use prolesolving
techniques ad recommend technolajical solutions tomeet
the desired organizational objective6 s ee mast er
and doctor al degree secti
graduate programs)Each graduate will strive for exceite
interpersonal skills and dmonstrate leadership qualities in a
multicultural envirorment. Graduates witheed ills to make
ethical bisiness deisions and to reognize he globalnature
of organizational and ecomaic activities.

Bachelor of Science iBusiness Administration Degee
(with a Concentration in Finance, Marketing, or
Hospitality Management)

The Bachelor of Science in Business Administration Degree (
is a 128 semester unit program normally completed in 4
calendar years. The program consists of 36 General Educati
Senester Units (normally 9 courses), 28 Lovimvision Core
Courses Semester Units (normally 7 courses), 36 Uppeg
Division Core Semester Units (normally 16 courses), and 2

Q.

=
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=
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Concentration Semester Units (normally 7 courses).

An overall minimum GPA of 2.0 i@ required for degree
completion.
amp Di

Facilities and Other Information

strict, and San Diego’ s

Campus

CIBU is conveniently located in downtown San DiésfsD
West B Street, San Diego, CA 9210d3e tothe San Diego Bay.
It isjust two blocks fronthe Little Italy neighborhood.

CIBU operates on the 2nd flooof the building. The
approximately8,750squarefeet provides plenty of space for
quality instruction and student learning. The second floor is
where our classrooms are located and we offer eight
classrooms, his/her restrooms, a library, and two
private/study rooms for instructors and students.

Fu f@qili@e\g include g weditocked library with student study
argas, r acCesp G [epealely fapbpses, pnd csfudspl: s
computers and printersThe Universityalso provides students
with a lounge equipped with a microwave oven, vending
machines and a water cooler.

The University is fullgquipped with WAiFi that students and
faculty have access to while at schaéll areequipped with
multi-media and audievisual capabilitiesmaximging faculty
and students’ ability to pres

Learning Resources/University Library
One of the goals of the CIBU Library is to provide services and
resources to meet the educational, information and research
needs of students, faculty, and staff. CIBU has a Learning
Resource Center with a variety of primaterials, such as
new%papers, eoeriodicals, journals amekts for educational
€ Lheng o . .

d research needsAddlthnaI resources include_electranic ,

or —more. I n ormgtton o.n
databases, and a library catalog. Services include reference,
database training, research assistance, library orientations
and career assistance

Students have access to reneotesearch databases included

in The Library and Information Services Network (LIRN), which
includes the Gale InfoTrac and ProQuest databadd®N
provides 24/7 online access to electronic journals, books,
videos, podcasts, etc. in a wide variety of giBoes that
support our academic and general studieShese full text

BS) research databases include Academic OneFile, Business

Insights: Global, ABI/Inform Complete, General Business File
ASAP, Dissertations and Theses, Entrepreneurship, etc. and
allow stucents to conduct research from home or on
campus.In addition, students have access to Hoownrd J. P.
Morgan Research both premier source of business

Page 17
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information. Students receive training on how to access LIRN
and other useful online research toosich as Google Scholar,
The Wall Street Journal online and SSRhcedures on how
to access the LIRN databases and other library resources 4
provided at orientation and are available at the Libraiyo
obtain the User ID and Password to access thaluses or
for assistance searching LIRN, contact the Librarian 3
library@cibu.edwr call(619)702-9400.

The library’s print col 10e c
physical volumes and approximately 100 unigdectoral
dissertations by CIBU studentsfaculty, and other
colleagues The collection also includes a wide variety of
business periodicals as well as daily newspap&hsncoming
students are provided with a Library Orientation training
session/tour ad are encouraged to utilize both the print and
online resources available to thenin addition to our print
collection and online resources, CIBU students can access
Di ego State University's
campus. CIBU also maintains arpmrate membership with
SDSU and issues library cards to DBA students so they m
also borrow library materials. CIBU also maintains an
Interlibrary Loan agreement with the University of San Diegq
Library (USD).Students have access to the many public
libraries in the San Diego region, including San Diego Coun
and City libraries.Residents may establish library cards with
the San Diego City and County Libraries with prope
identification (current picture ID and proof of CA residency).

Instructional Materials and Equipment

Students are expected to purchaseajtered books and other
classmaterials for each aurse. Students should budget a
minimum of $100 per course.

Instructionwill be provided in classroonghich are equipped
with  white boardgwhiteboard paint, highdefinition
projectors, projector screenssound bars Ethernet and
electrical outlets, andVi-Fi

Student Services
Many support serviceand activities a& offered through the
Student Affair©Officeto all CIBU studentsServics include:

1 Career advisinginformation, supportand guidanceq
assistance with career advice

1 Academic counseling anddaising ¢ assistance with
academic goals

1 Assistance with internship search- assistance with
finding an internship

1 Educational, occupational, and personal advising-
professional and personal advice

1 Job placement assistance; assistance with finding a

career t hat meets the stu

|

re

it

an

ay

ty

Resume development and review ¢ assistance with
developing and improving resumes

Assistance with Optional Practical Training (OPT) for
qualified studentsg assistance for international students
looking for international work experience

Student activities in whichto participate ¢ weekly
activities that encourage academic growth and inter
culturalism

1 Student life and organizations in which to join

0 N extiaduirfidulér AcBivities MdBifg@Mniufp t e |y
volunteering and sports clubg assistance with student
activities outsile of the classroom

Workshops/forums structured for academic support and
skills development ¢ monthly workshop/forums that
improve skills such as soft skills

2,

AcademicCounseling and Advising Services
The faculty and the administrative staff are availaldeassist

( Srldiiddal studkdtd @ taakh €aBadenficNand ‘cdieeri goals.

Students are encouraged to seek assistance for any problems,
personal or otherwise, that would preclude receiving
maximum benefits from their educational experience at CIBU.
Students who ne@ professional counseling will be referred to
outside servicesFaculty members,t h e
Student Affairs department and the Dean, are available to
guide students through problems arising from schedules,
course selections, grades, assignments, and graduation
requirements.

CareerAdvising, Information, Support and Guidance
Services

CIBU places a high priority on preparing our students for
careers throughout the course of their academic studies. Due
to the nature of our students, many already have work
experience prior to enrollment and aiotpate growth within
their chosen fields. For others who require placement
assistance, the University offers guidance ircaeeering and
other occupational information.

Job Placemen#ssistance

CIBU places a high priority on preparing our students for
careers throughout the course of their educational program.
Due to the nature of our students, many already have work
experience prior to enrollment and anticipate growth within
their chosen fields-these students sometimes do not request
job placement asistance. For others who require placement
assistance, the university offers guidance ircegeering and
other occupational information. The University Job Placement
Assistance is available to students upon day one of enrollment
and can be used wedifter the student graduates.

CIBU has a strong record of job placement. Our Dean of

d e Sthidend Affdi® avbris closely with students to help them
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prepare for each stage of the hiring process/starting his or he
own business. With our Job Placement Assistance,ave h
placed students at companies such as StyleSeek, PreF§
Taylor Guitars, Sony, etc.

We also have workshops on campus where we offer practica
advice on such matters as drafting resumes and preparing fq
job interviews. In addition, we have hiring marag visit our
campus and do othe-spot interviews with our students who
meet the requirements for p
Devel opment” course as an ¢
work with a faculty advisor on career development and
implantation.

The goal of the university’

. Educate students about the career development,
planning, and implementation process

. Connect students with employment and experiential
learning opportunities

. Develop partnerships wit administrators, faculty,

alumni, & employers on projects that enhance career
opportunities for CIBU students

English Language Services

Toensure that our students get the most out of their learning
experience CIBU offerdree English language serviceshelp
students succeed. English language services are geared f{
students who need a little extra guidance withn¢gaiage
challenges encountereah a dayto-day basis, both inside and
outside of the classroom. Thigee workshopswill answer
specific quetions students have (e.gelarifying grammar,
understanding vocabulary, refining pronunciation, practicing
presentations, etg. Students will receive help to further their
confidence and eagerness to participate in conversations in
small, supportive evironment free of intimidationCIBU also
offers ConverdégonStation,aninformal environment in which
students can refine their English speaking simply by
conversing with others about a variety of topics. Efele
workshop is facilitated by a strongesgker of English, who will
allow students to suggest interesting current events to discus

Wireless Bptop University

The University has a wireless aoputer envirorment.
Classrooms and studyems are equipped witlvireless access
points for high speednternet. All students are redned to
have a laptop caputer for use in the classroorand for
course assigments.

Social Media Privacy Policy
Section 99120 of the California Edition Code provides: As
used in this section, soc

Wb,

1

=

or

service or account, or electronic content, including, but not

al

limited to, videos or still photographs, blogs, video blogs,
podcasts, instant and text messages, email, ondi@evices or
accounts, or Internet Web site profiles or locations. Section
99121 of the California Education Code provides:

(a) Public and private postsecondary educational institutions,
and their employees and representatives, shall not require or
requesta student, prospective student, or student group to do
any of the following:

(1) Disclose a user name or password for accessing personal
0 ssodial medias .
| 2) Adces=® peffsanal scxial unéddanin the presentei af the t
rep

We al so offer a

institutions’ employee
(3) Divulge any personal social media information.

(b) A public or private postsecondary educational institution
ghall Imot pubpant,eerpel ndiscipiing, shresténato take any sf
those actions, or otherwise penalize a student, prospective
student, or student groupn any way for refusing to comply
with a request or demand that violates this section.

(c) This section shall not do either of the following:

(1) Affect a public or private postsecondary educational
institution’s
and investigate alleged student misconduct or violations of
applicable laws and regulations.

(2) Prohibit a public or private postsecondary educational
institution from taking any adverse action against a student,
prospective student, or studentrgup for any lawful reason.
Section 99122 of the California Education Code provifles:
private nonprofit or forprofit postsecondary educational
institution shall post its social media privacy policy on the
institution’”s Internet Web
Accordingly, thesocial media privacy policy of California
International Business University strictly adheres to Sections
99120, 99121 and 99122 of the California Education Code.

or

Orientation

Orientation for new students takes place at Cljgsk before

the Semestebegins Students are encouraged to arrive in San
Diego one or two weeks prior to the start of classes in order to
get settled. Check the website at www.CIBU.edu for current
information regarding the orientation time and place and
news announcements.

Housing

CIiBUdoes not offer any student housing facilitié€SIBU does
not have dormitory facilities under its controlThere are a
large number of apartments with avability located within a
two-mile radius of the niversity. Theaverage monthly ret for

a onebedroom apartment intiese areas is $1350.00 for a-12
month lease and $1400.00 for a -b@onth lease. Students
should allow approximately $1,050.00 per month for food and
living expense.

medi a means an el
The San Diego area offers a wide variety of dmay optons

Page 19

S

ectroni

t

exXxi stingagainsgght s

“Car ¢



CIBU CATALOG I ACADEMIC YEAR 2017/2018

where students wilbe able to find accomodations that best

suit theirneeds and bdgets. Housing costs vary considaya Upon execution of the mrollment agreenent, studers
depending on the type of accommodatioselected by the acknavledge respasibility for access to the cumg catalog
student, i.e., touses, roms in private homes, hotels, etc. online and agree to abide by thpolicies rules and regulations
Listings ofavailable aparnentscan be foundn our website of CIBU. ricluded in he publicaton are aademic standards
at http://cibu.edu/students/housing/ and in our student and a listing of the courses requiréar graduation.
handbook.
CIBU updates its catalog @ least annually and, otherwise,
CIBUdoes not provide tuuident housing and the university when policies or procedures change
assumes no responsibility téind or assist a student in finding The catalog is made available on the school website at
housing. However, the staff oflBU tries toprovide limited www.cibu.edu The hard copy school catalog is also made
assistance to students seeking suitable housing andhelp available in the Administrative Office at 550 West B Street, San
them in their transition to life in SarbDiego. It is highly Diego, CA 92101.
reconmended that a student secur@ minimum of one
month’s housi ng githei anr Anetican ar Visito | in
Homestay or a dawntown hotel (See Student Handbook). Visitars are welcome t o t our Cl Brdet with f a c |
school officials and facultgnembers. Please call (61@)2-
Transportation 9400 to arrange a visit, or write directly the Admissions
CIBUis ashort walk fromthe publictrolley and bus lines. Office at admissions@cibu.edu

Students wishing to purchase cadiring theér stay are
reminded that insurance isyxandatory in California. Admissions
Those flying into San Diego are encourageahéiie San Diego
(not Los Angeles International Airport) their final destination.
It is expensive to arrange@und transportation betwea the
two locations and transportation can coshs much as
$150/person for the onavay trip. Rental car conpanies add

a oneway drop offsurcharge of up to $100 in addition to the
one-way rentalcharge A commuter flight to San Diego from
Los Angelesnight be preferable.

General

Applicants areeviewed without egard to age, color, creed,
marital status, nationalor ethnic origin, physical disability,
race,religion, sex, sexual oriertian or veteran status. If an
applicant has any further questions, he or she should contact
the Admissions Asstant.

ApplicationFiling Peiod

CIBU matriculates students throughout the year. New
studentsmay enter clases at the beginning of eademester
Specific athission application deadies for eactterm are as
follows:

University Catalog

It is the policy of CIBU to provide all students with acdess
the University catalog. The tiversity catalog is available on
the CIBU website at www.cibu.edu.

i FallSemester-Junel

As a prospective student, you are encouraged to review thi .
1 SpringSemester- November 1

catalog prior to signing an enrollment agreement. You are als

encouraged to review the School Performance Fact Shee) ] )
which must be provided to you prior to signing an enrollment| 1€ academic calendar can be foundhe Catalogs well as
agreement. on the website www.cibu.ed. Overseas students are

encouraged tesubmit completed applications 10 weeks prior
to the semesterin which they wish tomatriculate in ader to
have enough the to request an B Student Visa from the
American Enbassy or Consulate in their hwe country.

— o7

This catalog school performance fact sheetnd other
important informationshould be reviewedefore and after
the application and enrollment process. All prospective
students are given our website address and are encouraged
review the catalog prior to mrollment. Students are
responsble for becaning familiar with the information in the
catalog ad are personally responsible for following all policies

[=]

United States redents are encaraged to sulbmit their
applicationseightweeks pror to matriculation.

and meeting deadlines and requirements. This respbitisy - FPOKSt 2NRa 5S3INBS

includes, but is not Imited to, academic requirements, Requirements for Admission:

acceptable canpus and classroorehavior,and general rules

listed in thiscatalog. T Completed and signed “Appli
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be found on our homepage atww.cibu.edu) Admi ssion”) .

1 For International Students Ondynstruction will be irthe 1  Proof of Identification. International studesmtmust
English language. Applicants whose preparatory provide a copy of their passportlU.S. citizens or
education was principally in a language other than English permanent residents must provide a birth certificate,

must prove sufficient English skills to be considered fo passport, or green card.
admission. The University requires its applicants to take
the Test of English as a FapeilLanguage (TOEFL) or 1 Proof of Finacial Responsibility Bank Letter/Statement

equivalent test. The minimum scores for admission are: (for international studend)
TOEFL PBAUndergraduatess50 9 First semester tuition
TOEFL iB¥Undergraduates79 This will be invoiced when the applicant is found eligible
IELTS Undergraduates 6.5 and after the Provisional Letter of Acceptance has been
TOEIG Undergraduate§'50 issued.
International students who have paidor their first
Applicants must submit such scores on official documents semester but fail to be granted a student visa for U.S.A.
with their application. will receive a refund, less an administration fee of $250.00
and less an International Postage fee of §b@ce cost
Applicants who can indicate sufficient English proficiency incurred)

through their high school education, in that they have
completed at least 210 hours of study in their final three f  ACT/SAT Test Results (optional)

years of high school, are exempted from the English test Note: (Regional/national standardized test from home

requirement. country may also be accepted, please inquire as to which
tests are accepted)

In addition, p pl i cants who hold ja bachel or’s or hi gher

degree from a university located in the United States o  CIBU does not accept ability to benefit students at this time.
in another country in which English is both the primary
spoken language of daily life (e.g., Australia, Barbados,
Canada, Ireland)amaica, New Zealand, Nigeria, United
Kingdom, and other similar Englisheaking countries)
and the medium of instruction, or who have completed at
least two years of fullime study at such an institution,
are exempted from the English test requirement.

Transfer Credits

Evaluation for trasfer credit willbe conductecdby the Deanof
Student Affairsor designee in consultation with apmpriate
facultymembers. CIBU will rain solediscretion to detemine
whether previously capleted course contentarresponds to
program requirements and if student pdormance justiies

1 Copies of their high school diploma, GED or equivalen the awarding of transfer credit.

that verifies completion of secondary education. . .
P y Transfer credits (fromschools otler than CIBU) will be

accepted fom U.S. institutbns accredited by agencies
recognized by the U.S. Depamnt of Education the Council
for Higher Education Accreditation (CHE&)d/or foreign
inrsti;utéons élpeorovrede gy theirr ap erQartﬁa goa/erneental
odies.F o r ghe bachel or” s degree
credits for course in which the student received 2.0 or
better on a 4.0 scale or its equivalent. For gradudegree
programs, CIBU wilhccept credits for courses in which the
student received a 3.0r betteron a 4.0 scale or its equivalent.

9 Official or certified copies of their transcripts for any
college courses or degrees they may have completed.

Applicants for t he Bachgl
required to submit evidence of prior academic experience
(if any) via official transcripts of all colleges and
universities previously attended.

A certified English translation and evaluation must
accompayn all transcripts if transcripts are not in English.
A general statement (not a line by line review) will be
required showing that your highest degree obtained is
equivalent to the same in the U.S.A.

Applicants who wish to obtain transfer credit mustovide
transcripts to CIBUor evaluation as per our admissions
process. Copiesf transcripts will be accepted for admissions
purposes. However, official transcripts must be sent directly to
CIBU from the institution from which the credits were eaine
WitqinhS(g, days 0,&%”%)||an(§' ation for

1 Letter of Motivation. (Procedural details for this
requ r ement ar e provided i n
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For all transfer credits, and specifically thasem foreign
institutions, CIBU will review catalogs, course syllabi, an
other curricular materials as necessary to ensure that the
credits accepted are comparable and applicable to CIBU
programs. International studentsmust submit original or
certified transcripts, translated into English, showing courseg
completed, grades obtained, dates, and length of pragra

The maximum credits @U will acept in trander from

another irstitution will corform to the requiranents of the

State of California and otheregulatory agencies which
oversee our operationsEight (8) semester units at the

ma s t &evelasd 96 semesterunits at the undergraduate
level are themaxmum transferable credits allowedThe

doctoral program acceptshe transfer of an applicable
ma st er ' sanddaengarirauen of eigh(8) additional

semester units

Students have the right to appeal transfer of credit. A written
appeal must be made to the University and will be reviewed
by a committee or designee.

Articulation Agreements
ABU has entered into articulation agreemens with the
following institutions:

1

in Paris, France

1 Swiss School of Management in Rome, Italy
For both of these agreements, students applying to CIBU frorj
the abovementbned institutions may transfer applicable
credits into CIBU in accor
policy and the agreed upon arrangemenihese agreements
do not contain any specific benefits fourrently enrolled or
graduated CIBU studentIBU mg enter into additional
articulation agreements with other universities foreign or
domesticand, if so, will publish those institutions in its catalog

Credits for Prior Experience
CIBU does not accept credits earned through challeng
examinations and achievement tests except as listed below.

A student who has prior experience that contributes to
learning relevant to CIBU's curriculum may petition for
academic credit.CIBU only &ws prior experience that
directly relates to military experience in relation with
requirements of the Veterans Administration and
recommendations of the American Council on Educatiot]
(ACE).The amount of credit is determined only after
assessment by thetudent and faculty members. The amount
of credit may not exceedl2 units. Students interested in this
possibility should consultigh the Dean of Student Affaiend
complete a petition for prior experiential learnindevaluation

of experiential learmig may take varied forms dependent

ISTEC, Ecole Superieur de Commerce et de Marketing

| =

=)

 a

11

upon the academic program, type of experience, and how
units are being used®udents d have the right to appeal the
university’'s deci si on on
experience. No charges/fees are required toifyen for prior
learning experience creditExperiential learning credit is
awarded on a credit/no credit basis only. CIBU does not grant
credit for prior experiential learning in the doctoral program.

t he

Notice to all Veterans: students who are Title 3g&ficiaries
must submit copies of all prior college and military training
recordsfor evaluation.

Transfer to Other Institutions

Since transfer of course credit to another educational
institution is at the option of the receiving university/college,
students should consult with the institution to which they
possibly wish to transfer credit before enrolling at CIBU. CIBU
makes no representation whatsoever regarding transferring
credits to any other college or university. You should assume
credits are ot transferable unless you have written approval
from another college or university. Certifications and licenses
may require additional study and cost.

Non Degree/NonCredit¢ Requirements
for Admissions

Business Fundamentals and Skills

Requirements for applicants i
non-degree program applicationproof of identification a
hagkestatgment,iand grpqs of medice] insyranger Applicats ¢
must also provide copies of their high school diploma, GED or
equivalent tha verifies completion of secondary education.

Requirements for domestic applicants include the completion
of C | B-tlegree pmogram application, a copy of a bank
statement, and proof of medical insurance. Applicants must
also provide copies of their g school diploma, GED or
equivalent that verifies completion of secondary education.

A $250.00 nosrefundable application fee is required. Also,
applicants must make deposit (refundable) on first semester
tuition. Students must be 18 years of age or oldeStudents
must show proof of the following language ability or
equivalent exam level:

TOEFL PBB00
TOEFL iB¥61
IELTS 5.0
TOEIG-500

Applicants who hold a high school diploma or equivalent from
a high school located in the United Statesoanother country
in which English is both the primary spoken language of daily
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life (e.g., Australia, Barbados, Canada, Ireland, Jamaica, Néw Phone: (414) 283400

Zealand, Nigeria, United Kingdom, and other similar Enrglish
speaking countries) and the medium of instruction,vaino
have completed at least two years of ftithe study at such
an institution, are exempted from the English test
requirement.

Transfer Credits for NoegreéNon-CreditPrograms
CIBU policy does not allow credits to be transferred from any
college or university into nedegrednon-credit programs.

Transcripts

Applicants mustsubmit all official transcrpts from each
college attemled with the Admissions Office.Official
transcrpts should be sent directly to:

CalforniaInternational Business Univeity
Attn: Admissions
550 West B Streetan Diego, California 921,01.S.A.

An official transcriptmust have the official seabf the
ingitution from which it was is u e d . “l ssued
hand-carriedtranscrpts or photocgies will rot be acceted
as official. Applicantsubmitting transcrpts from institutions
outside the United States should submit an explanation of the
grading process, along with a certifigcanslation of the
transcript if it is not in English. CIBU may also request a schqgol
catalog and course descriptions.

Official transcripts are required forssuance ofan 20 Form
which is used to request the-F Student Visa. Transcripts
from international institutions of higher education may
require a credential anafis by a recogized evaluation
service approved by Californianternational Business
University. Applicants are responsible for any required fee
for such an evaluationThe final deision on awarding credit
ismade by Califoria International Business University, which
carefullyconsidergsheevallat i on ser vice’ s

o

Should CIBU request that transcripts be reviewed by a
recognized evaktion servicea generaktatement(not a line
by line review) will be requied showingthat the highest
degee obtained is equivalent to the s® in the USA.
Agencies which can help you to evaluate your transcapts

World Education Services
Website: http://www.wes.org/

International Education Research Foundation
Phone (310) 396276
Website: http://www.ierf.org

Educational Credential Evaluators

Website: http://www.ece.org
Email: eval@ece.org

Tuition and Fees Payment Policy

For the edeational service each semester, students are
obligated to pay registration fees (tuition, credit card usage
fee, and wire transfer fee) and may be subject to late felés.

a student does not pay the tuition by the given deadlinephe

she will not beconsidered enrolled or registered for the
purposes of California International Business University (CIBU).

Tuition and fee charges are payable in full seven days prior to
the first day of the term for which the charges are applicable
regardless if youra a continuing or new studentlf charges

for the term occur after this date due to registration and/or
other activity, charges are due and payable in full on the date
said activity occurs. Depending on the type of payment, please
allow ample time to pasto your account.

A late payment fee of $75.00 per course may be assessed each
week that a Student Account has an overdue outstanding
halancesThe late payment fee will accrue weekly until the
outstanding balance is paid in full.

If you are a U.S.itizen or Permanent Legal Resident and it
becomes necessary for the University to refer an account to an
outside collection agency, the student will be responsible for
all  collection costs and reasonable attorneys'
fees. Additionally, a hold will be pladeon the student's
account. This hold will prevent registration as well as release
of transcripts and diplomas.

If you are an international student, it may become necessary
for the University to not register you in SEVIS if you have an
outstanding balane 4 weeks after the start of class. If a

student is not registered in SEVIS the student is in violation and
the student’s status 1is

Security is notified anthe student has to leave the country.
Furthermore, the University is not required to pay for return
transportation. Additionally, a hold will be placed on the
student's account. This hold will prevent registration as well as
release of transcripts and diplomas

If you are experiencing financial difficulties and find yourself
unable to pay your account(s) by the due date, please contact
Office of the Registrar. The office is located on campus at 550
West B Street, Suite 330. Office hours &r@0-5:30, Monday
through Friday, and the phone number(&L9) 7029400 If

you wish to communicate by email, please send all
correspondence teoegistrar@cibu.edu
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Proof of Financial Responsibility

International studentsmust submit an orighal or certified
copy of a recent (within 90 dys of matriculation) bank
statement showing that the student has an accountith
sufficient funds to cover study a€IBU In addition, the
Affidavit of Support Form must be completed by the student
and sponsor (if applicable). This requitent of theUniversity

is in acord with the Unied States Bureau of Cigézship and
Immigraion Services (BCIS) regulations,rnferly the
Department of Immigration & Natiralization frvice(INS).

Foreign Student Admission and Visa

Services

CIBUis approved by the Student and Exchange Visito
Program (SEVP) in the Student and Exchange Visit
Information System (SEVIS). SEVP and SEVIS are administr
by Immigration and Customs Enforcement, the principa
investigative arm of the U.S. Departmef Homeland
Security (DHS).

CIBU offers immigration status sponsorship for foreign ES
students and for Undergraduate/Graduate Students through
a student visa {20). Foreign ESL and
Undergraduate/Graduate Students who are interested in
attending the Unversity or those who have obtained student

visas while attending other American colleges or universitie$

in the U.S., shoul d cOffieedok
details on how they might proceed with their studiesGBU.

CIBU welcomes applicationsom international students
whose academic work and English proficiency are of a hig
level. Because academic degrees and coursework must |
equivalent to those earned in the United States, international
students must submit official, translated transcriptnd
results from an educational credential evaluation service
agency. The evaluation mustcinde degree equivalency to a
2-year associats or 4y e ar bachel or’ s
accredited university, U.S. semester credit and grade
equivalent for each coge, and U.S. grade point average. Any|
master’s | evel courses and/
in the evaluation. Additional information, such as letters of
recommendation, may be requested from international
graduate students. English proficiency mbs evidenced by
the TOEFL and all international students must carry a fu
course load at CIBU unless they are completing their cours
work entirely online from outside the United States.

Individuals living outside the United States often experience
difficulty with application materials arriving in a timely
manner. International applicants who have received
communication from the University requesting missing

Assistantat (619Y02-9476 Scanning andrmgailing of these
documents to admissions@cibu.edu is also accepted. CIBU
strongly urges international applicants to have afmail
address available for use during the admissions process, since
this expedites communication. (Free email accounts are
availabe online through Google, Yahoo and others).
Applicants must still submit original materials within 30 days
of enrollment, as faxed or scanned materials are not
considered official documents. CIBldIso requests that
international applicants who have a fasumber and email
submit the number and email address with theipdipation in

the event that CIBldeeds to contact the applicant quickly.

Students are responsible for obtaining the necessary visas for
travel to and study at CIBU. CIBU staff will pre\adsistance

br and guidance in obtaining theFFStudent visa and will provide

btedgthe necessary dammentation for visa application. CIBU does
not charge any fees for visa assistan@NCE all required
documentation is received and approved by the Admissions
Coadinator. Please note that CIBU does not issue tHe F
Student Visa but does issue the ForfB0l and Acceptance

L Letter if all academic, financial, and English language
requirements are met. The student will then take this
paperwork to the Embassy and tEgnbassy or Consulate staff
makes the decision as to whether or not att Btudent Visa is
issued.

i English Bangsage Profickenoyn s

Instruction will be in he English languageApplicants whose
preparabry educatiorwasprincipally in a language other than
Englishmust prove sufficient English skills to be considered for
admissbn. Studentgnay be required to pass a test of English
language proficiency as a requinent for admission. See
program admission requirements.

h
e

CIBU reserves the right to establish English proficiency via a
phone or internet interview, or other method of
d @i&einfin@tion depéhding ch Bertain circumstances.

h

(o] rv%t@r@p% B%quérﬁmﬁmt% al so be inclu

V.A. Vocational Rehabilitation

CIBU trains veterans under the Veterans Vocational
| Rehabilitation programs. Veterans should contact the
e Veterans Administration to determine eligibility to participate

in this program

V.A. Educational Benefits

All degree programs &IBlare approved for vetan training.
Eligible veterans and {iservice personnel should obtain
application for ms f rserwicetuiioa Re

documents may fax those materials to th&dmissions

assistance applications are obtained at the education office
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where the individual is stationed. The Registrar will psscall
applications when the veteran begins classes. Veterans mu
send for copies of transcripts from all previously attended
colleges. Many of the veter
resolved by telephone. If a veteran is unable to stop by the
Regist a r ' cg, thexf he br she may call (619) 7@200to
speak with the Veterans Affairs Coordinator. If a student whg
is receiving benefits from the Veterans Administration doeg
not meet satisfactory progress standards, the Veterang
Administration will benotified.

V.A. Admission and Transfer Credititeria (Non-
Collgjiate)

Themaximum number of credits acceptable for necollegiate

l earning for t h &0senestauaits.oThe s
credit may be fromthe following sources.

A maximum of 33-semesterunits may be earned at the lower
divison level by CLIP general examinations.

No more thanl1l6-semesterunitsmay be earned for:

1 Coleg Levé Examinatio Progam (CLEP subjed
examinations.

1 Defeng Activity for NonTraditiond Education Suppot

(DANTES Independent  study/crediby-examination

courses.

ACT PEPRCEProficieny Examinations.

1 Credi reconmended in the Nationa Cuide to Credlit
Reconmendatiors for Non-Collegiate Course (American
Coundion Educatim [ACE]) or The Directory of the Nationd
Program o Non-collegiate Soonsoked Instruction (PONSI).

1 A maximum of 30 semesterunits may be allowed for
military experience and military schools of the United States
which hawe been evaluatel by the American Coundi on
Education; snilar units will be allowed for foreign students
asreviewed by the Registraor designee.

]

Withdrawal from ClassesVeterans

Each veteran is responsible
immediately upon withdrawing from one or more classes. The
veteran will be held responsible for any overpayments
resulting from a change in status. Each veteran is responsib
for notifying t he Regi str

withdrawing from one or mre classes. The veteran will be
held responsible for any overpayments resulting from &
change in status.

For Degree Programs:
Notice Concerning Transferability of Credit and
Credentials Earned at our Institution

5t

d

The transferability of credits you earn at CIBU is at the
complete discretion of an institution to which you may seek to
transfer. Acceptance of the degree, diploma, or certificate you

a n eams ingyaue sductianal programis @lsooab thee completra y

discretion of the institution to which you may seek to transfer.
If the credits or degree, diploma or certificate that you earn at
CIBUare not accepted at the institution to which you seek to
transfer, you may be required to repeat some or all of your
coursework at that institution. For this reasoyou should
make certain that your attendance &IBUwill meet your
educational goals.This may include contacting an institution
to which you may seek to transfer after attending CIBU to
determine if your credits or degree, diploma or certificate will
transfer.

egree_is
For NonrDegree/NonCredit Courses
Notice Concerning Transferability of Credind
Credentials Earned at our Institution
Units you earn in a CIBhbn-degree/noncredit course BF$
typically cannot bdransferred toanother college or university.
It is recommended that
office for this information prior to beginningnother program.

CIBU can, upon request, provide a program description and
st ude Gradeswil c o |

informati on t o

indicate a P (Pass) B(Fail)

Transfer Credifor Non-Degree/NonCredit Courses
Coursework successfully completed at other stapproved or
regionally accredited univers#$, colleges, or institutions of
higher learning mayot be accepted for transfer creditNon
degree/noncredit coursesare designed as a fullgtegrated
educational experience, ranging in lémgrom 4 weeks to 1
semester. Classes are not separated and individually taken;
therefore, transfer credit cannot bassignd to any portion.

Enrollment Processes

Receipt and Acceptanddotification

f Applicanto willi be gtified gf the receipt Rf¢hgiri appticatianr * s

packet andsubsequently will be notified byreail, fax, and/or
telephone of the u n i v e rdecisibny ¢omscerning their
application. Notificationvill bemade as soon as possible after

thes Conmiftefe irecaivesthencompldté appli@tioty packefp o n

usually within two weeks.

Enroliment Agreemersd

Students are reqjved to sign an enrathent agreement before
commencing classes. The agremt includes itens
pertaining to tuition and fees, billing, attendance, and other
matters of enrolinent. Contact the UWiversity for further
information.

The student is responsibler the following fees and charges:
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AEnrollment Fees:
o ApplicationFee fion-refundable fee)
0$250.00
o International Postage Fe@onrefundable once cost
incurred
0%$50

AFor international studets, TranscriptEvaluation Fee may be
required—this fee is paid to a thirgarty and not to CIBU.

ARegistration Fees:
o Tuition: Calculated by multiplying number of courses
to cost per course anon-degree/noncredit program.

AOther Charges:
o Credit Card Usage Fee (N@fundable for each credit
card usage) which is 4% of the amount charged

oWire Transfer Fee (Nemfundable for each wire
transfer payment) which is approximately $50.

0 Stucent Tuition Recovery Funddnrefundable

After enrollment into adegree program, CIBU registers
students for classes or coursework for an acadeseimester
(15 weeks in length) each time with tuition required upon
registration for that semester only or for that non-
degree/noncredit program.  Our non-degree/noncredit
programsare not longer than 15 weeks. It is the policy of CIBU
not to collect the advanced payment of tuition upon
registration or enrollment for programs designed to be 4
mont hs or |l onger. At t he g
advance payment of tuition andees, including any funds
received through institutional loans, after the student has
been accepted and enrolled and the date of the first clasg
session is disclosed on the enroliment agreement.

For the educational service eademester the student is
obligated to pay registration fees (tuition, credit card usage fee
and wire transfer fe¢ and may be subject to late fees. If a
student does not pay the tuition by the given deadline,or she
will not be considered enrolled or registered for the pusps of
CIBU and the Department of Homeland Security.

{GdzRSy G Q& FyR /L.!Qa wA3IKI{
I't is the responsibility of
policy on tuition anpdlicyseekséeor

be fair and equitable and icompliance with accreditatioand
BPPE guidelines.

tu

f ees

In t|ce of canc

A student may cancel his/her enrollment agreement in writing,
including but not limited to fax,-eail, and letter. If a student
cancels in writing via lette they should send the notice to the
following address: California International Business University
550 West B Street, San Diego, CA 92101. The written notice of
cancellation, if sent by letter, is effective when deposited in the
mail properly addressedith proper prepaid postage.

The written notice of cancellation need not take any particular
form and, however expressed, it is effective if it shows that the
student no longer wishes to be bound by this Agreement. It is
the policy of CIBU to receive gg of cancellation in writing.
However, CIBU may effectuate withdrawal because of the
student’s conduct, including,
student’'s | ack of attendance.

Graduation Participation

Prospective graduates must obtain an Apploat for
Graduation from the Admissions and Registrar office and submit
it to the Registrar before they can be considered for graduation.
Students are advised to file the application in themester
preceding that in which they expect to graduate.

Duringeach registration period, those close to graduation meet
with their advisors to determine whether their proposed class
enrollments meet all requirements for their degrees.

For doctoral students, two bound copies of the dissertation must
be submitted to tle Registrar and University Librarian before the
degree can be awarded.

Graduation ceremonies atgpicallyheld inMay. Diplomas will
be mailed to those students who have completed their degree

programs and must return home in advance of the ceremonies.
dent’'s option, ClBU may acce

All fees and tuition debts must be paid prior to graduation, and
all students participating in graduation must pay the graduation
fees. Graduation participation fees are $125 for Bachelor, $150
for Masters, and $200 for Doctoral. Graduates participating
the graduation must pay a fee of $35 per guest. Graduation
participation fees are subject to change.

Financial Policies

Tuition RefundPolicy
Full refund
« Tofe e|ve afuy for ai
'j % S’?gdf agryuﬁgd@inge atgt e firs claasI
sessmn orIIh%seve

ng must give
thr u%
day after enrollmeyr%’{ wh|cFF\1ever is later.

Students will also receive a full refund of tuition (no refupf
administrative fee) under the following circumstances:
1 The tuition and other fees were assessed or collected in
error
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1 The course for which the tuition and mandatory fees
were assessed or collected was cancelled by CIBU

1 CIBU makes a delayed decisioattthe student was
not eligible to enroll in the term for which the tuition
and other fees were assessed and collected and thg
delayed decision was not due to incomplete or
inaccurate information provided by the student

1 The student was activated for compaly military
service

Refunds will be paid within 30 days of cancellation.

Prorated Refund

After the first day of class, refunds for complete withdrawal or,
cancellation of registration will be prorated, meaning that the
student will receive a proata refund for the unused portion of
the tuition if they have completed 60% or less of the instruction
If the student has completed more than 60% of the instruction
no refund will take place.

To determine the refunddivide the tuition charge by the
number of lours in the program. The quotient is the hourly
charge for the program. The amount owed by the student for
the purpose of calculating a refund is derived by multiplying the
total hours attended by the hourly charge for instruction.

For example, if the gtdent completes only 10 hours of a-40
hour course and paid $400.00 tuition, the student would receivd
a refund of $300.00.

This is calculated by taking $400.00 and dividing by 40 hours
get the hourly quotient $10.00 per hour. This is multiplied ke th
number of hours completed which is 10 hours. This totald
$100.00 for the tuition charge.
Total tuition paid is $400.00 less tuition charge of $100.00 A
refund paid $300.000.

Refunds will be paid within 30 days of cancellation or withdrawa

CIBU dos not reimburse or refund expenses for books, other|
program fees such as student activities, other class material
third-party fees or other no#uition related costs.

Continued enrollment but withdrawal from one or more classes]
If a studentthat continues to be enrolled and hasid the full
semester tuition choses to withdraw from one or ma®urses
refunds will be prorated, meaning that the student will receive &
pro-rata refund for the unused portion of the tuition if they have
completed 60% oless of the instruction. If the student has
completed more than 60% of the instruction no refund will take
place.

For Title IV recipients, return to Title IV is performed first.

Refunds will be paid within 30 days of cancellation or withdrawa|.
Allcane | | ations should be direcgt

\1%4

[o

1

CIBU does not reimburse or refund expenses for books, other
program fees such as student activities, other class materials,
third-party fees or other notuition related costs.

Federal Return of Title IV Funds Refund Policy

Return to Title 1V is a process by which the percentddétle

IV aid the student received or should have received must be
determined after a studerihas completely withdrawn from

their courses (100%) and ceased activitieshencampus for

any given quarter prior to the 60% completion date. Any
financial aid student who completely withdraws from a quarter
will be evaluated to see if one of the following must occur:

. They received aid, but owe some back to the
school/Federatovernment.
. They received aid (or perhaps they did not), but they

should have been eligible to receive additional aid for the time
they did attend classes.

. They received aid (or perhaps they did not), but the
amount received was within the range wherething needed to

be paid back.

The determination of drop date will be based on official
notification by the student in any form of writing or from a
conversation indicating they are withdrawing. At any time a
student withdraws from 100% of their classesl ceases official
activities on the campus, the percentage completed calculation
will be determined, using school records and federally provided
worksheets. If the records available for their 100% withdrawal
date are incomplete or inconclusive, the Fingh Aid Director
may use a default point of 50% completion. Counseling
appointments, where official school business is conducted, may
count as official campus activities as long as recorded proof is
available. We will follow the federally mandated ordef o
repayment for the Title IV funds. We will perform the calculation
within 30 days of completely dropping units and will obtain
repayment or a satisfactory repayment agreement within the
required timeframe of 45 days post calculation.

Once the R2T4 calatiion has been completed, the student will
be notified of their repayment responsibility and a debit amount
equal to the student AND institutional liabilities will be placed on
the student's account for repayment. Students will be liable for
both portionsof the required repayment (Student & Institutional
portion). In the cases were a pesithdrawal disbursement is
necessary, the amount owed to the student will be disbursed to
their student account and refunded through the above
mentioned mechanism at theext regular disbursement date.
Additionally, for students who owe the college or Department of
Education, holds may be placed on the student's ability to
register and order transcripts and a National Student Loan Data
System (DISLDS) éoldRmayghie placeesas 'days, @dvéniing e .
further Title IV aid until the debt has been resolved. If repayment
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does not happen in a timely fashion the student will be sent tq
collections by the university along with all debts.

Please contact the Financial Aid Director befaithdrawing
from all your classes.

Example: Mary is a full time student and received a Pe
disbursement of $1,350 for the quarter. She dropped all he
classes during the 5th week of the quarter. After the calculation
of Return of Title IV funds, Mary es and must repay $234 of
the Pell amount.

Order of return of Title IV fundsCIBU returns Title IV funds to

the programs from which the student received aid during the

payment period or period of enrollment as applicable, in the

following order, up tothe net amount disbursed from each

source:
1 Unsubsidized Direct Loans (other than Direct PLU

Loans)

Subsidized Direct Loans

Federal Perkins Loans

Direct PLUS Loans

Federal Pell Grants for which a Return is required

FSEOG for which a return of funds is required

=A =4 =4 =4 =4

Time frame for the return of Title IV fundsCIBU returns
unearned funds for which it is responsible as soon as possib
but no | ater than 45 days f
withdrawal. CIBU corggrs to have returned funds timely if
CIBU does one of the following as soon as possible but no lat|
than 45 days after the date it determines that the student
withdrew:
f deposits or transfers tH
funds bank account, and theswards and disburses
the funds to another eligible student;

1 returns the funds to the Department electronically
using the “Refund” funct

9 issues a check to the Department.
CIBU is considered to have i

showthat the check was issued within 45 days of the date CIB
determined that the student withdrew and the date on the
cancelled check shows that the bank endorsed that check n
more than 60 days after the date the school determined that the
student withdrew.

Financial Aid Consumer Information

Financial Aid is the money you receive from a variety of sourcg
to help cover the total cost of education. Regardless of income
most people are eligible for some kind of financial aid. This ca|

e

5]

>

include:

1)
=

. Grants and ampus based programs (sometimes called
“free money” or gift aid)
. Loans, including Federal Stafford Loans for students,

Federal PLUS loans for parents and alternative loans.

Specific written information as provided under Title IV of the
Higher Educatio Act (and its amendments) is available free of
charge to interested parties from our Financial Aid Office.

Anyone desiring further information regarding our financial aid
programs, policies and procedures may contact the Financial Aid
Director during baginess hours and request our financial aid
assistance information pamphlet and FAFSA forms (Free
Application for Federal Student Aid)

Recipients of financial aid are subject to all terms and conditions
of federal regulations for eligibility, enrollmentjsthursement,
and continued satisfactory progress. Therefore, financial aid
programs under Title IV are awarded based on need as
determined by the applicable program regulations to the extent
that funds are available to the school or to the student directly

In addition to the Federal Pell Grant application, the school
requires verification of income and assets of the applicant (and
spouse) and parents, if applicable, for the base year and
academic year and/or award year prior to the determination of
the applicant's eligibility status and amount of aid for which the
student is eligible. All applicants who are awarded Title IV funds

o Will he given afraaletien fegarging;the Amownt, theprogramy g ¢

and the conditions of the estimated aid awarded. The written
estimated offer must also be accepted in writing by the student
prior to any aid being disbursed.

Thefigagcial ajd paid;to eligible stugepiswillsbe paidqop @ 4 |
voucher system. The disbursements will be made in a minimum
of two equal installments: one ahé beginning of the program,

and the second at the completion of the program'’s #paint.

on_in Gb5; , o . .
California International Business University does disburse Title IV
aid to eligible students (which includes living expenses if eligible).

s ORI funding yill B gpplid; tg e, eyfent of theprogran o

cost. Excess Title IV funds, if any, for those who did not apply for
living expenses, have been ap
exceed the school costs will immediately be notified to the
student. The student catinen make a decision within 14 days if
he/she wishes to have the excess amount or can choose to
return to the lender to reduce indebtedness of student loan. To
those students that were dropped, terminated or withdrew, all
excess funds that have beenapdlie t o a st udent
be refunded or returned to the lender/holder of the funds
accordingly.
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Satisfactory academic progress is required for all disbursemenﬂts

of Title IV program awards. For the purpose of financial ai
disbursements, satisfactogrogress must be maintained.

If the student does not maintain satisfactory academic progress
the subsequent scheduled disbursements will be withheld unti
the conditions causing the funds to be withheld have been
rectified and written verification is meived by the Financial Aid
Director based on established policy of the President, the Dea
of Academic Affairs and Instructors involved in classes in whig
the student failed to maintain satisfactory academic progress|
Please refer to the Satisfactory Bress description found in the
Academic Policies of this catalog.

Students dismissed from school for other than failure to
maintain satisfactory academic progress will not be eligible tq
receive any subsequent scheduled awards and will be requirg
to comgdete the school process for {@dmission. An exit
interview will be required with the Financial Aid Director upon
dismissal.

Exit interviews are required of all loan recipients who have
graduated, dropped or been dismissed. During the exit interviey
loan recipients will be given a repayment schedule and
disclosure form, which summarizes the total amount borrowed
the total amount of interest and the interest rate as outlined on
the borrower's interim (irschool) promissory note. The
repayment schedule wilso fix the first date, in addition to the
number of monthly payments, required to pay the loan plus
interest.

During the exit interview, the Financial Aid Director will alsg
review the borrower's rights and responsibilities and provide g
copy for future reference. The borrower must sign all documents|
if the borrower does not wish to invalidate any conditions
allowed for the repayment of the loan.

All loan recipients may receive payment books through the ma
prior to the first payment due date of tHean. All loan recipients
are required to notify the Financial Aid Director or Business
Office regarding any change of address to ensure a
communications regarding the repayment of the loans are
received on a timely basis and for the protection of the
borrower's rights, since the school has specific United State]
Department of Education reporting requirements on individual
loans made with Federal funds or guarantees of interes
payments on an individual basis.

Federal Direct Student Loan Programs

If youneed to borrow to help pay for college, there are Federa
Stafford loans (unsubsidized and subsidized) for students, an
Federal PLUS loans for parents. The amount you can borrg
varies by the type of loan and your enrollment status.

>0

[oN

W

(1) Subsidized: armeedbased. The current interest rate
effective July 1, 2015 is 4.29%. The federal government does not
charge interest whi | e you're
graduating, leaving school or dropping below hafe status,

you must begin repaying your loan

(2) Unsubsidized: are for qualified students, regardless of income.
While you don’t have to show
meet all the other requirements for the subsidized Stafford loan.
Interest payments also begin immediately but may be defierre
Payments on the principal start six months after you are no
longer enrolled at least half time. The interest rate on
unsubsidized loans effective July 1, 2015 is 4.29%

(3) Federal PLUS (Parent) Loan: are for parents with a good credit
historytohelppy for their dependent
begins to accrue when the first funds are released. Repayment
begins within 60 days after the last disbursement for the school
year. To apply, your parents must complete the PLUS loan
application Promissoriyote.

Loans

Students obtaining a loan to pay for an education program, will
have the responsibility to repay the full amount of the loan plus
interest, less the amount of any refund, and that, if the student
has received federal student financial diohds, the student is
entitled to a refund of the
financial aid program funds.

mo

Federal Pell Grants

These grants are targeted to Undergraduate students with very
high need. The amount of your Pell Grant is determingdhie
size of your Expected Family C
of Attendance, your enrollment status, e.g. kéthe or fulktime
and whether you attend for
year. As with all grants, Federal Pell Grants dohaste to be
repaid.

pa

The financial aid programs are made available to students
attending this school as a matter of convenience, and in no way
is the offer of financial assistance an inducement to enroll or an
implied guarantee of employment.

California Student Tuition Recovery FU&TRF)

(Only for student who are California residents) (Foreign
student who are enrolled in degree and netegree

programs are considered California residents for $TR
purposes)

You A studenj must pay the statémposed assessment for the
Student Tuition Recovery Fund (STRF) ibfathe following
applies toyou him or he):

1. You are a student in an educational program, who is a
California resident, or are enrotlein a residency program, and
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prepay all or part of your tuition either by cash, guaranteed
student loans, or personal loans, and

2. Your total charges are not paid by any tkpatty payer such
as an employer, government program or other payer unless yo
have a separate agreement to repay the third party.

You are not eligible for protection from the STRF and you are n
required to pay the STRF assessment, if either of the followin
applies:

1.You are not a California resident, or are not enrolled in §
residency program, or

2. Your total charges are paid by a third party, such as 4
employer, government program or other payer, and you have
no separate agreement to repay the third party."

The State of California created the Student Tuition Recover
Fund(STRF) to relieve or mitigate economic losses suffered
students in educational programs who are California resident:
or are enrolled in a residency programs attending certain
schools regulated by the Bureau for Private Postsecondan
and Vocational Edation.

You may be eligible for STRF if you are a California resident
are enrolled in a residency program, prepaid tuition, paid the
STRF assessment, and suffered an economic loss as a resu
any of the following:

The school closed before theourse of instruction was
completed.

The school's failure to pay refunds or charges on behalf of
student to a third party for license fees or any other purpose,
or to provide equipment or materials for which a charge wag
collected within 180 days befotbe closure of the school.

The school's failure to pay or reimburse loan proceeds unde
a federally guaranteed student loan program as required by
law or to pay or reimburse proceeds received by the schog
prior to closure in excess of tuition and othasts.

There was a material failure to comply with the Act orsthi
Division within 30days before the school closed or, if the
material failure began earlier than 30 days prior to closure, the
period determined by the Bureau.

An inability after diligentefforts to prosecute, prove, and
collect on a judgment against the institution for a violation of
the Act.

The Student Tuition Recovery Fund pertains to students wh
are California state residents only. The policy assures studef
protection in the eent of school closure. Students who
temporarily reside in California for the sole purpose of
pursuing an education, specifically, those holding studen

j =
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visas, are considered "California residents."

Students who are California residents are entitled to
protection against loss of prepaid tuition as a result of school
closure, failing to live up to its enrollment agreement, or
refusing to pay a court judgment as a result of the Student
Tuition Recovery Fund (STRF). To be eligible for STRF, a student
must be a "Cl#fornia resident" and reside in California at the
time an enroliment agreement is signed or upon receipt of
course work materials at a California mailing address from an
approved institution offering distance learning instruction.

California law requirethat upon enrollment, each qualifying
institution, including the University, shall collect an
assessment of zero cents ($0.00) per one thousand dollars
($1,000) of institutional charges, rounded to the nearest
thousand dollars, from each student in an edtional
program who is a California resident or is enrolled in a
residency program. For institutional charges of one thousand
dollars ($1,000) or less, the assessment is zero cents ($0.00).
(Title 5. California Code of Regulations Division 7.5. Private
Pastsecondary Education Bureau Administration 76120)

It is important that students keep a copy of any enroliment

t of agreement, contract, or application to document enrollment;

tuition receipts or canceled checks to document the total
amount of tuition paid; ad records which will show the
percentage of the course work which has been completed.
Such records would substantiate a claim for reimbursement
from the STRF, which to be considered, must be filed within
Si Xty (60) days foll owifeeg t h
assessed are paid by CIBU

Questions regarding the STRF may be directed to the Bureau
for Private Postsecondary Education at 2535 Capitol Oaks
Drive, Suite 400, Sacramento, CA 95833 or P.O. Box 980818,
West Sacramento, CA 9579818, www.bppe.cgov, (888)
370-7589 or by fax (916) 268397

FinancialResponsibility of Students

Enclosed with the Catalog is the tuition afe® schedule for

the caming acadenic year(please see Appendix).A Tution
feesare listed per semestebased on fultime studyat CIBU

and are payable in U.S. dollars, or by credit card. Tuition costs
for the degree programs are published as a supp@et to this
catalog. Additional costs will include books and suppti@sn

and oard, and travel. TherJi ver s i t y maeisthatr r e n
a studentrequires approxnately $13,500 (U.S.) to cover their
living expenses for a ninmonth acadenic year in adition to

the oost of tuition.

Fnancing Responsibility
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If the student obtains a loan to pay for an educational program rotating schedule of classes, it is helpful if a studen¢nters
the student will have the responsibility to repay the full amount in the same sequence ofemestersas when he or she left.
of the loan plus interest, less the amount of any refund.
The purpose of thiave of absence (LOA) policy at California
Students should be aware of the followipgragraph. International Business University is to provide students with
an opportunity to have a break in enrollment for an extended

NOTICE: eriod of time. This gap period in enrollment may not be
ANY HOLDER OF THIS CONSUMER CREDIT CONTRACT|ol5er than 180 calendar days. The LOA period allows

SUBJECT TO ALL CLAIMS AND DEFENSE WHICH THE DEBIQR s to remain active during the LOA period without
COULD ASSERT AGAINST THE SELLER OF GOODS OR SERM'tﬁEI%Wing or affecting Satisfactory Academic Progress
OBTAINED PURSUANT HERETO OR WITH THE PRCCEF@ﬁP)

HEREOF. RECOVERY HEREUNDER BY TRESBEBIT®OT '
EXCEED AMOUNTS PAID BY THE DEBTOR HEREUNDER. f,&pean ostudent Affais or designee may authorize an
STUDENT IS NOT A RESIDENT OF CALIFORNIA, THE STYUDENH IS nder the following circumstances:

NOT ELIGIBLE FOR PROTECTION OR RECOVERY UNDER TH The student must provide a signed written request

STUDENT TUITION RECOVERY FUND. for an LOA on the CIBU LOA Request fdmnaccess

. .. that form, students should see the Registrar or Dean
Academic Policies and Procedures of StudentAffairs. Undethe Authority of the Higher

Education Relief Opportunities for Student Act a

AcademicYear verbal request may be granted an LOA in case of
The academic year dgivided nto three semestersf fifteen exceptional circumstances.
weeks each andwo inter-sessions. The intersessions are f  Under no circumstances maynd OA exceed 180
between theend of the FalSemesteand the keginning of the calendar days in any i@onth period.
SpringQuarter and between the end of the Sprigmester 1 No additional charges Wilbe incurred during an
and the beginning of the Sumer Semester Acadenic credit approved LOA
is in semesterunits. Each class is equivalent4csemester
units. A student who fails to return on the date specified on the LOA

Request form will be withdrawn from the program
International students are minded to consult withthe

Registrar ora Designated School (ifial (DSO) irerder 1o Class or Course Cancellation Discontinuation

ensure conpliancewith U.S. Departent of State regulations If the Uhiversity cancels or disatinues a course or
concerning fultime study. Students have the responsibility educational pogram, it will make a full refund of all chges.
to maintain their F1 student status at all tes. CIB' s Refunds will bepaid within 30 days of cancellation.

requirements for interrational gudents are4 courses per
semester (Bachelors), @urses per semester (Masters), and
3 courses per semester (Doctorahd all studentsmust be
enrolled at least 2 of the 3 semesters in an academic year

Directed studies

Directed studies, are sometiees offeedto studerts. They can

be taught duing intersession, or, on an exceptional basis,
during asemesterwhen a stuént has already taken the
courses offered. The courses are approved by the program
Deanand supervised by an instructor.

Applications are accepted througbiothe year. New students
may legin classes at the beginning @&ach semester.
Orientations arédheldat the start of each semestén weloome
new students, explain imigration and Wiversity policies and

. Attendance Policy
answer questions.

Students are required to attend all class sessions and events,
and to observe the specific guidelines of each faculty member.

Withdrawing from the Universityand Leave of This includes miierm and final exams, and other important

Absence . _ _ events in each class schedule.

Occasionally, studentsay temporarily interrupt their studies

due to health, personal, ormneergency situations. Students Two unexcseed absences from a class in tfevieeksemester
should cosult the Registrar and th®ean of Student Affairs wi |1 affect the student’s cou
prior to submitting a petitionrequesting a lave of absene. addition, there are possible visa implications with the U.S.
Approved leave of absence peits students to resme their government. If a student accrues more than two unexcused
studiesat CIBUunder the sane degree requireents that absences per course insemesterthe student will receive a

were in effect at the tne they began their leave. Due to the written warning and may be placed on academic probation.
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Additional absences may result in expulsion from CIBU.

Tardiness is a disruption of a good learning environment an
is to be discouraged. Tardiness without tegate reason on
two occasions in one class will be considered as on
unexcused absence. Cutting of classes will besidered as
unexcused absence#ny unexcused absences during such
probationary period will be a cause for interruption of the
educatioral program.

Make-Up Work

Make-up work ishandled by faculty members on a case by
case basis. Makeap work may be required for any absence.
However, hours of makap work cannot be accepted as hours
of class attendance.

Statement on Academic Freedom
Acadenic freedom and its attendat responsbilities are
essential to the fulfillment of the purposes ofCIBU
Consistat with this siitement:
1 Faculty members shall have the nwestricted
freedomin the classroonto discuss such topics as
are relevant to their suject.

1 There shall be no censorship of libramaterial.

1 Facultymembers are atitled to freedomin reserch
and inpublication of the reallts that ae connected
with their acadenic duties.

1 Faculty members are entitled to freedomin the
selection of textbooks, audivisual aids and other
teaching ats used fornstructionalpurposes in heir
clasroom.

1 Faculty members shall select themethod or
approach to teaching utilized itheir classroon.

Faculty Governance

CIBU is committed to a philosophy and pplid involving
facultyin governance of academic matters which relate to
improvement of the educational programs, professib
development initiatives, and ademic support programs of
the University.

Specificallyfaculty will be involved in the following:

(a) the development of the educational program of the
institution;

(b) the selection of course materials, instructional
equipment, and other educational resources;

(c) systematic evaluation and revision of the curriculum;

(d) assessment of student learning outcomes; and
(e) planning for institutional effectiveness.

This commitment also includes but is not limited to
encouraging faculty and employe@gput to policy and
practices which ensure compliance with regulatory and
accreditation standards as well as measures which individual
faculty members as well as deparemts may make to increase
rigor and overall improvement of teaching, research and
outreach. Excellence in pedagogy is a central feature of our
collective commitment to our students, and the
administration of CIBU is committed to encouraging new
ideas, inpts, and rewarding extraordinary examples of
teaching excellence and creative instructional approaches.

To support these governance values of involvement and
system wide collaboration, theuniversity has regularly
scheduled meetings to support faculty teamwork,
communication and involvement, and the greater community
network of the University Fadyland the administrative staff.

Policy relative to compensating an employevolved in
recruitment, enrdlment, admissions, student attendance, or
sales of educational materials to students

CIBU will not compensate any employee for recruitment,
enrollment, admission, student attendance, or sales of
educational materials to students.

Student Records and Traospts

CIBU maintains the following records for each student:

1 Original application for admission and all pertinent
documents submitted therewith, including all official
transcripts and letters of recommendation.

1 Academic records of all courses taken, grades received,
units, and grade points earned. Changes of status or
changes in academic programs.

i Changes of address or place of employment, and
telephone numbers. Copies of correspondence, program
selections, andpecial examinations.

1 Anaccount ledger showing all charges for tuition, any fees,
and any adjustments of such charges, and payments made
on the account.

1 Records, if any, of academic or financial probation or
suspension. Attendance and syllabus acknowledgme

1 Records, if any, of applications for, or data pertinent to,
loans or other student financial aid. For international
students, Bureau of Citizenship and Immigration Services
(BCIS) documents.

1 Significant work projects, including a copy of a final thesis

or dissertation.

Attendance,

Financial aid,

Course track,

= =4 =4
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Enrollment agreement,
Performance fact sheet,
Contact information,
Emergency contact information,
And aCopy of photo ID.

=A =4 =4 -4 =

AcademicRecords

Acadenic records aremaintained for each stdent. Student
transcrpts will be maintained indefinitely and all other
records Wil be kept for at least 5 years fronthe last
attendance date. Sudents may make arequest that the
University send a transcript of their work talird party, such
as an enployer or schoolFor the Transcript request fee refer
tothe* Fee Schedul e f.®fficiabranscdptsn t
will bear the institutional seal of theJniversity and the
signature of theRegistrar All requests, includinthose from
students and alumni, for academic records glibbe made to
the Registrar s Of f i ce

Upon graduation, additional copies of transcripts and
diplomas are available for nomal service fees.

Under the California Code of Regtions, Title 3, Division 10,
Private Postsecondary Educati@iBUs required to maintain

student records for a minimum of 5 years and a transcript of
grades indefinitely

Payment and Release of Records

CIBUwill not issue a transcripbr grant a degree until all
academic and financial requirements of the University have
been fulfilled.

Confidentiality of Student Records

Only information of an acadawic nature will be entered into a
st ude n tnicgecandc &tddents arendtled to examine
their CIBU acadeic recordfrom which official transcripts are
generated, and theymay request an explanation ofny
recarded irformation in thefile.

Documents sulmitted to the University in support of a
st udent 'os beaopeptheipropertyof the Uhiversity.
The docwments cannot be returnedr forwarded. However,
any request for an exception to this policy mustinade in
writing to the University. Theequest and the response will
became part ofthe stu d e dile.” s

Faculty members and anhinistrative officers of CIBU who
have a legithate interest in student records, antiave

demonstr a¢ed tao “k n o wnitted ts is@edt |
the records of any previously or currently enrolled student.

Except for specific exceptions as providedaby; ICIBU annot
release infomation concerning students to prospective

employers, govermment agencies, or credit bureaus (or any
other third party) without the written consent of the student.

Enrollment Verificationand the Family

Educational Right to Privacy ACHERPA)

The Family Education&ight to Privacy Act (FERPA) proside
students at CIBU certain rights with respect to their
educational and personal records.

The Family Educational Rights and Privacy Act (FERPA) (20
U.S.C. 1232g; 34 CFR Part 99 and 99.31) is a Federal law that

protects the privacy of student education records. All active
students atCIBUhave the right to review their records within
3@ days bilse@ldy the University receives a request for access.
The University requires that the student make the request in
writing with his/her signature on the request. Students also
have the right to amend any record that they believe is
inaccurate. Awrittenrguest must be made
Office.

The Family Educational Riglatsd PrivacyAct grants students

significant rights of access to their records. This Act also

protects the privacy of the student records and requires the
University to inform studnts of all their rights and safeguards.
The following explains the various sections of the Act.

Students may gain access to any written records directly
concerning them by asking the official (the Registrar) holding

the records. Where a record contaimsformation on more
than one student, students requesting inspection must be
informed about the information pertaining to them. The
student does not have the right to inspect personally such
records, as this would violate the privacy of another student.

There are some records to which the student has no access.
These are: (1) financial records of parents; (2) confidential

letters and recommendations written prior to January 1, 1975;
(3) confidential letters and recommendations for which a
waiver of rights ¢ access has been assigned, provided the
student is given the names of those writing letters (there are
three areas in which a waiver may be signeddmissions,
empl oyment , and honors) ;
records- which, however, may beeviewed byt h e
own physicians.

Students have the right to the interpretation and explanation
of all records subject to review. Furthermore, the subject
matter of the files can be challenged directly with the official
holding them. If studentare not satisfied with the explanation
Br re%% an impasse with the record holder, they have the right
to appeal the case to thBean of Academic Affairasho has
been designated as the hearing officer.

In addition, students have the right to copies of their records.
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The student may, however, be charged for this service, but th
amount cannot exceed the actual cost of producing them.

The Act also entitles students to the privacy of their records
Ony mterial classified as
released without student consent. Directoinformation, as
defined by CIBU i ncl udes t he studg
telephone number, school of enrollment, periods of
enrollment, degree awarded and honorfield of study, and
date or place of birth. With reasonable notice, students can
have any or all of the information withheld.

However, the Act does allow persons serving in officia
capacities to have access to student records. These include:
Univeasity officials who have a legitimate interest, i.e., those
performing their official duties; (2) officials of other
universities in which the student seeks enrollment, provided
the student is given notice and the opportunity teview the
records sought;(3) government officials acting in their
legitimate functions; (4) those persons needing them in
connection with a student’
financial aid; (5) organizations conducting surveys, provide
that the information will not reveathe students name, and
when the information is no longer necessary it will be
destroyed; (6) accrediting organizations; and (7) those
persons named in a judicial order.

Students may consent to have others review their files. Tq
protect students, a recordill be kept of those granted access,
other than CIBUofficials. Such records will be maintained for
each file reviewed.

Retentionof Student Records
The Whiversity wil maintain student transcripts indefinitely.

Grading

Definition of Unit of Credit

Onesemestercredit hour equals, at a minimum5tlassroom
hours of lecture,30 hours of laboratory, and45 hours of
practicum. The formula for calculating the number of quarter
unit hours for ech course is: (hours of lecturéd)L+ (hours of
lab/30) + (hours of practicunds).

Instructional Contact Hours/Credits
Alldegreecourses at CIBU providier 60 instructional
contact hours foffour (4) credits.

Gradingand Grade Point Average (GPA)
Acadenic grades for idividual clases aredetermined by the
instructors based on assigments, tests, exaiinations, class

1172

o

attendance, participationand any other critda estalished

d i A=eHighestrdeyel, shdawimd excellereced. i 0 n

by the instructors and detailed in the syllabi.

Explanation of GradeyBibols on Transcripts:
can be

B = Perfomance is goodninimum grade for graduate level.

e rCtPerfsrmamca mis , adgaaled rine s , undergraduate

course/below average in a graduate course. D = Perdmce

is less than adequate.

F =Failure, does not affect GPA and does not contribute to
total credits.

P = Passingloes not affect GPAgceivescredit only

IP = In Progress, am Progress grade is given whecagenic

1) work has not beercompleted and is in prgress at the pesent

time.

TRIransfer Credits,where applicable. The student has
received credits for CIBabproved courses taken at another
institution.

W= Student wagpermitted to drop the course after the
add/drop deadline.

application for, or receipt

Grading Scale

Letter | Description/ :

Grale Qualitycp Points

A 93-100 4.0

A 90-92 3.7

B+ 87-89 3.3

B 83-86 3.0

B- 80-82 2.7

C+ 77-79 2.3

C 7376 2.0

G 70-72 1.7

D+ 67-69 1.3

D 63-66 1.0

D 60-62 0.7

F Below 60 0.0
An in Progress grade is given
when acadenic work has not

IP In Progress L
beencompleted and is in
progress at the pesent time.

. Does not affect GPA,

P Passing : .
receives crdit only

E Failure Does not_ affecGPA and dqes
not contribute to total credits.
Where applicable. The student

TR Tran_sfer has received credit for CIBU

Credits approved courses taken at

another institution.

W Withdraw Student was permitted to drop
the course after the
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Description/Quality*

| add/drop deadline. |

Undergraduate Descriptions Grade Percentage

Excell ent ; De an’|90100%
Good; Honor Roll 85-90%
Adequate 73-76%
Poor; less than adequate but passii 63-66%

60% and below
Grade Percentage

Course requirements not yet met
GraduateDescriptions

Excell ent; De an’|93100%
Good; Honor Roll 90-92%
Adequate 87-89%
Poor; less than adequate but passii 83-86%

Course requirements not yet met | 82% and below

Computing Grade Pat Average

The GPA is detmined by dividing the total numdy of grade
points earned by the total maber of credit hours that
resulted in a gade of AF. Wthdraws count as credits
attempted but do not figure rito the camputation of the
cumulative GPA. The grade points earned for each cauese
determined by multiplying the cedits for the couse by the
points received for the final grade (se¢he followingchart).
For exanple, a studatrecevin g an “4-Aemesfeanit 4
course would earr 6.0 grade points (4.0 X=16.0).

In the following exeple, a student has attepted 3 courses
of 4 semesteunits each and has received the des ndicated:

Course Credits Final Grade | Grade Points
Course #1 | 4 A 16.0
Course #2 | 4 B 12.0
Course #3 | 4 A 16.0
Totals 12 44.0

Dividing the total nmber of grade points earned by thetal
number of credits attempted 44+12),thisst udent ' s
GPA would be 3.67.

Only courses in which a student receives a letter grade-lef A
(including pluses andhinuses) are included in calculating the
semesterand cunulative grade point averages. If the student
had attempted another course for which he or she had
received a grad o f “ P, for passif
reflect that he or she hatlé semesterunits of credit, but only
the 12 credits for which he or she received a letter gradéof

F would be countedor the overall GPA. Thus, the dant
would still have a GPA of 3.67. However, all of the course uni

whether givena letter grade of A-,count toward the number
of units needed for graduation.

Assignment of Gradeand Grade Appeals

Fawlty membeis hawe the right and responsibiliy to provide
careful evaluation and timely assigrment of appropriate grades.
CIBJ has a formal procedure for students who believe that they
have been given an incorrect grade Sudentsshould first seekto
resolve the matter informally with the ingtructor. If the matter
cannd be resolved informally, the student may appeal the case
to the University administration and, where justified, receive a
grack correction. t is the student's responsibity to attempt to
resdve grade disputes in a timely manrer, typically during the
semesterfollowing the semesterthe quedioned grace was
received.

SatisfactoryAcademic Progress (A
Satisfactory Academic
successful completion of coursework toward a degree. The
Higher Education Amendment Act of 1965, as amended,
mandates institutions of higher education testablish a
mini mum standard of “Sat.i
for students receiving federal financial aid. CIBU makes its
standard applicable to all federal, state and institutional funds.
The satisfactory academic progress applies to all terms
regardless of whether financial aid was received.

All students mustmaintain saisfactory progress at CIBU as
determined by the qualitative and quantitative standards
establshed by the institution. Accding to these standards,
an undergraduate studentemains ingood standing if the
students cunulative grade point average (GPA) is 2.0 or above
andall studentamust progress toward the eopletion of their
respective programwithin the maximum program length
established by CIBU (see below chart

Maximum Program Length (FL) ¢ Quantitative
Measurement of SAP

The MPL for eacprogramis established bynultiplying the
number of semestersn the programof study by 1.5.

ver all
The MPL for CIBU programs are as follows

Normal Maximum
Degree Program Program
Length* Length

Bachelor of Science Business | 8 semesters 12 semesters

Administration(BS)

, the transcr.i t  woul d )
* The Normal Program Length d%scrlbes the lengthroéta
student with no transfer cralits shall remain enrolled in a
programat CIBU. A student with i, transferéle acadenic
experience will have a shorter naral program length as well
as the maximum program length.
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Earning Degree/Credential

Students wo exceed he MPL cannot receévthe aiginal
credential e.gBachel or ' s De gm. dnstgad,f
students will reeive a“Certficate of Completon for courses
completed at CIBU. CIBU reserves the right to confer thg
original credential for the program based upemntenuating
circumstances.

Evaluation Points intte Academic Programg
Qualitative Measurement of SAP

A student is evaluated at thend of everysemesterfor
complian c e wi t hP. 8tle&ch évaluat®goint, CIBU
assesses tdunulatvde @AJ(EGPA) and rate of
progression through the progranas calculated by the
successful course owletion percentage CCP).  This
percentage is detenined by dividing the nmnber of credits
succesfully campleted by the otal number of credits
attempted. A decription of how each grade aIBU impacts
both the GPA and &P is described later in this policy.

A Sudent is consideredneetingthe standard<of saisfactory
progress if fulfillinghe following requirenents:

Undergraduate Students

Min. CGPA
2.0

SCP
50%

EvaluationPoint
25% ofprogram
(32 credits
attempted)

50% of program
(64 credits
attempted)

End of subsequent
academigyears#
100% ofprogram
(128 credits
attempted)#

#- Mandatory dignissal point. No mbation permitted.

2.0 60%

2.0 67%

2.0 67%

AcademicProbation

With the exception othose evaliation points icentified with
“#,7 student s micpeobaghidn & they dail to n
meet anyof the requiranents in the above JAcharts or fail
to maintain acumulative grade point average @A of 2.0
for undergraduate students during asgmester

A student who is making unsatisfactory progress at the end g
a grading period will be placed on academic probation. If the
student achieves satisfactory progress for the subsequen
period but has not earned the required grades for overall

D

satisfactory prgress of the program, the student may be

continued on probation for one more grading period.

If a student on probation fails to achieve satisfactory progress
for theeprogramopag theaend of two successive probationary
grading periods, the student enrollmewill be terminated.

When a student is placed on academic probation, the student
will be required to communicate with the Dean of Academic
Affairs prior to returning to class. The Dean of Academic Affairs
will inform the student of the date, action takeand terms of

the probation. This information wible clearly indicated in the
student’'s permanent record.

Maximum Terms ofAcademic Probation

A student may rmain on acadmic probation for wo

semesterainless the student canot complete the progranof

study within the MR, or the geriod of probation coincides
with a mandatory disnissal @i nt (identi fied
abow). A student placed on acangc probation for two
consecutive tems must be disnissed if the acalemic
deficiency is not rmedied prior to he beginning othe third
semester

Removing Academic Probation Status

(Reestablishing Satisfactory Academic Progress)

A student who is able to reedy thecondition andreestablish

satisfactory pogress within the tems specified in the above
section of Maximum Tems of Acadmic Probation will be
removed from acadeic probation. The student will be
carefullyobserved &ery semesterthereafter, however.

AcademicDismissal

A student will be disissed fromhis/her program oftudy for
the following: 1) failing tamaintain the minimum acadenic
requirements (CGPA or SCCR) any evaluation point
identi fied ®i)th a'i # i n/ber dcalemic or r
probation status wihin two semesters 3) the acadeiic
evaluation (see belowjetermines hat astudent on probation
does nothave the ability or detenination to continue in the
program of study, or 4) at any point CIBldetermines the
student will be unale to canplete a pragram of study within
the MPL

aAcadgmic Evaluation of Students Placed on Academic

Probation

An acadenic evaluation of thestudent placed oracademic
probation will be conducted bthe Dean of StudenAffairsor
designee The purpose is taetermine that the stdent has
the desire and the acadmic ability to pragress satisfactorily in
the program. If the acadmic counseloror the Curriculum
Committee finds that he student lacks the dsire or abilityto
progress satfactorily, the student will be dismissedfrom CIBU.
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Effect of Grades on Satisfactory Academic Progress
1. Units atempted but not completed include ke following
grades: F (fail), Wwithdraw), and IP (in progress).cdurse
attempted, but not canpleted, lowers the SCCP.

2. For repeated courses, only the higher grade counts towar
the GPAThe | ower gr ade Eershe highgr |
grade isearned. The repeated course counts only once fo
units canpleted but will caint twice asunits attempted in the
SOCP calculation.

3. The grades TR (transfel) count as credits attempted and
completed; they have no effecinathe cdculations of GPA and
SCP.

*CIBU does not offer noncredit remedial courses

Credits transferred will reduce the noal programlength by
the number of units transferred. Transferred creditsetrefore
are counted towards the maximum time frame asHorten
the maximum program length for the prograns. Credit
transferredhas no effect on the calcation of t he
GPA or SCCP.

Withdrawn, Withdrawn Failing, Transfer of Credits

If astudent withdraws prior to the migboint in a course, the
student receives a “W and
student withdraws after the mighoint, the student receives a
“WF” and receives a 0" for
faculty memberThis is included in the GPA. Transfer of credif
courses does not affect the GPA. The student who receives
“W” gr ade wniohth pertodifollewing theldate of
withdrawal to complete the course at no additional tuition.

Mitigating Circumstances

The Dean of Studenfffairs may waive the Standards of
Satisfactory Progress for circumstances of personal illnes
unusual family responsibilities, military service, or other
significant occurrence outside the control of the student.
These circumstances rsube documented by the student to

demonstrate that the cited circumstances have had an
adverse impact on their performance. No waivers will be|
provided for graduation requirements.

Appeals & Probation Status

If the student feels there were extenuatir@ycumstances to
explain their disqualified SAP status they have the option tq
appeal to the Dean of Student Affaios their designee. An
appeal may require the student to meet with a counselor,
seek tutorial assistanceutside the university correct the
difficulties that prevent successnd/or other suggested
remediation to show increased possibilities of future SAH
success. An approved appeal will give the student only

requirements in the followingemester or be dismissed.

t SNA2Ra ¢KSy | adddzRSyid R2SayQ
In academic quarters when students do not receive Title 1V,
those terms will still be counted toward the maximum time
frame.

aced by “*" aft
Good Standing
The minimum standardsanadi nngdi

S

a

1%

semester of probation. The student must meet the SAP

t

—

financial aid are:

FULLTIME STUDENTS (attempting 12 or more units) must earn
at least 10 units each quarter with at least a 2.0 G.P.A. per
guarter and cumulative.

THREB)UARTERIME STUDENTS (attempting B1.9 units)
must earn at leas?.5 units each quarter with at least a 2.0
G.P.A. per quarter and cumulative.

udent ' s

HALFTIME STUDENTS (attempting &9 units) must earn at
least 6 units each quarter with at least a 2.0 G.P.A. per quarter
and cumulative.

tTine Fraje A i s not affected. |If
Students are allowed a aximum amount of time to reach
thedr gaals i theireeligible pregrams. 4tiCBY, stadentsonay o
not exceed 150% of the designated length of an eligible
financial aid program. Therefore, if students reach a total
attempted units that meets or exceeds the maxim
allowable units they will be considered to have reached their
maximum time frame and no longer qualify for federal aid. All
work performed at other colleges is included in determining
whether students are under or over the allowable unit count.
If applcants approach this excess level and are applying for
federal aid, they must submit a petition that will be reviewed
to determine whether this student's time frame should be
extended once beyond the normal time. The purpose of the
federal aid programs isot provide students with the
opportunity to gain higher education. When students have
had that opportunity, they may not be assisted all the way
through to a series of multiple goals if the time they have spent
exceeds 150% of the amount of time normallyeded to reach
this goal.

Financial Aid Warning

If during a quarter a student fails to meet the requirements for
either the Completed units OR Quarterly GPA OR Cumulative
GPA that student may be placed on Warning. Students in
warning status are still eligle for financial aid during the
quarter if all other eligibility criteria are being met. An e
mailed notice will be sent to the student indicating that the
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Satisfactory Academic Progress statuses have been updated. reinstated himself. Mike would be eligible for aid the nhex
guarter he attended, pending eligibility and availability at the
Example: Mike, who was in good stanglimfter summer time of Reinstatement.

school, does NOT meet the SAP requirements in fall quartey.
Mike would be on warning for winter quarter OR the next
quarter that he attends. For the following quarter Mike could Satisfactory ProgressVeterans

still be paid financial aid. Veteran students should be aware of the standards of
satisfactory progress for all students. Satisfactory progress is
Financial Aid Disqualification defined as haing a CGPA of 2.0 or above and advancing

If during a quarter when a student is on Warning (no appea towards completion of a degree. If a veteran's CGPA falls
needed) or Probation (an approved appeal is needed), @ below a 2.0, the student will be placed on probation. If a

student fails to meet the requirements for either the veteran does not raise his or her CGPA by the next term, he or
Completed units OR Quarterly GPA OR Cumulative GPA that she will be suspended and benefitgll be terminated. The
student may be placed on Disquaation. Disqualification Department of Veteran's Affairs will be notified when a

will be considered a status in which financial aid is cancellel  student is not making satisfactory progress or when the
and financial aid eligibility for the disqualified quarter forward student fails a course.

will be cancelled, until SAP has been demonstrated or an
appeal approved. An-mail notice will besent to the student, Changing Programasr Seeking Additional Degrees
when an email address is available, indicating that the Students who change progrs (graduate studentsnly) will
Satisfactory Academic Progress statuses have been updated. transfer all previously completed credits ito the destinatbn
progran. The asssgnent of the satisfactory progress of a
Example: Mike was on warning after fall quarter and hg  student seeking additional graduate degrdes., transferring
returns to attend college at least halftime in winter quarter. aClBUna s t e grée #ito ttheedoctorl program) will include
Mike once again does NOT meet the SAP requirements al credits erned at CIBU that trarier into the higher
winter quarter. Mike would be disqualified for spring quarter | credential. Undergradate credits will rot be induded inthe

5

OR the next quarter that he attends. assessient of CGPA and SCOBr students enrolled in
_ _ _ ma s t e grée ®r docwral progras. If the student does not
Financial Appeals & Probation Status meet the minimum SAP requirements, the student may appeal

If the student feels there were extenuating circumstances to on the basis of a change in program and request that only
explain their disqualified SAP status they have the option tq  credits applicable to the new program be included in the
appeal to the Financial Aid Director or their designee. Al calculation of cumulave GPA, completion rate, and maximum

appeal may require the student to meet with a counselor, time frame

seek tutorial assistance, correct the difficulties that prevent

success and/or ther suggested remediation to show Repeating a Course Undergraduate Students

increased possibilities of future SAP success. An approved yndergraduate students must earn a cumulative GPA of 2.0 or
appeal will give the student only 1 quarter of Probation andl  pigher on a 4.0 scale. Undergraduate students must repeat
allow them to receive financial aid, pending availability atthef ¢ our ses in which they have r
time of approval. which they withdraw. Students will be charged the regular

tuition fees for each aurse they repeat.
Reinstatement

If a student is in a Disqualified status, they attend a following Repeating to Raise the GPA
guarter at halftime or more, and they meet the SAP
requirements they will be considered to be making SAP for thg
quarter after showing success. During the quarter afte
showing SAP success gtadent would be in an eligible status remain in the transcript @ng with the new grade.
and could be awarded, pending availability at the time of Undergraduate Students

Reinstatement. bt is the s/t ufGfyhduge duleht MiyS de Pallolvddtd pelitiBn tHeO t |

Financial Aid Director of a successful quarter. Dean's office for peimwhihstey on
received a grade of-©r lower.

Repeating a course to raise a passing grade is known as the
second grade option. The new grade will replace the old grade
for grade point average calculation but the old grade will

D

Example: Mike was disqualified after wintguarter and he

returns to attend college at least halftime in the spring. Mike
finally meets the SAP requirements in spring. Mike would bé¢
eligible to let the Financial Aid Director know that he Personal Conduct Policies
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The following paragraphs detaiie standards of conduct that
California mternational Business University expects allitsf
members, students, staff, and faculty alike.u&ents are
subject to disagplinary action, inalding suspesion or
dismissal fromthe acadenic progran, for violations of the
Uni ver si t ggarding peysbnalcandust. r

Sexual Harassment Policy

It is the policy othe Universitythat all persons, regardless of

their sex, should enjoy freedom frodliscrimination of any

kind . “ S e x ua h tméare rary suawelcmed sexual

advancesrequest for sexualavors, and other erbal, visual,
or physical conduct of a sexual natunade by smeone from

or in the work or educationalsetting, under any of the
following conditions:

I Submissin to suc condud is made either explicitly or
implicitly aterm or conditionofa n i n démployaeanta |
or statusin a course, program, or activity.

9 Subnission to or rejection of sud condud is used as the
bagsfor employment or education&decisiorsaffectingthat
individual. Sut condud has the purpos or effed of
unreasonaby interfering with an i ndi g iwdrk a |
performance or educatbna experience or creates an
intimidating, hostile, or offensive environment for working
or learning.

1 Such conduct has the purpose &ffect of unreasonably
interfering wit miceromanteg]adrv
of creating an intnidating, hostile, or offensive
educational or working enviranent.

CIBU is committed to taking appriate action agairst those
who violate the policy prohibiting sexual harasmt. CIBU is
committed to protecting victns of harassient from
retaliation.

Sexual Assault

CiBUencourages itamembers to becae educated regating
sexual asault. The Uhiversity encourages itsnembers to
becane aware of, and to take responsibility for, their own
seaurity. It is the policy of the hiversity to encourage
members of the community to report any disturbanceshe
staff. Moreover, it is the policy of the biversty that officials
must investigate allegations, assess thaierit, and take
responsive action.

If amember of the CIBU comunity is subjected to any form
of sexual assault, he or she shoultimediately contact CIBU
staff. Preserve any evidence (where possble) relevant to the
incident.

Members of the Wiversity community who havebeen
subjected to sexual assault have several opti@garding the
notification to local law eforcement agencies, and every

effort will be made by the Wiversity to respecthe wishes of
the complainant.These options range froimolding the alleged
incident in confidence, to full hiversity participation in

notification to law enforcement. Should the cmplainant
request furher asistance from the univesity in pursuing
reaulting actiors, every effort will bemade to accommoskte

the needs of the omplainant.

CIBUwill, within its power, alter the conp | a i raGaderhic s
situation after an alleged sex offense has occurredt i§
requested by the coplainant, and ift is reasonably available.

The repot of an alleged sexftense by the coplainant to the
Presidet will result in an investigabn and a disciplinary
hearing. CIBWiill provide both the acaser and he accused
the same opportunity to have others present durintpis
disciplinary hearing. Both the accuser and the accusadl s
be informed of the outcane of a @BU disciphary hearing
brought albut becauseof an allegedsex dfense. Iformation
will include both final determination and sanctiorimposed.
Sanctios may include: disciptiary probation, dimissal from
a course, suspension or digssal from the university,
termination of employnent, and notification to local law

enforcement of the detemination of the Wi ver si t

disciplinary hearing.

d Academigintgggity Badicy

CIBUexpects thatall acadenic work sulmitted by students be
original, or in the case of cited material, properly
acknowkdged as the work, ideas, or language of another.
Further, all acts adicademic dishonesty are strictly piabited.
These include, but are notnlited to, cheating, plagians,
fabrication, wauthorized collaboration, misappropriationof
resource material, or any other iolation of Uhiversity
regulations.

Student, Faculty and Staffonduct

When any person beenes amember of the Uhiversity' s
community, he or she agrees to participateanindully in the

life ofthe University and toshare in theobligation to promote
and preserve iteducationakendeavors.Studentsfaculty and
staff are expected to abide by ethical standards both in their
conduct and in their exercise of respadoiity towards other
members of the community.

Thefollowing prohibitions apply tstudents,faculty, andstaff

of the ingtitution:

1 misuse alteration, or mutilation of University property. No
theft of any kind.

1 physicdor verbd abuse of faculty, adminigration, or fellow
studens, is inappropriate condud that can threaten or
endange anyore at the University.
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obstructin or interferenee of movement on campus or
disruption of activities on campus.

unlawfu possessionuse, or digribution of illegal drugs or
abuse of alcohd on Lhiversity property during any studert
activities.

violation of any Federal, Sate, or local ordinance.

aiding abetting enmuraging inciting, or participating in a
riot.

use or possesion of any dangerows weapons fireams,
ammunition, substancesmaterials bombs, explasives, or
incendiary devices prohibited by law.

misrepresentatio or falsification of materialsleadingtothe
awardingof any degree. If thisviolation isdismvered which
hasseriouslegd and persondconsequenceshe degree vill
be revoked.

deliberate violation of written or verbal directions of any
kind by officials acting within the scope of their duties.
violatiors of any of the US copylight laws, including
software copyrights.

=A =4

Drug and Alcohol Policy
The Drug Fre&Vorkplace Act of 1988 & Drug Free Schools and
Communities Act Amendment of 1991 mandate that the
University have a drug & alcohol abuse prevention programi.
The prevention program is comprised of the following
components:

1. Education and information about the dangers of drug
abuse in the workplace anchdJniversity property will be
disseminated through University newsletters, bulletin
boards, special publications, and special programs tq
employees, faculty and students.
Programs which address unlawfully controlled substance
use, including personnel actis that may result from
such violations, will be conducted and coordinated by the
Student AffairDepartment and included in the Employee
Handbook (employees) or by the Academics Department
(students).

Selfreferrals, as well as supervisory referrals, taugl
counseling and rehabilitation programs are available to
empl oyees and faculty mem
Empbyee Assistance Program

D e

CiBUecognizes that employees and students of the university
may, in accordance with the federal, state and local laws
choose to use alcohol on their own time. The University wil
actively work to educate employees and students about
alcohol and drugs and rka help available for those who need
it.

The Universityecognizes the health risks associateith the
use of illicit drugs and the abuse of alcohol, and is committed

to providing a drugree educational environent and
workplace.

Using alcohol and aer drugs carries risks. Alcohol and drugs
impair your judgment, making you more likely to hurt yourself
or others, to have trouble with the law, to do poorly at work
and school, and to have relationship trouble. Alcohol and
drugs also have specific healtisks: they can damage major
organs, increase your risk of cancers, and even cause death.

The Uiversity prohibits the unlawful manufacture,
distribution, dispensation, possession, or use of any controlled
substance and the abuse of alcohol by studentsd a
employees on Wiversity property or as part of any of its
activities. Individuals found to be in violation or engaged in
serious misconduct are subject to legal sanctions under local,
State, or Federal law, as well as any administrative sanctions
that the University may impose.

CIBU cmplies with the DrugFree School and Communities
Act Amendments of 1989, Public Law 12P6, and the Drug
Free Workplace Act 0f1988, Public Law 16890. The
University supports the purpose of this legislation and
provides copies of the sclob policies governing drug and
alcohol abuse to a#émployees and students.

The University encourages individuals with substance abuse
problems to seek assistance.

Employees aClBUhave a free resource througHealthNet.
Employees are encouraged to speak wiltle Vice President
for more information on who to contact for help.

Students ofCIBUare encouraged to seek help in their local
area or through online programs and hotlines. Some examples
are:

1 www.drugrehabcenter.com

1 www.journeyrecoverycenters.com

1 www.Unhooked.com

CampustSafety gh t he University's
All students, staff, faculty and guests are encouraged to
promptly report criminal incidents, accidents and other
emergencies to local authoritiedVe also require that all
restraining orders in effect be reported. This allows us to
maintain and increaseagety on campus.

Please report incidents to a member of our stiff619) 702
9400

Campus Security Report
The Jeanne Clery Disclosure of Campus Security Policy and
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Campus Crime Statistics Aat Glery Act is a federal statute
codified, with implementing regulations in the U.S. Code of
Federal Regulations.

The Clery Act requires all colleges and universities thg
participate in federal financial aid programs to keep and
disclose information abdiwcrime on and near their respective
campuses.

The report contains information and crime statistics for the
three previous calendar years regarding crimes that occurre
on campusA recap of that report follows:

Category / Year 2016 | 2015 | 2014 | 2013
Murder 0 0 0 0
Rape 0 0 0 0
Aggravated Assault | 0 0 0 0
Robbery 0 0 0 0
Motor Vehicle Theft | 0 0 0 0
Burglary 0 0 0 0
Arson 0 0 0 0
Drugs Possession / Ug O 0 0 0
Unlawful Use / Alcoho| 0 0 0 0
Weapons Use 0 0 0 0
Liquor Law Violations | O 0 0 0
Drug Abuse 0 0 0 0

Complaint/Grievarte Procedure

Fromtime to time, diferences inmterpretation of Lhiversity
policies will arise mong students, faculty, and/or the
administration.

When such differences ariseje urge students and staff to
communicate any probles that arise directly to the
individual(s) involved. If the problegannot beresolved in
this manner, the Wiversity adninistration should be
contacted. Nomally, the infomal procedure of discussinige
difference will reslve the problem.

Any student who feels that he @he has beersubjeded to
unfair treatment by the Wiversity by any of its employees,
entities, policies, procedures or programs may report the
matter in writing to the Dean dStudent Affairsfor review and
action. The Dean ofStudentAffairs Office is located in the
administrative location of CIBUhd is open Monday through
Friday 9 AM tcb PM.On making the complaint, the student
will be advised of the next step, depending on theture of
the complaint.

The first step would be to attempt to resolve the complaint
informally. If the complaint is resolved satisfactorily to all

parties concerned the case shall be closed, with a writter]

notice to that effect sent to the complainanand the
respondent.

If no informal resolution is possible, and the student wishes to
pursue the complaint, the grievance may be referred to the

Bureau of Private Postsecondary Education (BPPE) State of

California, P.O. Box 980818, W. Sacramento 96872080818,
www.bppe.ca.gov, 91:431-6959

Schools accredited by the Accitédg Council for Independent
Colkges and Schools(ACICSmust have a procedure and
operational plan for handlingtudentcomplaints. If a student
does not feel that the saol hasadequately addresed a
complaint or concern, the studentay consider conteing
ACICS. All amplaintsconsideredby ACICS must be irritten
form, with pemission fromthe complainant(s) for ACICS to
forward acopy of the canplaint to the school for a rgponse.
The caonplainant@) will be kept ifiormed as to the situs of
the camplaint as well ashe final resolution by ACICSeRse
direct all inquiries to:Accrediting Council for Independent
Colleges and Schools, Suite 980, 750 FitseeS NE,
Washington, DC 20082241, (202) 3365780

All complaints (both informal and formal) are maintained by
CIBU for at least 6 years from the date of the complaint.

Arbitration at CIBJ

Alternative Dispute Resolution: While no one expects disputes
and corilicts, sometimes they do occur; and it is in the best
interests of the parties to resolve the dispute in the simplest,

fastest, and least expensive manner. Students at CIBU

therefore agree to follow the three steps below:

Step One: Any and all disputes, ooflicts, problems,
controversies, or claims of any kind, without exception, arising
from or connected to enrollment and attendance at the
University (“dispute”) Bdamwul
of Student Affairs. If the dispute is not then resolved, a written
statement should be
submitted to the StudentAffairs Office and to the Office of
the President for a final decision. The parties may proceed to
Step Twdf the dispute is not resolved in Step One.

Step Two: The parties agree that any dispute should be
resolved through mediation. Any such mediation will be held
in the city in which the student resides. The parties agree to
attend and make a sincere and gbfaith effort to resolve the
dispute through this mediation.

Step Three: The parties agree that any dispute arising from
enrollment, no matter how described, pleaded or styled, shall
be resolved by binding arbitration under the substantive and
procedural requirements of the Federal Arbitration Act
conducted by the Better Business Bureau (BBB).
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All determinations as to the scope, enforceability and effect of
this arbitration agreement shall be decided by the arbitrator,
and not by a court. The award rengel by the arbitrator may
be entered in any court having jurisdiction.

I. Terms of Arbitration:

A. Both Student and the University irrevocably agree that an
dispute between them shall be submitted to binding
Arbitration.

B. Neither the Student nor theniversity shall file or maintain
any lawsuit in any court against the other, and agree that any
suit filed in violation of this Agreement shall be dismissed by
the court in favor of an arbitration conducted pursuant to this
Agreement.

C. The costs of ther bi t rati on fee, fli

compensation, and facilities fees will be paid by the University
to the extent these fees are greater than a district court filing
fee.

D. The arbitrator’s decisio
shall set foth the essential findings and conclusions upon
which the decision is based.

E. Any remedy available from a court under the law shall b
available in the arbitration.

II: Procedure for Filing Arbitration:

1. Students are strongly encouraged, but not required, to
utilize the first two steps of the grievance procedure described
above, prior to filing arbitration.

2. A student desiring to file arbitratiomesuld first contact the
Deanof Student Affairs, whavill provide the student with a
copy of the BBB rules at no cost. Audent desiring to file
arbitration should then contact the BBB, which will provide
the appropriate forms and detailed instructions. The student
should bring this form to the BBB.

3. A sudent may, but need not to, be represented by an
attorney at the Arbitration.

Acknowledgement of Waiver of Jury Trial and
Availability BBB Rules By signing the Enroliment
Agreement, each party understands the nature of arbitration;
that arbitration is fnal and binding, and each party is waiving
certain rights, including, but not limited to, its right to litigate
its dispute in court, including its right to a jury trial. Both
parties understand that the award of the arbitrator will be
binding, and not meely advisory.

Student Policies and Procedures

Non-Discrimination Plicies

CIBWoes not discriminate on the basis of race, religion, color
national origin, sex, handicap or disability, or age in any of it
policies, procedures or practices. The nU ver s
nondiscrimination policies comply with Title VI of the Civil
Rights Act of 1964 (pertaining to race, color, and nationa

1172
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origin), Title IX of the Education Amendments of 1972

—

(pertaining to sex), Vietnam Era Vees Readjustment
Assistance Act of 1974 (pertaining to veterans), and Section
504 of the Rehabilitation Act of 1973 (pertaining to age). This
nondiscrimination policy covers admission and access to, and
treatment and employment in, theJi ver siamgand pr
activities, including vocational education. To inquire about the
equal opportunity poli@s or to request a copy of the
Uni versity's grievance procec
comphints, contact the Student Affair©ffice California
International Business Univsity, 550 West B StreetSan
Diego, CA 92101, (619) 70200.

IDiscrimination &rievamged i t r at or ' s

Students who have been subject to any form of discrimination
on the basis of race, religion, color, national orjgsex,
handicap or disability, status as a Vietnana or special
disablédlvdteral & age, €r Wwho have bedhn thd vittim@frséxidial n
harassment, may submit their complaint in accordance with
the Policies and Procedures for Student Discipline and
Grievances. Students should direct inquiries regarding the
filing of such grievances to the Dean Sfudent Affairs
California InternationaBusiness University, 550 West B Street
San Diego, CA 92101, (619) -B3®0

Inquiries regarding federal laws and regulations about
nondiscrimination in educationdheUni ver sity’' s ¢
with those provisions should be directed to:

Office for Civil Rights

U.S. DEPARTMENT OF EDUCATION

50 Beale St., Suite 720@an Francis¢G&CA 94105
Ocr.sanfrancisco@ed.gov

(415) 4865555

Students with Disabilities

The University complies with the Americans with Disabilities
Act of 1990 and Section 504 of the Federal Rehabilitation Act
of 1973. Accordingly, qualified persons with disabilities cannot,
on the basis of disability, be denied admission or subjected to
discrimination in admission decisions. Further, no qualified
disabled student may be excluded from any academic,
research, counseling, financial aid, or other psstondary
educatian program or activity that the klversity provides to

all students onthe basisft hat student’'s dis

Student Discipline
Students are expected to conduttemselves in a responsible
manner that reflects generally accepteaioral standards,
honor, and good citizeship. They are also gected to abile

y the regulations of the kversity. It is he studet’ s
responsibilityto maintain acadenic honesty and integrity, and
to manifest a commitment to the goals of the Wiversity
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through proper conduct and behavioAny form of acadamic
dishonesty, or inppropriate conduct by students or
applicants,may result in penalties ranging from warning to
dismissal as demed by CIBU. Any such diditiary action will
be taken following the pocedures of due process. Due
process mandates that students be given wtice and an
opportunity to be heard, that is, infoned in writing of the
nature of the charges against tireand provided with an
administrative hearing on théssues and provisions for appeal.

Academic Honesty

CIBU expects that all academic work by studédye original,

or in the case of cited material, properly acknowledged as thg
work, ideas, or language of another. All acts of academi
dishonesty are strictly forbidden, including cheating,
plagiarism, unauthorized collaboration, or misappropriation
of research materials. Students may be placed on probation
suspended, dismissed, or given another sanction for academ
dishonesty.

Reasamis for Probation, Suspension, arfismissal of
Students

Following the pocedures consist@ with due process,
studentsmay be placed omprobation, suspended, disissed,
or given a lesser sanction for any of the following reasons:

Plagiarign: Plagiarisnis the presentation of someone | s e

ideas or work as one’ s o0\wsn.
intentionally steahg sstneone el se’ s wor kf.
person’s sentence, phrase,

coined requires studentso acknowledge the source of the
sentence, phrae or coined word. Tacknowledge the source,
students can either use quotation marks or paraphrase the
author. In both cases, studentsust cite the source of the
guotation or paraphrased ideas properly.

Cheatingor @her Acadenic Dishonest

Any form of acadenic dishonesty reveals a serious laak
personal integrity and detracts frothe qualityo f a st (
education.As sieh, cheating is a violation ofniversity policy,
because it diminishes the quality of student scholarship and
defrauds those Wwo rely on the integrity of the biversity’ s
acadenic prograns.

Acadenic dishonesty is considered to be any form of cheating
or plagiarsm (see above), or an attgt to obtain credit for
acadenic work throwgh fraudulent, deceptive or dishonest
means. Thdollowing are exeples of acadmic dishonesy,
but are rot intended tobe inclusive:

1 Using or attenpting to use, unauthorizedmaterials,
information, or study aids in any acaué exercise, such

14

7

ascopyingfroormnot her student’' s t

d énflidating circunstances,

1  Submitting work previously presented in anoher course

1 Using sources ormaterials not authorized by the
instructor in an exanination

1 Altering gradingnaterials

1 Sitting for an exanination by a surrogate or acting as a

surrogate

1 Conducting any act which defrauds the resutif the
academic process

1 Violating software copyrights

A faculty menber has two options to resolve issues of cheating
or plagiarisn. Thefirst option is to t&e care othe matter him-

or herself and the second option is to refer thatter to the
Universityfor appropriate action.

When an instructor has adequatevidence of acdemic
dishonesty on e part of a student, the instructor can take
action against the student under the first optioWariables
affecting the severity of student penaltiexinde whether the
dishonesty was pmaeditated, the extent of the dishonesty
(one answer or an entire progd, the relative mportance of
the acadenic exercise (., quiz or final exaination), and
whether the dishonesty was active or passive (e.g., copie
versus the copyee). Specific penaltieat are considered are:

1 Review with no action
1 Warning

TA IRequikment hat e work belfepéafed P | agi ar i s

1 Redlctibl of grabiefoh $pécific work in question

i rerdilifiggrade forre Wtk intgliedtibn, oft for thé dntired N
course

1 Anyother penalty appropriate under the cirmstances

The guidelines for appropriate penalties includa oral
reprimand in cases wherdere is a reasonable doubt that the
student knew that theaction constituted acadaic dishonesty,
an “F” on pabes prpjectrot exainatiomwhen
the act was notpremeditated or there were significa
or an
dishonesty was pmaeditated or planned.

The instructor will dcument and report hisor her action to
the Dean of Academic Affairs.

If the instructor utilizes the secondption, heor she will rotify

the University of the ype of acadenic dishonesty bserved,
provide a writtenstatement regarding theamatter, and provide
the University with the names of all withesses and all
information and docwmentation necessary to prepare a
disciplinary hearing or other appropté action by the
University. Any of the specific penalties and guidelines for
appropriate penalties abovemay be cosidered by the

€ Ydiversity. Inthe case of repeatedhfractions by a student,
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the Universitymay exercise the option of digssal.

Action by both the instructor and the hiversity can be
appealed throughhe appeal procedures set forth below

Non-Academic Reasons for Studebiscipline

In addition to the reasons noted above, studentgy be

disciplined for any of the following reasons:

1 Forgery, altering hiversity docunents, or knowingly
providing false infamation;

1 Disrupion of the educational or adinistrativeprocess of
the University, by acts or expression;

1 Physical abuse or desttion of University property;

1 Physical abse or treat of abuse tostudents, Uiversity
employees, or heir families;

1 Verbal abuse or inthidation of sudents or Uiversity

employees including shouting, use of profanity or other

displays of hostility;

Theft of University property

Sale or knowing possession of illegal drugs or nargotics

Possession or use or threats of use of expkssbrdeadly

weapons orlJniversity property

1 Lewd, indecent, or obscene behavian Uhiversity
property or by telephong

1 Solicitingor assgting another in an act which would
subject students to a seriousiversity sanction

1 Any action which would grossliolate the purpose of th
University or the rights of those who conprise the
University,

1 Any act, omission to act or conduct which would be
considered a cme under federal/stag/locallaw.

= =4 =4

Disciplinary actionmay include probation, sy&nsion,
dismissal fom the University and/or noffication to

Department of Homeland Security Students susxted of

committing any violation olUniversity policy are accorded
procedures onsistent with due processtypically before
discplinary action is mposed. However, inappropriate
circumstances studentamay be suspended rppr to a due
process hearing.

Any violaton of university policy ficluding all forms of
academic dishonesty) can result in a student being barred
from graduate or professionalclsools at this or othe
universties. In addition, violating tiversity policy camake

a student neligible for goverment commissions or other
employment.

Hearing ©mmittee
Initial Charge: When a violation has occurred, the insttor or
responsible athinistrative person aware dghe violation must

inform the student who has allgedly conmitted the act that
a formal charge will be filed with the klversity. An explicit
written report, including the date, the and circinstances of
the alleged act,must be sulmitted by the instructor or
responsibleadministrative persn to the Dean of Academic
Affairs or Student Affairs, as appropriat&his report includes
a description of the actions of all parties involvedmes of
witnesses available, and datentary evidence that supports
the charge.

Upon recept of the written report, a person dégnated by he
Dean must intenview the accused student and explain the
stu d e mights and he procedures to bdollowed.

The Ranwill asign a hearing comittee to the case.

Disciplinary action is detarined by a hearing @anmittee.
Students who believe they have been wrongfully charged
and/or penalizedmay appealthe decsion to the Stwent
Appeals Comittee (SAG- defined below).

Hearing Pocedures. The hearing ommittee casists of a
minimum of three and amaximum of five members, and is
appointed by the Dean. TheeBn appoints at least one
member fromthe University adgninistrative staff and at least
two members fromthe University faculty. The comittee will
elect or agree to a chgiersonto conduct the procedings and
report the commit t e e’ s d elweis efithe committeév e
must not have had direct imlvement in the case prior to the
hearing. A quorum will be thremembers.

The accusedtudent isnotified in writing of the hearinglate,
time, location, and procedures at least seven working days
prior to the hearing.

Hearing proceduresiclude the following:

1) A record isnaintained of the proceedings byye or other
appropriate recordingThe hearing is closed, amdembers of
the committee will take reasonhle precautions to ensure he
procedalings remain corfidential, unless dislosureis required
by law. Famal rules ofevidenceor trial-like procedureslo not

apply.

It shouldbe noted that he student and the acwsing parties

have the folbwing rights:

1 To be present during the hearing

1 To be infomed of all he eviderce receied by the
committee, whetheroral or written

1 To challenge or rebut evidence tastimony presented by
the opposing party

1 To sulmit additional evidence on Ilehalf of their own
position
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1 To sulmit a summary argment and to respond to the
argument of the opposing party.ifTe opposi n
attorney maybe present during any hearings to advise but
may not examine witnesses or otherwise take part in the
proceedings

2) The chairperson presides ovenet hearing, eads the
chames to he mmmittee andcalls any witnessggertinent to
the case.

3) The student is asked to present his or heec The student
may be questioned by anypembers of the committee. The
student isgiven an opportnity to challenge or relit any
testimony or evidence ubmitted against him/her. The
chaipersonmay termi nat e t h e htsotadddss the ’
committee if the student becanes abusiveor persists in
presenting irrelevant evidence or infortion.

If the accised student fails to apear, the conmittee may find
agairst the student, after hearing the chargesndestablishing
a prima facie case. Atbrneysmay be present to advise but
may not exanine witnesses omtherwise take part in the
procedlings.

4) After the hearing, the comittee deliberates ad decides
either to acquit the stdent of sane or all of the charges, or
reach a true finding againgihe stucent on same or all of the
charges and tanipose a penalty, in which case the coittee
specifies the disciplinary action to be imposed.

Notificationof Decision After the mmmittee makes a deision,
the stwdentisinforme d i n wr i t i n g deciont h
and of the studet’ s right t decisiom.p gleea |
notification letter is signed by the Chaian of the hearing
committee.

Appeals

In the event a student believes that he or she has beer
wrongfully charged and/or penalized, the studenay appeal

to the studentappeals comittee. Such an appeahust be
requested in writing within 10 days of notification tfie
unfavorableaction and should be directed to the [Ban of
Academic Affairs or Student Affairs, as appropriate

Student Appeals Comittee: TheSudent Appeals Comittee
(SAC) ismpointed by the @an and is typicallgomprised of
five indiviuals: a depetment chair or desigee, who will be
the chairman, two facultymembers, a third faclty member
chosen by the student, and a student representative. The
committee reviews appeals that are s&d onevidence hat a
previous disciplinary decision was detmined on faulty
information or was excessively harébr the circunstances

involved.

party’ s

Members of the SA@wust not have had direct involveent in
the case prior tahe hearing.

Procedurs: In order to convene the SAC, a studenust
establish that there is sufficient cauf@ such an appeal. Itis
the responsibility of the student to sutit a clear, coherent,
written statement providing the basis for the appleancluding
any supporting doamentation, to the @an. For an appe#d

be granted,the studentmust present aeasonable possibility
that the unfavorable decision was clearly wrong givbe
heaingconmi t t ee’ s i n theeavigenae branttheo n
discplinary action mposed. Altenatively, the student must
asseryy new evidence which, if true, creates a reatde
possibility ofa different decision. Any disciplinary action
previously mposed is suspended pending disposition of the
appeal.

Once a decision has beewached to convene th&AC, a
meeting tme is arranged. All relant information is then
considered byhe committee, including written statenents of
the case and the testionies of any witnesses for eaoiithe
opposing parties.

This SAC employs the procedures followed by the Hearing
Committee. It should be noted that the student and the
accusing parties have the followg rights:

1 To be present during the hearing
1 To be infomed of all he eviderte receied by the
Cc o meomnhittees whetReroral or written
t hfe To challenge or rebut evidence otestimony
presented by the opposing party
1 To submit additional evidence on lehalf of their own
position
1 To sulmit a summary argoent and to respond to the
argument of the opposing party
Attorneysmay be present duringny hearings to advise but
may not exanine witnesses or otherwise take part imet
procealings

The proceding is not gverned by fomal rules of evidencer
by triatlike procedires. The procedures are those used by
reasonablepersonsconductinga serious proceeding.

The chaiperson rules orall procedural questions.

The student is penitted to bring another person as support
or as a spokg®erson at any point in the process.

The decision of the SAC is based on thelende presented,
substantive infomation, and/or argunent.
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The hearing is then closed. The decision of thamittee is
based oma simplemajority. The comittee may reconmend
to uphold the previous decision, mitigate the sanction,or
dismiss sane or all the barges.

The chaiperson of the SAC sends a writteaeport of the
appeal and the commi t t e e ' mendatienc iachnding a
desciption of the appeal and the rationale for its
recommendation, to the [@an or designee. The Dean or
designee wotifies thestudent in writing of the final decision.

Members of the cormittee must take reasoniale precaitions
to ensure that proceedigs remain confidential, unless
disclogire is required by law.

The conmittee shauld complete its work within30 days from
the date the student sulmits the request foformal hearing.

GrievartesRelatingto Discrimination or Sexual
Harassment

CIBU is committed tonaintaining a workingand leamning
envirorment in which studentsfaculty, and staff can develop
intellectually, professionally, personally, and socially. Such an
environment must befree of intmidation, fea, coercion, and
reprisal. The biversity prohibits discmination on the basis
of ethnic group identification, religion, agegex, color, or
physical ormental disability, under any programr activity
offered under its control.The Wiversity also prohibits sexual
harassnent. Any student or applicant for adssion who
believes that he or she is a victioh discrminatory action or
sexual harageent may file a canplaint using the following
procedures.

Procedurs: Students who believe they lave been
discrminated against, have been a victinof sexual
harassnent, or otherwise believe they hawegrievame may
file a canplaint with the Dean. In order for a aoplaint to be
processed, the aoplaint must be filed within120 days offte
alleged reason for the grievance, or within 120 days of the
comp | a i thearming bf the alleged reason for theeyarce.
If the complaint does not meet the requirements ofthe
procedure, he Dean must inmediately notfy the
complainant ofthe specfic deficiencies of theamplaint.

1) Canplainants shouldirst discuss the aaoplaint with the
Dean tosee if thematter can be satfactorily resolved.

2) Ifthe complaintremains unesolved, the omplainant can
discusshe canplaint with the Bean or designee.

3) If the circnstancesof the camplaint preventusing steps |

and 2, orif the appropriate Wiversity staffdo not reolve the
complaint withinfive working days, the aoplainantmay then
proceed tofile a canplaint with the Dean ordesignee.

Filing a ©@mplaint with the Dean or Designee
Informal Procedures

The caonplainant sulmits a written statenent regarding the
alleged conplaint.

Upon recept of the written canplaint, the Beanor designee
advises lhe canplainant that an investigatn and discasion
will begin within14 days of receipt of the coplaint.

If the Deanor designeedeems it appopriate, the identity of
the camplainantmay be kept anonyous during the infomal
procedure.

The [@an or designee attapts to resolve the omplaint by
discusing the issuewith all personswho are m@rties to the
complaint. Thisesolution iscompleted within 28 daysf filing
the complaint.

In the event that the complait isresolved to thesatisfaction
of all paties, amemorandumstating resaltion of the corflict
is sent toall parties and to the Psident.

In the event the camplaint is not reolved by theDean or
designee, the fanal procedures outlined below are followed.
These procedureswust begin nolater than seven days after it
is detemined that the complait canrot be relved
informally.

Formal Procedures
1) An ad hoc sexual harasnt or discnmination review panel
is estdlished adollows:

The canplainant naninates one person (student ongloyee
of CIBU) who is unbiased, not involved in thenptaint, and
willing and available to serve asnember of the review panel.

The indivilual aginst whomthe camplaint isfiled naminates
a person (studenbr employee of CIBU) who is ungaa, not
involvedin the camplaint, and willing and eailable to serve as
amember of the review panel.

The two naninated panel members select, by muial
agreament, a third member (student or enployee of CIBU)
who is notinvolved in thecomplaint, and willing and available
to serve ashe chair. Ithe two members are mableto agree
on a chair, the Preside or his desigee will make a selection.

2) The [an serves as recorder of the prociggs and advisor
to the panel, but does mt vote. Proceedingshall be tape
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recorded or saved viather appropriatemeans of providing a the beginning of each course and apply all ding criteria
record of the proceeéings. Deliberatbons will rot be recorded. uniformly and in a tinely manner. Fil grades sulmitted by
faculty to the [2an are assmed to be accurate and final.

3) The ad hoc review panel hears themg@aint and receives
testimony and infomation from such witnesses ai$ deems Grounds for a Grade Appeal

approprete in order to evaluatetie complant. Occasionally, a studé disagrees with a gde. The only
circumstances that allow a student to appeajfade are when
4) The panemakes every reasonable effort to conduct its one or acombinationof the following occurs:

hearing and present its findings and recaoendatiors within

14 days of matiore panel’s for An error in calalating the grade
1 Failure of the instructor to notify students clearly and
5) Within sevenworking days after close dhe hearing, the promptly of the criteria for grade detenination
panel forwards its findings and reconendations to the 1 Assigment of a grade based on reasons othkan
Presidat or designee.Proceedings are conducted in aasled the announced dteria andstandards
hearing. A copy of the panlel’ sq fassiyfhdniicl & gralid bhsel SnGrRBHEGHR IRk | O
issent to both partesto the complaint. student ahievement, e.g., prejudice, discrination
6) Either party to he complaint can forward commentary to or sexual harassent
the Presidentordesigne e f or comment on |t he ¢b gBofiskent or finbcﬂit@ﬂly”aﬁp’ﬁed standards for
and reconmendations. Sich commentary must be sulmitted evaluation of student aatemic perfomance

to the President within seven days pf receipt of the panel S

recommendatiors. Students are free to makgeneral inquiries about grades, but

are required to follow the published policies and procedures

The President or dggnee issues alecsion within 14 days for formal challenges and requests for grade changes.
foll owing receipt of t he panel ' s findings and
recommendatiors.

The following policies and procedures apply to all challenges
to assignment grades:

1. A challenge to aassignment grade must be submitted to
o ) _ ) the instructor of record for the course within 5 days after the
The decision of the President or designee fues an student receives the official assignment grade notice.
appropriate renedy upon a finding of sexual harasnt or 2. The instructor shall issue a formal response to the grade
discrimination against the cmplainant. challenge within 5 days of receiptf Bpproved by the

) . ) instructor, a grade change will be reflected in the course
In the event that this decision is ufavorable to the record.

complainant, the cenplainant is nofiied that they have the 3. Grade challenges denied by the instructor may be appealed
right to file a cenplaint under stée or federal law anghould to the Dean within 2 days after the student receives the formal
consult with counsel regding the matter. response from the instructor.

4. The Dean shaissue a formal response to the assignment

The dediion of the Praident or designee is final.

Any retaliatory action of any kind by amployeeor student grade appeal within 5 days of receipt. This response shall be
of the Uhiversity against any otherraployee or student ofhe copied to the instructor. If approved by the Dean, a grade

University asaras t of that person’ §g <haegk wilhbg refleetat inghe sourserreta@d for the specific
these procedures, apperating in an investigation, or other assignment.

participation inthese procedures is prohibited, and will be 5. Students chosing to challenge an assignment grade

acknowledge and agree that the final grade following a grade
appeal might be (1) the same grade as prior to the appeal (2)
a higher grade or (3) a lower grade than that assigned by the
instructor.

6. The decision of thDean may be appealed to the President
or his/her designee only if and when an assignment grade
adversely impacts the course final grade. Otherwise, the
decision of the

regarded as thdasis for disglinary action.

All complaints (both informal and formal) are maintained by
CIBU for at least 6 years from the date of the complaint.

Grade Appeals

Facultymembers are gsted with the authority to establish
course requirenents and standards gferformance. It is the
responsbility of faculty to articulateand communicate course
requirements and standais of perfeomance tostudents at

Dean on an assignment grade challenge is final.

Page 47



CIBU CATALOG I ACADEMIC YEAR 2017/2018

The following policies and procedes apply to all challenges
to final course grades:

1. A grade challenge must be submitted to the instructor of
record for the course within 7 days after the student receiveg
the official final grade notice.

2. The instructor shall issue a formal responsette grade
challenge within 5 days of receipt.

3. Grade challenges denied by the instructor may be appealg)
to the Dean within 7 days after the student receives the formal
response from the professor.

4. The Program Dean shall issue a formal responséeo t
grade appeal within 5 days of receipt. This response shall he
copied to the President (or designee).
5.1f approved by the Dean, a grade change recommendation
shall be submitted to the President (or designee) for review
and approval.

6.Upon approval byhe President (or designee), the grade
change shall be submitted to the Registrar to be finalized.
7. In the event of denial by the Dean, the student may apped|
to the President (or designee).
8. The appeal to the President shall be submitted within 3 days

o

of the final response from
the President must include the following:
a) A statement clearly idept

number, the semester when the course was taken, and thg
professor.

b) The dates, times and gdes when the student appealed
his/her grade to the instructor (if applicable) and information
regarding the statements exchanged between the two
concerning the grade challenge.

c) The reason for the challenge and all relevant
documentation and facts to law the President (or designee)
to make a decision concerning the challenge.

9. The burden of proof for all grade challenges/appeals rest
with the student who must clearly demonstrate that the grade
being challenged or denial of earlier challenges were th
result of error or discrimination, or were otherwise arbitrary
or capricious.

10. The President (or designee) shall respond to the student,
in writing, within 10 days
appeal.

11. Students choosing to challenge a course grade
acknowledge and agree that the final grade following a grad¢
appeal might be (1) the same grade as prior to the appeal (4)

U7

o fCaliforeig IetériationaloBusinés§ nivessityu d e n't ' s

a higher grade or (3) a lower grade than that assigned by the
instructor.

StudentRights

CIBU has adopted policies with regard to student rights and
grievances that aremaintained in the Wi ver si ty’' s
manuals. The i ver si t yks to trgatall studegts s e e
with respect and fairness. All studds may request access to

or release of, at reasotde times, his or her educatn records
asmaintained by the Wiversity. Such a requestust be in
writing and addressed to the Registrdihe written requesto

be released, and to whomreleased. A studenmay request

any special letters or copies afocuments pertaining to
his/her studentfile, but must pay the cost of producing or
reproducing such docuents.

A student may request changes in his or her records. If, on
proper showing of evidence, material error in the record is
proved, a chage or corection will bemade. ThéeUniversity
has adopted a policy whereby all students have tight to

t happedPdecisionsof fadulgy arfl tstefidbaged upsn Uaiversis a |

policies.

ifying the <course, the cours
Any questions a student may have regaglthis catalog that

have not been satisfactorily answered by the institutionif

the student has a grievance him/hemay be directed to the
Bureau for Private Postsecondary Education at 2535 Capitol
Oaks Drive, Suite 400, Sacramento, CA 95833 or P.O. Box
980818, West Sacramento, CA 957888, www.bppe.ca.gov,
(888) 3767589 or by fax (916) 26B397

A student or any member of the public may file a complaint
about this institution with the Bureau for Private
Postsecondary Education by calling (888) -3389 or by
completing a complaint form, which can be obtained on the
bureau's internet web site (www.bppe.ca.gov)

Students arealsoencouraged to contact:

wr
550 West B Street

San Diego, CA 92101

www.cibu.edu
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Program Information

Bachelor of Science in Business Administration (BS)
Program

The bachel oimr '‘Basiness eAgimimistration
(Concentration in Finance, Marketing, or Hospitality
Management is careesriented and based on strong ties
to trade and industry and to the international
marketplace. CIBU has a commitment to being at the
forefront of the currert and evolving practice of business
and thereby facilitating education programs that reflect
the realities of the marketplace.

With an exciting combination of Scandinavian
pedagogical methodology and the w&hown systems

thinking, liberal arts structure f an Amer i can

degree, the fowyear undergraduate program is a
decidedly new contribution to the world of business
studies.

Case studies replicate actual business situations and are
taught so that students must work together to make
difficult decisions under typical management conditions,
including a lack of complete information, complex
tradeoff situations, and time pressure. There are no
obligatory periods of work placement/internships in the
program, but students are encouraged to complé¢ie

finaks emest er as a “Senior The

organization or business enterprise. Likewise, all
businesselated courses have strong practiodented
elements.

Thedyear bachelor’s degree
is indeed a broadareeroriented international business
economics program based on strong ties to the
international market place- with a focus on general
education and the option of choosing a concentration in
the final 2 years in either finance, marketing, or
hospitalitymanagement.

Rationale for General Education Coursework
The purpose of the general education courses in the
bachel or’
students with a broad introduction to skills that will be
necessary in the modern corpate world. Areas of
instruction include courses in the humanities, social
sciences, and mathematics. Specifically, the general
education coursework will serve to introduce students to
program learning objectives that will be reinforced and
applied througtout the program:
1 Develop and refine an understanding of yourself
and others through knowledge, listening and
dialogue

s degree in Busine

1 Develop critical thinking skills/learn how to
evaluate an economic argument
1 Apply theoretical models and tools to
understand realvorld business phenomena
1 Identify and employ various research designs
and their appropriate application
The general education courses provide the basis for
students to be able to progress through the program.
Students will obtain analytical and critical thinkiriglls
that will allow students the ability to understand and
apply more advanced concepts and theories that will be
necessary for success in the global marketplace.

Finance Concentration

The purpose of the Finance Concentration of the
bachel or ' s Bughesg rAdngnistration is to
Rfudaf " graluates who can understand financial
practices, apply theories and methodologies within
international business and finance, and perform advisory
and administrative functions including customer
oriented tasks in spefic financial markets, as well as in
the finance departments of enterprises in general.

Marketing Concentration

The purpose of the Marketing Concentration in the
bachel or’ s degree i n Busi
educate graduates who can understand dtstition
practices, apply theories and methodologies within
intérihtiofiaPbRidh&sS &hdl thakBtingVdnd ifdepRrdently
and professionally perform duties related to international
business and marketing in the international market place
—in smalt and mediumsized enterprises, as well as in

large international organizations. )
siness Administration

Hospitality Management Concentration
The purpose of the Hospitality Management

Concentration of t he bache

Administration is to educate graduates who can
understandpractices, apply theories and methodologies
within  international  business and  hospitality
management, and perform advisory and administrative
functions including customeoriented tasks in specific

hospitality markets, as well as larger hospitality and

A BdRénTeht&rri€edih dJefefal. | S "t 0 pProvi

The program provides students with the knowledge and
technical skills needed for entigvel positions in

business and to allow for opportunities of career
advancement. Graduates may pursue career
opportunities in the areas obusiness, management,

marketing, finance, or hospitality management
(dependent on choice of concentration). The
Classification of Instructional Program (CIP) code for the
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program is 52.0201. Graduates may be able to obtain
positions as denoted in the Depiment of Education
crosswalk between the designated CIP code and the
Standard Occupation Classification (SOC) codes listed at
https://nces.ed.gov/Ipeds/cipcode/

The core business program combines fiate business
education with a broasbased liberal arts foundation to
provide the student with the skills, expertise, and
intellectual sophistication needed to advance in today's
dynamic business environment.

Our program emphasizes global perspectivestdrs a
sense of social responsibility, and develops leadership
skills— while offering students flexibility to pursue their
individual interests.

Students benefit by being able to:
1 Choose a specialized study area;
I Study a careeoriented program in either

finance, marketing, or hospitality management;

I Have access to respected business and thought
leaders in Copenhagen and beyond,;

1 Explore the social and ethical dimensions of
business and professional responsibility;

I Gain international experience thogh local and
study-abroad programs.

Preparatory Background Requirements

Applicants, whether for the full fowyear program or for

a one, two-, or threeyear undergraduate degree
completion program, must be graduates from accredited
secondary schools ithe United States or overseas, or
persons who have successfully completed a secondary
school equivalent diploma (e.g., GED). Copies of official
academic transcripts from secondary schools and any
previous colleges or universities will be accepted during
initial evaluation for admissions. Applicants must sitb

a canpleted applecation and official transcripts forall
previous secondary and college level acame work, as
well as the required administrative fee.IBDwill accept
transfer credits fromU.S. istitutions accredited by
agencies recognized by the U.S. Depeirtt of Education,
the Council for Higher Education Accreditation (CHEA),
and/or foreign institutions approved by their appropriate
govermmental bodies. Trasfer cralits will begiven only

for those courss that meet the standads of the
Uniwersity. Courses takeat foreign institutions will be
judged on an individual basis by the Registrar. Students
are encouraged to submit all documentation from their
individual countries, includingbitur, diplomas, CEGEP,
BTS, etc.

CIBU, it should be noted, conducts the Bachelor of

Science program in parallel with program at Niels Brock

Copenhagen Business College in Denmark, such that
students can move from CIBU to Niels Brock or vice versa
to completepart of their undergraduate program. Thus,
they can earn a bachelor

international experience-completed in part in San Diego
and in part in Copenhagen.

The fouryear program requires the completion of 128
semester units. Forstudents who have already
completed some higher education and can present
acceptable transcripts for transfer credit, the guidelines
for program entry are as follows:

Entry at year 2: 32 semester units completed;
Entry at year 3: 64 semester units contpl
Entry at year 4: 96 semester units completed.

Those who enter at years 2, 3, or 4 should have previously
compl et ed S 0 me or al | of
(Humanities, Social Sciences, and Math) requirements,
with the following as broad guidelines:

Entry at year 2: 20 semest
completed,;
Entry at year 3: 36 semest
completed;
Entry at year 4: 36 semest
completed.

Students who have not completed those number of
“Gener al Education unit s
to make up the difference during their program.

Themaxmum number of upper division credits acceg
for transfer is 36 semester units.

Program Requirements

All students, no matter at what pointhey enter the
program, must complete a minimum of eight courses (4
semester units each = 32 semester units) on the CIBU
campus.

Degree Requirementg BS (128 Semesté&inits)

The following coursedulfill the requirements listed
above:
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BS @neralEducation
Requirements (1@ourses36
Semester Unitsare required)
Semestel,
Course Units
Number Courses
4
CIBU 100 [English Composition |
CIBU 102 |World Economic History 4
CIBU 103 |Introduction to Sociology 4
CIBU 104 |Introduction to WesterrPhilosophy 4
CIBU 105 [English Composition Il 4
CIBU 108 |College Algebra 0
CIBU 201 |Information Technology 4
CIBU 202 |Micro Economics 4
CIBU 203 |CrossCultural Communication 4
CIBU 204 |Introduction to Statistics 4

The following are coursethat fulfill the lowerdivision
requirements of the program:

BS LoweiDivision Core Courses

(Non General Education) (7

courses28 Semester Unitsare

required)
Course Semester
Number | Courses Units
CIBU 106 | Introduction to Finance 4
CIBU 107 | Marco Economics 4
CIBU 205 | Introduction to Accounting 4
CIBU 206 | Introduction to Marketing 4

Introduction to Organizational 4
CIBU 207 | Psychology
CIBU 209 | Business Communication 4
CIBU 210| Business Statistics 4

The following are courses thalfill the uppekrdivision
requirements:

BS UppeiDivision Core Courses (!
courses36 semester unitsare
required)

Course
Number

Courses

Semester
Units

CIBU 402

Risk Management

CIBU 404

Senior Thesis

CIBU 405

Cases in Management

Elective Option 1

Elective Option 2

Elective Option 3

Elective Option 4

Elective Option 5

Elective Option 6

B N I S I T B S S IS B S S

The following are courses that fulfill UppBivision
Elective Options:

BS UppeiDivision Electives
Requirements (&ourses24
semester units are required)

Course
Number

Courses

Semester
Units

CIBU 305

Greening Business

4

CIBU 306

Project Management

CIBU 307

International Marketing

CIBU 308

Advertising and Promotion

CIBU 309

International Busineskaw

CIBU 310

Cases in Entrepreneurship

CIBU 311

International Communication

CIBU 312

Relationship Marketing

CIBU 313

The Sales Performance

CIBU 314

Dimensions in Human Resource
Management

B T S I S (S [P S R S SN

CIBU 324

Conventions & Event
Management

N

CIBU 407

Personal Finance

CIBU 409

Strategic Marketing

CIBU 410

Viral Communication

CIBU 414

Global Finance

CIBU 415

Entrepreneurship Finance

CIBU 423

Guest Services & Reservation
Management

E e S N R R

The following three tables explain the courses that are

required

t o
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concentration. A student must choose to complete one of CIBU 411

: : Marketing Instruments 4
the three concentration options:

CIBU 412 | Buying Behavior 4

The following are courses that fulfill the Finance
concentratio of the program:

BS Finance Concentration
Courses (7 course®3 Semester
Units- are required)

The following are courses that fulfill the Hospitality
Management concentration of the program:
BS Hospitality Management
Concentration Courses (7
courses28 Semester Unitsare

Course Semester required)

Number | Courses Units Course Semester

CIBU 208| Finance Statement Analysis 4 Number | Courses Units

CIBU 301 | Financial Products and Services| 4 CIBU 320| Hospitality Industry Environment| 4

CIBU 302 | Financial Modeling 4 CIBU 321 | Kitchen Operations 4

CIBU 303 | Counseling and Sales 4 CIBU 322 | Food & Beverage Operations 4
Venture Capital and Private 4 Food Cost Control & 4

CIBU 403 | Equity CIBU 323 | Management
CIBU 406 | Advanced Financial Managemer CIBU 420| Rooms Division Operations

Catering Operations &
CIBU 421 | Management

The following are courses that fulfill the Marketing CIBU 422 | World Wine Vintages 4
concentration of the program:

BS Marketing Concentration
Courses (7 courseZ8 Semester
Units- are required)

N
N

N

CIBU 413 | Financial Econometric Modeling

N

Course Nimbering
The course nabering systenof CIBU diides courses

Course Semester into three categories: undergraduate levela st er ' s
Number | Courses Units degree level, and doctoral degree level. Undergraduate
CIBU 315| Experience Economy 4 courses are nmbered from CIBU 100 through CIBU 499.

. - : General Education and lowelivision courses are
CIBU 316 | Business to Business Marketing| 4 numbered CIBU 109CIBU 299. Uppativision courses

CIBU 317 | Supply Chain Management 4 are numbered CIBU 30CIBU 499. Stiahts enrolledn
CIBU 318| Developinghe Sales Base 4 an undergraduate degree
CIBU 408 | Innovation 4
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COURSE DESCRIPTIONS

All CIBU courses use the following instruction method:

Lecture. Taken Halassroom (residence).

Courses are conducted through lectures and discussion of seleetstings from the course textbook, articles provided by the
instructors, at home links to case studies, concentratedlass discussion and guest speakers. Students will participate in individual
and team activities and will be delivering presentations.

UNDERGRADUATE COURSES

CIBU 101 English Composition |

The content of this course is organized around two principal areas of focus, each with a number of specific subtopicstddsime
students develop an adequate understanding of the building blocks of English texts and apply that knowledge to thioproéiuc
their own short compositions. The first focus area is the fundamentals of language, which include: (a) the MetalanguageagtLa
Learning; (b) style; (c) vocabulary; and (d) grammar. The second focus area is language in the written form¢hutiech(a) the
building blocks of written English; (b) simple and complex sentence structure; (c) common sdeteicanomalies; (d) English
paragraph structure; (e) cohesion and coherence; and (f) outlines and main ideas.

Course PrerequisiteNone

(4 credit hours)

CIBU 102 World Economic History

In this course we will trace the evolution of historical events that have helped to shape the economy of our world astwelage

In the course of doing so we will be using materials from the diseiplifeconomic History. It is a discipline that has as its main focus,
History, but also encompasses other disciplines such as economics, archaeology, anthropology, psychology, sociologgmnd geogr
The purpose of the course is to provide a frameworirich the students can understand the historical links with the past and how
they relate to the present. It is hoped that not only will the students develop a knowledge of historical events in Wodthieco
History, but will be able to make connectionstiwihe other aspects of their courses so that they startunderstand the bigger
picture that is the world economy. Students will gain a sense of the dynamism that has existed in economic relations simee th
of the ancient man and how scholars ovené have tried to understand or even affect those relations.

Course PrerequisiteNone

(4 credit hours)

CIBU 103 Introduction to Sociology

Sociologists examine how social arrangements shape human experience and how people create order and conmflicidibigon

to sociology offers students foundational understandings of central sociological approaches, including terminology anthébeory
sociologists use to understand life worlds, social order, social conflict, and social change. The goabofdhis to open students
to an awareness of the sociological insights that transcend individualistic explanations of social behavior and orgérézatiome

is not simply caused by bad people). When students leave this course, they will have & gederstanding of what sociologists do
and how to view the world through sociological perspectives.

Course PrerequisiteNone

(4 credit hours)

CIBU 104 Introduction to Western Philosophy

Introduction to Western Philosophy will deliver insights inte floundations of various business and academic domains, which will
promote more reflective and academically rigorous research and study practices.

All areas within business and science have at some point in history been posed as philosophical inquiries.

Introduction to Western Philosophy will cover the main methodological and theoretical frameworks behind these inquiriesll This
be done through a range of philosophical traditions, ranging from the ancient Greek philosophical traditions to the coatgrapor
going fields of research.

The content of the course will present the philosophical foundations of various business and academic domains related th
educational content of the program. Thereby, it is specifically designed to integrate the philcslopdmtent into the educational
development of the students.

Course PrerequisiteNone
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(4 credit hours)

CIBU 105 English Composition I

This course is the continuation of English Composition 1 (101), with which it shares the same overall aim, nhalplgttments
develop an adequate understanding of the building blocks of English texts and apply that knowledge to the productioroefitheir
compositions. It is a course based on the principle of learning by doing, in which students are expectediém bheir knowledge

of the mechanics of the English language and engage in intensive practice of their writing skills. While English Cohfpositied
on training students to write clear and waliructured paragraphs, this course will provide thevith a deeper understanding of
standard text structure, and equip them with the basic tools they need to writddntith academic essays in English.

Course PrerequisiteCIBU 101 English Composition |

(4 credit hours)

CIBU 106 Introduction to Finance

Thisintroductory course in financprovides an overview of financial management and its basic concepts. It explores how a
corporatemanager acquiresnonitors, and managefinancial resources. It focuses on the theory, practical concepts, and procedures
relevantfor makingfinancial management decisions in a corporate environment. The course provides further tools to evaluate the
financial implications of some of the key management decisions.

Course PrerequisiteNone

(4 credit hours)

CIBU 107 Macro Ecomics

This course provides a comprehensive overview of macroeconomics. It examines bethri@rgl shorfrun macroeconomic issues.
Topics include economic growth, unemployment, inflation, income inequality, stabilization policy, government debt aitd, defi
international trade, exchange rates, and financial crises. Students are exposed to both macroreconomic theory and contemporal
macroeconomic issues. Special emphasis is placed on developing economic tools like empirical, theoretical, and historic
investigation and applying those tools to understanding contemporary issues.

Course PrerequisiteNone

(4 credit hours)

CIBU 10&ollege Algebra

This course is designed to familiarize learners with fundamental mathematical concepts such as inequilitiestic and geometric
sequences, linear and quadratic equations, and exponential functions.

Course PrerequisiteNone

(Ocredit hours)

CIBU 201 Information Technology

Information Technology aims to provide to students the foundation knowledgeoofemporary Information Technology areas,
software, applications and job skills required to enter the Marketing and Finance job field.

A major component of the course is the practical application of the knowledge gained from the theoretical contenhtStuitle

learn how to effectively use an operating system along with programs for word processing, spreadsheets, presentationsgnd cod
in order to be able to effectively analyze and visualize data.

Course PrerequisitdNone, though It is assumed thatidents will be familiar with introductory concepts in computing skills.

(4 credit hours)

CIBU 202 Micro Economics

This course will teach students how various stakeholders make up their decisions and how markets work. Consumers, prdducers ¢
last butnot least governments will be analyzed using modern microeconomic tools and theories. The 'art of dwueisiog’ will be
learned using case studies and microeconomic games as well as traditional textbooks and online resources. This cowipe will eq
students with effective analytical skills, but also with digital skills, to solve various case problems in more advancedTtlasses.
microeconomic theories that will be learned can be applied to a wide range of economic problems.

Course PrerequisiteNone

(4 credit hours)
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CIBU 203 CrogSultural Communications

This course will introduce you to the major concepts of and debates surroundingatitssal communication. Crossultural
communication involves knowledge about the main elements that make outgemple communicate and how these elements are
affected by cultural di fferences. Wor king mainly from the
culture theory on highand lowcontext communication cultures, the subject of culildifferences is debated and related to each
students personal experiences.

The skills and topics covered in this course may help each student adapt to any new cultural setting on an informedigasis, th
enhance their personal performance both in workateons and otherwise.

Course PrerequisiteNone

(4 credit hours)

CIBU 204 Introduction to Statistics

The course aims at acquainting the students with the basic statistical methods in a business context. The course dentbastrates
relevance of the stistical methods in making decisions in the different areas of business: finance, human resource management
marketing, quality control, management of information systems, and more. The course covers the following: descriptivesstatist
random variablesnd continuous probability distributions, sampling distributions, estimation and confidence intervalsaamnae
hypothesis testing, inferences from two samples,-Ehiuare tests, and simple linear regression.

Course PrerequisiteCIBU 108 or equivalent

(4 credit hours)

CIBU 205 Introduction to Accounting

Introduction to Accounting provides an introduction to the concepts and uses of financial accounting information in asbusines
environment and its role in the economic decisimraking process. Accounting is referred to as the language of business. Primary
areas of study include the theory of debits and credits, special journals, the accounting cycle, notes and interest|esaaiebb
payables, accruals and deferrals, measurement and valuation of assets and liabilities, the determination of net inciithangro

the preparation and analysis of basic financial statements. Broad accounting topic areas to be covered include: Accoamting as
information system, Measuring and reporting the operating cycle, Measuring and reportingglongissets and lonterm liabilities,
Expanded presentation and analysis of accounting information

Course PrerequisiteNone

(4 credit hours)

CIBU 206 Introduction to Marketing

The purpose of this course is to introduce the student to the marketing of goods and servicgkwlalaeconomy. This is a survey
course designed to familiarize you with most of the activities and strategies employed by marketers. The student willaacquire
conceptual base for understanding the role of marketing in a business environment. The willesglore the major components

of the marketing mix, including pricing, product, distribution, advertising, sales retailing and wholesaling. Other elefrtbets
marketing plan will be studied so that the student gains an understanding of the critiealwhich marketing plays in the firm.
Students will also learn and become familiar with the important ethical, environmental and social issues in marketingeaneasur
examinations, discussion and case papers. In addition, the successful completi®eisonal Career Prospectus, an individual term
project, wild.l measure students’ analytical and cr iagabilicyaol t h
prepare a comprehensive mar ketctng” p'l an with the student as
Course PrerequisiteNone

(4 credit hours)

CIBU 207 Introduction to Organizational Psychology

This is the course that applies the findings of Psychology to the working world. Industrial Organizational Psycholdggdsniitkio

the study as tchow business, in all its forms, works and, more specifically, how people in business work. How do individuals fit intc
organizations and how do organizations and groups within them work best? /O Psychology looks at Human Resources, hasv manag
work their wonders, relations between management and unions, and how the different parts of organizations fit together among
many other topics. This is a very valuable course for people planning on business careers in organizations (suphofits,non
governmentsas well as general business, etc.). It should also be really helpful to anyone who wants to lead others. We're all i
business in one way or another.

Page 55



CIBU CATALOG I ACADEMIC YEAR 2017/2018

Course PrerequisiteNone
(4 credit hours)

CIBU 208 Finance Statement Analysis

This course is designed to prepare you to interpret and analyze financial statements effectively. This course explaites deptie
financial reporting topics introduced in the core course in financial accounting and also examines additional tapesreat in that
course. The viewpoint is that of the user of financial statements. This course is designed primarily for students whto éogect
intensive users of financial statements as part of their professional responsibilities. This course isaadlgaing and using
information from corporate financial reports for the purpose of financial analysis and valuation. The goal of this ctutearis
how to use financial statement i nfor mat i onpradiotlikelwfaurenatdormes.t h e
Course PrerequisiteCIBU 106 Introduction to Finance

(4 credit hours)

CIBU 209 Business Communications

Business Communication is designed to devel op st sidessrcanext ab
by developing their business Engligtading and writing skills. Students will be introduced to the characteristics of relevant genres
and will work with communication, message strategies, relevant business terminology, and target audialysésavith a view to
producing appropriate business texts. Examples of genres covered in the course are business letters, emails, pressnckbleases
newsletters, and web texts. The course will also include practice in using various language aidsofreviewmber of grammar
problems, and ESterminology.

Course Prerequisite None

(4 credit hours)

CIBU 210 Business Statistics

Business Statistics is the second of a-twaoirse sequence, which begins with a brief review of descriptive statistichanccovers
inferential statistics for the remainder of the course. Students learn the conceptual and theoretical foundations of mferenc
combined with even more applications of business disciplines, primarily marketing, economics, and finance. didiketine one

that precedes it, places a premium on students being able to assess the quality of real data, as well as being ablectamtespret,

and draw inferences from it. The structure of the course is identical to that of Introductionatist®ts, in that it also requires
laboratory sessions throughout the semester in which students learn programming and spreadsheet modeling with R statisticz
computing software package and office spreadsheet software (e.g., Microsoft Excel®, Googl®)Shesgisctively.

Course PrerequisiteCIBU 204 Introduction to Statistics

(4 credit hours)

CIBU 301 Financial Products and Services

Fundamental function and structure of financial market and financial system, banking operations in commercial anckimtJzestiks,

bank products and their using in financial management of firms and financial investment; bank products as instrumentgirfigr hed
against financial risks; forms of public financial funds and their use in financing of business enterprises.

Uponsuccessful completion of this course, students will be able to understand principles of financial market and banking systen
understand principles of banking products, utilize derivatives for hedging against financial risk, and understand pfnupHesnk
financial funds and its obtaining.

Course PrerequisiteCIBU 106 Introduction to Finance

(4 credit hours)

CIBU 302 Financial Modeling

This is a course about financsareadsheet modeling that requires an understanding of (1) the underlying ecains of finance and

(2) the use of spreadsheets, starting with basic functions and ending with a complete financial model of a financial marke
development, process, or product. (Thext course in this series covers also covers financial modeling; howievéocus is on the
problems of financial economics and financial econometrics that require the use of computer programming and statistieat softw
packages such as R, SAS, SPSS, Stata, etc.)

This first course covers a range of topics in finance aaddial economics, while also requiring that you learn how other disciptnes
including microeconomics, macroeconomics, language studies, philosophy, sociology, science ancomipiteute to the discussion
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about what and how to model financial activity. Baopic below was chosen because it lends itself readily to financial modeling, and
collectively these topics insure that you acquire the key learning objectives of the course. Know, however, the numbeesotl ty
applications are limitless!

Course Premguisite CIBU 106 Introduction to Finance

(4 credit hours)

CIBU 303 Counseling and Sales

The purpose of the subject of advisory sales is to make the student aware of the value of the personal selling in rélatinoiab
businesses. Furthermore, the student must be able to prioritize and plan the personal sales effort in relation toagsoased on
knowledge of the client, the services that are offered and buying behavior of the client. By knowledge of different feates ahd
sales and communication techniques the student must be able to carry through the phases of the saléuddre will be able to
analyze and asses the needs of the client. Also be able to define and establish a sales strategy for the individuadl dieabla to
analyze different form of sales such as initial sellingselting and crosselling. Handleéhe advisory sales process from the initial
contact with the client, uncover the needs of the client, handle objections and complaints, present solutions for supsantvarel
Course PrerequisiteNone

(4 credit hours)

CIBU 305 Greening Business

Green business operations and sustainability are becoming increasingly important in the US and global economy as compani
attempt to grapple with competing pressures in order to deliver goods and services in an environment where scarce natural an
energy resarces, pollution regulations, population growth and climate change are driving corporate degiaking. Those
businesses who adapt to this new environment wil/l be drtte
productsisinc easi ng exponentially. Environment and energy constr
their operations here and abroad. In addition, social responsibility has become the-watchin many corporate boardrooms. In as
much as cmpanies can lower their costs relative to their competitors and differentiate their products and services the chances of
business success will increase greatly. This course is designed as a survey of green business operating principlektysastdinab
social responsibility issues that will impact decisinaking of the business leaders of the future.

Course PrerequisiteNone

(4 credit hours)

CIBU 306 Project Management

This course introduces the tasks and challenges fundamental to progatagement, the vital function of managing complex projects
across multiple functions. Successful project managers possess the skills necessary to manage their teams, schedaels, risks,
resources to produce a desired outcome. Students learn the skitlst@ols of project management with a practical, hawws
approach. A key and often overlooked challenge for project managers is the ability to manage without infiteega@ the support

of stakeholders and access to resources not directly under theragement control. This course guides students through many of
the fundamental project management tools and behavioral skills required in profit and nonprofit organizations. Theredla spe
emphasis on causes of project failure and how to mitigate tliesges through proper planning in the early phases of a new initiative.
Course PrerequisiteNone

(4 credit hours)

CIBU 307 International Marketing

World trade, international capital inflows and outflows, foreign direct investment, global portfoliosiments, technological
diffusion, ecommerce and the like are now everyday realities. One ignores these trends only at their own peril. Business executive
need to understand the factors driving industries and firms to compete on a global basis and lmpdeamagement and marketing
strategies and policies to deal with this reality. Although the speed and degree of globalization will vary by industiiypgtoa
variety of technological and environmental factors, all modern executives, in any fiefsecifization, must incorporate a global
perspective in the execution of their tasks. As global economic growth occurs, understanding marketing in all cultusssiaghc
important. International Marketing addresses global issues and describes cenedgtant to all international business executives,
regardless of the extent of their marketing involvement.

Course PrerequisiteCIBU 206 Introduction to Marketing

(4 credit hours)
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CIBU 308 Advertising and Promotion

The course provides a comprehensoxeerview of advertising and promotion from an integrated markeg communications (IMC)
perspective. It creates a clear understanding of traditional advertising and promotional tools, and shows how other keyseleme
within the marketing communications mi(e.g., advertising, direct marketing, promotion and the Internet) can be integrated.
Attention is given to key subjects such as market research, media planning, creative strategies for traditional-aaditamal
markets, advertising agency practicesompetitive positioning, and how each influences the effeetive s s o f an ad
campaign. A primary goal of the course is to shift the perceptual focus of class members from an audience to creatorssaigdve
and promotion strategies for busisses. There is a handa practicum in which class participants prepare advertising campaigns for
clients.

Course Prerequisite?06 Introduction to Marketing

(4 credit hours)

CIBU 309 International Business Law

This course examines the sources ofintérnaonal busi ness | aw, the relationship be:
the choice of law in international business disputes, the special issues that arise when doing business with foreign gts;eghane

law governing international se¢ and the shipment of goods, and international intellectual property protection. In addition, the
relationships between law and culture involved in international business transactions will be examined.

Course PrerequisiteNone

(4 credit hours)

CIBU 31@ases in Entrepreneurship

Are you an entrepreneur? That is the question many individuals are asking in this age of corporate downsizingodoitbeam
philosophies, and in the post dabm age of the entrepreneurial stanp. In this course, studentsarn the essential attributes of an
entrepreneur and the stages one goes through in taking the seed of an idea and growing it into a successful businesdkel$ also
more than a good business plan and money to succeed; however. Entrepreneurs misandeinstt all too often, the strengths that
helped them be successful as a stapt become liabilities to overcome in order to take it to the next level. This course provides
practical insights into the differences between effective entrepreneurial leadehd management with a variety of case studies.
The final outcome of the course is the ability of a team of entrepreneurs to pitch their idea and the details of theisbusouel,
financing, production, and distribution to investors.

CoursePrerequisite None

(4 credit hours)

CIBU 311 International Communication

This course will provide students with a deep cultural awareness of diverse global views, valuable insights on undeestdnding
overcoming cultural differences, and a clear ptilinternational business success. The course will integrate the theory and skills of
intercultural communication with the practices of multinational organizations and international business negotiations. IWe wil
examine intercultural transitions and cresaltural relationships as well as how virtual teams constant change and influence
multinational organizations. Besides the course will provide you with the tools necessary to communicate effectivelyuétaress c

as well as help you to understand theagegic use of media technologies in the business world and how to apply these to the financial
world.

Course PrerequisiteNone

(4 credit hours)

CIBU 312 Relationship Marketing

Relationship marketing is a business strategy paradigm that focuses epdtegnatic development and maintenance of collaborative
business relationships both internal and external to the firm. The powerful forces of globalization of industries, trop&ditgl
management movement, rapid advances in technology, and a shifieifalance of power toward customers have fundamentally
changed the rules for business success. Managing sales transactions fetestmoresults is giving way to building loteym
continuous customer value through managing relationships. Both an oppitytand challenge, relationship marketing requires a
fundamental change in perspective from share of the market to share of the customer. The key to attaining a higher shelre of e
Cc ust omédimé basiness ik e systematic development and manageroérelationships with external customers, suppliers,
competitors and internal constituents within the firm. This course explores the emerging paradigm of relationship mankéting a
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attempts to provide a structure and overview of its relevant dimensiangtfe aspiring manager.
Course PrerequisiteCIBU 206 Introduction to Marketing
(4 credit hours)

CIBU 313 The Sales Performance

The goal of the Sales Performance course is to examine the elements of an effective sales force as a key component of |
organi zation's total mar keting effort. The course will inexte
achieving its overarching goals. Course objectives include understanding the sales process, the relationship betweed sales ¢
marketing, sales force structure, customer relationship management (CRM), use of technology to improve sales force effgctivene
and issues in recruiting, selecting, training, motivating, compensating and retaining salespeople. Students learn te digplyssion

topics through an interactive project worked on throughout the course.

The course is primarily an interactive discussion including debates, cases, and multiple opportunities to apply thethzares
discussed. A critical element of thess is a group project simulating a typical complex management situation; the project includes
a written paper with the option for a presentation to the class with verbal defense.

Course PrerequisiteCIBU 206 Introduction to Marketing

(4 credit hours)

CBU 314 Dimensions in Human Resource Management

This indepth course surveys the role, major outcomes, policies and procedures of human resource management in organizatior
today. Course material deals with environmental impacts on human resource managesgaal employment opportunity, human
resource planning, selection, performance evaluation, wage and salary administration, training and other pertinent togergsSt

will increase their understanding of the role of human resource management todaghlbelo explain the steps necessary to staff

and motivate a workforce, and appreciate the role of quantitative and qualitative decision making in human resource mahagemen
A new dimensiorrt he art of “green HRM” wil limpadtso be evaluated for
Course PrerequisiteNone

(4 credit hours)

CIBU 315 Experience Economy

The experience economy is about new forms of value creation. This course emphasizes how experiences can add valuedto firms:
customers. This course provides students witincreate design principles and models that can be used as a basis for creating
meaningful and memorable experiences. Both theory and practice are discussed; numerous case studies are examined. The cou
focuses on (a) experience econontheory and modss; (b) strategic context for use of experience economy; (¢) management and
strategy for experience economy; and (d) experience economy in relation to innovation and marketing.

Course PrerequisiteCIBU 206 Introduction to Marketing

(4 credit hours)

CIBU316 Business to Business Marketing

This course develops students' understanding of the various marketing concepts involved in organizational buying. lidesl{ss st
to comprehend the buying process of business markets. Concepts including strategéeatiietworking, supply chain management,
outsourcing, and issues and impacts of globalization, will be introduced. With value created and delivered in the mar&etitdace
cornerstone, this course equips students with the necessary marketing tools tevithassues related to business markets. Business
ethics is emphasized in the course and integrated into the topics.

Course PrerequisiteCIBU 206 Introduction to Marketing

(4 credit hours)

CIBU 317 Supply Chain Management

This course focuses ananagement and improvement of supply chain processes and performance. It will be valuable for students
who would like to pursue a career in consulting or take a position in operations, marketing or finance functions in a tonangifac
distribution firm.We explore important supply chain metrics, primary tradeoffs in making supply chain decisions, and basic tools fol
effective and efficient supply chain management, production planning and inventory control, order fulfillment and supply chai
coordination.We will also investigate topics such as global supply chain design, logistics, and outsourcing, several other recent supy
chain innovations.

Course PrerequisiteCIBU 206 Introduction to Marketing

Page 59



CIBU CATALOG I ACADEMIC YEAR 2017/2018

(4 credit hours)

CIBU 318 Developing the Sales Base

Thegoal of this course is to examine the elements of an effective sales force as a key component of the organization'keitagmar
ef fort. The course wild.l extend student’'s under st andggoas. of
Course objectives include understanding the sales process, the relationship between sales and marketing, sales foreg structu
customer relationship management (CRM), use of technology to improve sales force effectiveness, and issuesrig,reeledting,
training, motivating, compensating and retaining salespeople. Students learn to apply the discussion topics through @ivéntera
project worked on throughout the course.

The course is primarily an interactive discussion including debedsgs, and multiple opportunities to apply the theories that are
di scussed. A critical el ement of the class is a gr oianpthepr o
project includes a written paper with the option for agsentation to the class with verbal defense.

Course PrerequisiteCIBU 206 Introduction to Marketing

(4 credit hours)

CIBU 320 Hospitality Industry Environment

This course provides a broad and inclusive perspective on the hospitality industry todayiveadsidents a foundation for
understanding and exploring the range of possibilities with which the industry is engaged. While the course presents
theoretical/conceptual material crucial to a full understanding of the industry, it grounds learning iticai&nowledge and in actual
industry operations, particularly through case studies. Students will have opportunities to put their knowledge to ussgdasgtaom

and in the field.

Course PrerequisiteNone

(4 credit hours)

CIBU 321 Kitchen Operations

This course covers the spectrum of food safety and preparation from the vendor to the customer, including kitchen eqdgudent,
purchasing, preparation, cooking, quality assurance, and serving. Students will prepare recipes, menus, and producties aditedu
will learn risk analysis using the HACCP (Hazard Analysis and Critical Control Points) method. Topics will includgéaditizhagoror
and efficiency, equipment use and maintenance, food composition, food ingredients, dining room managemeing ldiial food
producers, inventorying, hiring and organizing and scheduling staff, assessing quality and efficiency, using econordefoofisca
and beverage knowledge and implementation, and effective purchasing. The course is taught with pragt@sésxand methods,
including role play, mock exercises, and video training.

Course PrerequisiteNone

(4 credit hours)

CIBU 322 Food & Beverage Operations

This course introduces the principles of food service operation by providing a broad overtiewfadd service industry. The course
then focuses on major industry segments, business practices, and trends. Students learn the roles and operating procadures al
with dining equipment, product identification, and guest service styles and standarder @pics treated include menu planning,
sanitation, safety, kitchen design, pricing, storage practices, inventory processes, purchasing, food service presemtadion, h
resources utilization, conducting research on food service operations, firing aming employees, departmental structure,
reservations, quality control, room service, takeout, catering and special events, cuisines of different cultures, hedkhypday,
and wine and windood pairing. The course is taught with practical exercassgbmethods, including role play, exercises, and videos.
Students are expected to undertake a project in a local facility that focuses on food and beverage operations.

Course PrerequisiteNone

(4 credit hours)

CIBU 323 Food Cost Control & Management

Stucents in this course explore managerial duties and responsibilities for budgeting and forecasting costs, and for devedoping ar
maintaining controls in food establishments. They learn how to manage supply and demand while maintaining quality. Esnphasis
placed on methods used by hotel managers in order to increase food and beverage operational profits by maximizing revenues a
controlling costs. Topics include accounting, marketing, legal issues, sanitation, service, inventory control, purcltasinstopage,
menus, measuring labor production, and using tools to keep costs low and profits high. The course includes practical axdrcise
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methods, including role play, exercises, videos, and a project at a local restaurant or food facility.
Course Prerguisite None
(4 credit hours)

CIBU 324 Conventions & Event Management

This course examines the strategic management process as it applies to conventions and events, and it places heavy mmphasis
selected aspects of operational planning, notably thassociated with human resource management, administration/operations,
and evaluation and research. Other areas covered include: the principles of managing venue and facility operations; $heproce
identifying, developing, and implementing creative cepts for events; and the organization and administration of attractiased
events. Topics include tourism as a positive economic, ecological, social, and cultural force today; cutting edge knodledge a
research in the tourism industry; holistic thinkirigr tourism managers; sustainability within the tourism industry; the use of
innovative technologies; and tourism management for the future. Students will conduct a project with a local facilityhetsn
convention or event management.

Course Preredsite: None

(4 credit hours)

CIBU 402 Risk Management

This course will look at the financial risks that a company faces when engaging in international trade. One of the melptesgk
foreign exchange risk. This course will look at how to meafsueign exchange risk and what possible actions a company can take
to reduce the risk of being adversely affected by exchange rate movements, in both the short and long term. Furtherncotesthe
will look at how companies can access individual counsly when conducting international trade and how they can try to reduce
those risks. Then the course will also cover the main methods that are being used to facilitate international trade aoddted
international trade financing risks.

Course Premguisite CIBU 106 Introduction to Finance

(4 credit hours)

CIBU 403 Venture Capital and Private Equity

Over the last two decades, venture capital has become an important segment of the financial system, and the economyraelarge.
venture capital indusy provides vital equity financing to privateheld companies, and covers a surprisingly large spectrum of deals.

In this class students will learn about the main challenges faced by venture capital practitioners, taking sometimessthe inve
perspectie, sometimes switching perspective by looking at deal from the perspective of companies, or even limited partners.
Students will become familiar with the terminology and institutional background of the industry, and learn to understand the
underlying econmic issues. Furthermore, this course traces the background and foundations for the growth in thepsiadtistry,

the entrepreneurs who pioneered and today this new era, and the growth in the quality and quantity of financial souredseavail

We will gudy the various sources of capital including Angel Investment, Venture Capital, and most recently, Crowd Funding. Ang
Investment, though more recently coined, is the most traditional source of capital source for entrepreneurs. Angel Invéstmen
often a vital first stage of development for entrepreneurs whose network of friends, family and associates can lend botH &ndncia
formati onal support. First developed in the 1960 s anckhl 197
system, driver of economic activity, and segment of the economy at large.

Course PrerequisiteCIBU 106 Introduction to Finance

(4 credit hours)

CIBU 404 Senior Thesis

During this course, students will develop a project within the marketing stréfaenfinance stream, or the hospitality stream under
the supervision of an instructor. The course prepares the students to undertake independent research. The specific reaksarch g
will be different for each independent researcher but the course will lmramon assignments and grading scheme. The research
project is expected to take its outset in an existing company.

As a preparation to the work with the project, students are given an introduction to research methods and academic meitidog
basicknowledge of scientific paradigms and research methods, how to conduct and in written form report a scientific studytlyand las
how to collect data and information and evaluate this information according to relevant scientific criteria.

In this course thestudents will process and analyze the empirical data collected and write a final report on the basis of this and the
know-how from the contents of the study program as such.

Course PrerequisiteHaving passed the first seven semesters with the relevamtetration
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(4 credit hours)

CIBU 405 Cases in Management

This course focuses on the concepts and methods of managing an organization with a strategic objective in marketingyrfinance,
hospitality (according to concentration). The overall course objeds to identify, apply, and evaluate techniques for structuring and
resolving problems in organizations. The main educational tool used in the course is the analysis and class discussgindi¢sas
Readings and lectures are used to supplement ¢hse analyses. Topics include, but are not limited to: Organization Structure,
Motivation, Leadership, Operations Management, Strategy, Stakeholder Analysis, Managing Globally and Ethically.

Course Prerequisite€1BU 106 Introduction to Finance and CIBS® [dtroduction to Marketing

(4 credit hours)

CIBU 406 Advanced Financial Management

The objective of this course to deepen students knowbhedg
student s’ abi | it yfdiffeent prgects on mvestmentd & also eolers éookimg at company risk and estimating a
company’s cost of capital. The main goal of a companyo i s
finance itself will have significammpact on its valuation. Therefore, this course also looks in detail at company capital structure
decisions, the different features of debt and equity financing, and cash payout policy.

Course PrerequisiteCIBU 106 Introduction to Finance

(4 credit haurs)

CIBU 407 Personal Finance

The aim is that the student acquires an understandinga of
arrangements. The student should have knowledge of various offers from the financial aedtteir purpose seen in relation to
personal financial issues. The student should be able to apply methods and tools for the collection and analysis ofdanformati
concerning personal finance. Finally, the student should be able to evaluate concretesal®gor solutions using both text
explanations and simple financial spreadsheet modeling.

Course PrerequisiteCIBU 106 Introduction to Finance

(4 credit hours)

CIBU 408 Innovation

The management of innovation is one of the most important and challgngispects of modern organizations. Innovation is
inherently difficult, uncertain and risky. Given this, it is essential that students understand the strategies, toolshanqutes for
managing innovation.

This course studies various definitions and eghas of innovation from existing management literature and from a set of example
cases that illustrate innovation. Students will gain knowledge of what innovation is and why it matters. Throughout tlee cours
students will examine innovation through casedies, best practice analyses, and relevant readings.

Course PrerequisiteNone

(4 credit hours)

CIBU 409 Strategic Marketing

This course will review and appraise contemporary marketing strategies, literature and practice to provide students with a
comprehensive understanding of marketing and business strategy. Strategic marketing focuses on the concepts and process
involved in developing marketriven strategies. The key challenges in formulating madkieten strategies include acquiring a shared
understanding throughout the organization about the current market and how it may change in the future. Further it includes
identifying opportunities for delivering superior value to customers, positioning the organization and its offerings todetghe

needs of its target markets. Finally, the course will teach you how to develop a coordinated marketing program and teupel n@r
customer value.

Course PrerequisiteCIBU 206 Introduction to Marketing

(4 credit hours)

CIBU 410 Viral Communication
Getting users to share your promotional activities for you (either directly or indirectly), can in certain situations keeidupo
marketing strategy. In this course we start by analyzing when (and if) viral communication can be beneficial for aatamgawe
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do this by working with strategic brand building, using frameworks by Kevin Lane Keller. After understanding if, when(amdcivhy
branding goals) to use viral communication we start working on how to do effective viral communication. \ledooknt examples

of videos and other promotion that have either succeeded or failed in breaking through to become truly viral communrieetibn
analyze why this is.

The last third of the course is dedicated to promotional activities that are indyjredtal, such as Social Media and Search Engine
advertising. The course will give the students haod®xperience with ad writing and in the end each student will get the chance to
obtain a Google AdWords certification. We will apply the same biarnlding framework to Video, Social Media and Google AdWords
and analyze how to use the differences to determine when to use a specific promotional activity.

Course PrerequisiteCIBU 206 Introduction to Marketing

(4 credit hours)

CIBU 411 Marketing Instrumes

This course will focus on how both qualitative and quantitative aspects of how marketing research can help managers $o addre:
substantive marketing problems including: market segmentation, targeting and positioning, estimating market potentiattifageca
demand, developing advertising and pricing, and introducing new products. To achieve the course objectives, we use aaombinat
of lectures, guest lectures, case discussion, and exercises. Additionally, there is a course project that providderitsevgth the
opportunity to integrate the steps in the marketing research process discussed in class. Class sessions will be dewdtied),to pr
extending, and applying material found in the text. Analysis of cases will form the basis for applyingn¢bptsdn reaivorld
situations, and students are expected to come well prepared for these class discussions. An important aspect of thevobtese in
getting "handson" experience with marketing research problems through the exercises. Ultimatelyrofecpwill require you to
integrate everything you'  ve | earned to conduct an actual r
Course PrerequisiteCIBU 206 Introduction to Marketing

(4 credit hours)

CIBU 412 Buying Behavior

The couse introduces a wide range of behavioral concepts, and explores the strategic implications of customer behavior fo
marketers. The course challenges students to explore the realities and implications of buyer behavior in traditiored@imdesce
markets. Key to the course is demonstrating how an understanding of buyer behavior can help to improve strategic decision making
Course PrerequisiteCIBU 206 Introduction to Marketing

(4 credit hours)

CIBU 413 Financial Econometric Modeling

Financial Econométr Modeling employs the tools of economics and statistics to the unique problems that arise in the description
and analysis of financial data. The purpose of this course is to enable to understand the determinants of macroeconamaicsjndic
which in turnaffect the risk and pricing of financial instruments. This course therefore provides deeper insight into how financial
markets operate. In addition, it provides students with tools for measuring and predicting financial market outcomes a&ad even

Thiscour se al so comes bundled with an “Econometrics Lab"” i
statistical methods specific to the weekly lesson while being required to use statistical software to derive financialetdomesuts.

The statistical software used for the course is R.

Course PrerequisiteCIBU 106 Introduction to Finance, CIBU 107 Macroeconomics; CIBU 202 Microeconomics, CIBU 208 Finan
Statement Analysis, CIBU 302 Financial Modeling

(4 credit hours)

CIBU 4145lobal Finance

Gl obal Finance exposes students to the world’'s most i nte
macroeconomic and financial rationales for the subject, along with a study of the markets, participants, and instuseentshe
content of this course takes into account the financial decision making of not only large multinational corporations, Ibansima
medium enterprises, as well as both public and private sector organizations.

Course PrerequisiteCIBU 106 Intragttion to Finance, CIBU 107 Macroeconomics; CIBU 208 Financial Statement Analysis, CIBU 3(
Financial Modeling

(4 credit hours)
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CIBU 415 Entrepreneurship Finance

Entrepreneurship Finance addresses the needs of students who are interested in raisimgiieéaf capital and building the social
net works essential to bringing their business vent uentwity, t o
or they can be “intrapreneur i al "etting.tEhch studensis requreditagbegnahé cowse withi n
an entrepreneurial or intrapreneurial venture in mind.

The course begins with an overview of various types of entrepreneurial financial structures and instruments, and ends with th
students beingable to support the entrepreneurial project with financial reasoning and metrics. The test of mastery of this subject
consists of a coherent, finanéeformed pitch to financiers.

Course PrerequisiteCIBU 106 Introduction to Finance, CIBU 107 Macroecasoi@iBU 202 Microeconomics, CIBU 208 Financial
Statement Analysis, CIBU 302 Financial Modeling

(4 credit hours)

CIBU 420 Rooms Division Operations

Students examine how activities are coordinated within the rooms division and between the rooms dividiothandepartments.

They compare the application of various systems, procedures, and controls associated with a modern hotel housekeepingndepartm
Emphasis is placed on management delegation, scheduling systems, routines, and equipment requirerpeststebded include
policies and procedures for managing rooms division, front office operations and its relationship with rooms divisioafiossgrv
checkin and checlout procedures, night auditing, room cleanliness, inspections, occupancy percentagevork of the concierge

and security/loss prevention department, yield management, the use of technology andiom t echnol ogy, “gr
ADA compliance, and sustainability initiatives. The course includes practical exercises and nethellssa fiekdbased project at

a hotel.

Course PrerequisiteNone

(4 credit hours)

CIBU 421 Catering Operations & Management

This course emphasizes logistics in hotel catering departments, including operation, sales, and relationships with atimeemntspa
within the hotel as well as with outside vendors. Students also learn about vending operations in other industry segnieats suc
convention centers, stadiums, parks, schools, and hospitals. Topics include catering styles, catering businesset¢veierimg

sales and marketing, catering menu programs, quality service and standards for catering, and managing catering equipment. T
course includes practical exercises and methods as well as déisédl project with a local catering operation.

Caurse PrerequisiteNone

(4 credit hours)

CIBU 422 World Wine Vintages

Students in this course acquire knowledge about manufacturing wines, quality criteria used in assessing wines, andahaaly st
of different wines throughout the world. They leathe importance of geography to wines and vineyards in order to apply this
knowledge when assisting guests with wine lists and advising guests ofasih@airings. Topics include determining a great wine,
wine varietals, the role of the sommelier, cookingh wine, wine tasting, winemaking, vineyard culture, climate for different wines,
and white vs. red wines. Students have the opportunity to conduct a project at an accessible winery.

Course PrerequisiteNone

(4 credit hours)

CIBU 423 Guest Services/Reservation Management

This course familiarizes students with the front office and front office operations in a hotel. Emphasis is placed oromuestro
availability, reservation processing, guest registration, team selling, guest/employee relations, night audit, and chedeoiures

using various property management systems. Topics include group reservations, forecasting, anticipating customer need
empowering employees through respect, developing an effective training program, creating employee loyalty, developingstandar
for service, inculcating a strong service culture, effective supervision, and insisting upon unrelenting quality. Coursesernéke
practical exercises and methods, and students are required to conduct a project that involves guest services/resernatjenmaat

at a local hotel.

Course PrerequisiteNone

(4 credit hours)
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Admissions

General

Applicants are reviewed withoutegard to age, colorgreed,
marital status, nationabr ethnic origin, physical disability, race,
religion, sex, sexual oriertian or veteran status. If an
applicant has any further questions, he or she should contag
the Admissions Assistant.

ApplicationFiling Peiod

CIBU matriculates students throughout the year. New
studentsmay enter clases at the beginning of eademester
Specific athission application deadies for eachterm are as
follows:

1 FallSemester-June 1
1 SpringSemester- November 1

The academic calendar can be foundhe Catalogs well as
on the website www.cibu.ed. Overseas students are
encouraged tosubmit completed applications 10 weeks prior
to the semesterin which they wish tomatriculate in ader to
have enough the to request an A Student Visa from the
American Enbassy or Consulate in their hee country.

United States redents are encaraged to sulmit their
applicationseightweeks pror to matriculation.

Master@ Degree(Master of Business Administration
(MBA)¢ (Concentration in Hospitality and Tourism
Management or General Track)

Applicants must have earned
an institution either accredited by a regional or national
association recognizeby the U.S. Department of Education,
or a foreign institution, licensed and regulated by the
appropriate oversight agency in the country of origin. Foreig
degrees will be reviewed to determine if they meet the
necessary academic requirements.

1 Completed ad signed Appl i cation for
be found on our homepage atww.cibu.edu)
1 Proof of English Proficiency.

Instruction will be in the English language. Applicant
whose native language is not English and vilawe not

earned a degree from an appropriately accredited
institution where English is the dominant language of
instruction must receive a minimum score of 550 on thg

—~+

paperbased Test of English as a Foreign Language (TO

EFL

il

Adme8gsgi 6e@ment caanr e

1

il

J NJ- P§¥T) or an equivalent score omn anternationally

recognized test to enter the doctoral program. The
minimum scores for admission are:

TOEFL PBIGraduates: 550
TOEFL iBTGraduates: 79
IELTS Graduates: 6.5
TOEIG Graduates750

Applicants must submit such scores on official documents
with their application.

Applicants who hold a bache
university located in the United States or in another
country in which English is both the primary spoken
language b daily life (e.g., Australia, Barbados, Canada,
Ireland, Jamaica, New Zealand, Nigeria, United Kingdom,
and other similar Englisbpeaking countries) and the
medium of instruction, or who have completed at least
two years of fultime study at such an ititution, are
exempted from the English test requirement.

Official or certified copies of their undergraduate
transcripts as well as transcripts for any postgraduate
course work they may have taken. These transcripts may
be included with the applicatiomisealed envelopes, or
sent from the school’'s regi
Admissions Office under separate cover. Undergraduate
transcripts must show a GPA of 2.0 or greater. [Note:
Students who have completed a pestcondary degree
from an appropiately recognized institution do not need
to provide evidence of high school graduation or its
equivalency, since they have completed a pestondary
degree].

Bachelor’'s degree from CI
A certified English translation and evaluation must
accompany all transcripts if transcripteeanot in English.

A general statement (not a line by line review) will be
required showing that your highest degree obtained is
equivalent to the same in the U.S.A.

BU

details for this
p rcaton de d

Letter of Motivation. (Procedural

Admi ssion”) .

Proof of Identification. International students must
provide a copy of their passport. U.S. citizens or
permanent residents must provide a birth certificate,
passport, or green card.

Proof of Financial Responsibility Babh&tter/Statement
(for international students)

Page 66


http://www.cibu.edu/

CIBU CATALOG I ACADEMIC YEAR 2017/2018

First semester tuition

This will be invoiced when the applicant is found eligiblg
and after the Provisional Letter of Acceptance has been
issued.

International students who have paid for their first
semesterbut fail to be granted a student visa for U.S.A.
will receive a refund, less an administration fee of $250.00
and less an International Postage fee of §b0ce cost
incurred)

Transfer Credéca I & (i S NX ®rogsadd NB S
Evaluation for trasfer credit willbe conductedby the Dean of
Student Affairsor designee in consultation with apmpriate
facultymembers. CIBU will rein solediscretion to detemmine
whether previously cmpleted course contentarrespondsto
programrequirements and if student pégormance justiies the
awarding of transfer credit.

Transfer credits (fromschools otler than CIBU) will be
accepted fom U.S. institutbns accredited by agencies
recognized by the U.S. Depament of Education the Council
for Higher Education Accreditation (CHEApd/or foreign
institutions approved by their appropriate govenental
bodiesFor t he master’s degree
credits for courses in which the student received ad.better
on a 4.0 scale or its equivalent.

For all transfer credits, and specifically those from foreign

institutions, CIBU will review catalogs, course syllabi, and other

curricular materials as necessary to ensure that creditp
acceptedare comparable and appéble to CIBU programs.
International students must submit original or certified
transcripts, translated into English, showing course$
completed, grades obtained, dates and length of pragra

Themaximum credits U will acept in tranger from another
institution will corform to the requirements of the State of
California and otheregulatory agencies which oversee our
operations. Eight (8) semester units atth@ st er ' s
the maxmum transferable credits allowed. The doctoral
program acceptsthe r ansf er of an appl
and a maximum of eight (8) additional semester units.

0]

CIBU does not accept credits earned through challeng
examinations and achievement tests except as listed below.
CIBU does not accept ability to benefit statie at this time.
CIBU has not entered into an articulation or transfer
agreement with any other college or university. CIBU may
enter into articulation agreements with other universities
foreign or domestic. However, these agreements do nof
contain any pecific benefits for the students or transfer of

additional credits.

Since transfer of course credit to another educational
institution is at the option of the receiving university/college,
students should consult with the institution to which they
possibly wish to transfer credit before enrolling at CIBU. CIBU
makes no representation whatsoever regarding transferring
credits to any other college or university. You should assume
credits are not transferable unless you have written approval
from another cdlege or university. Certifications and licenses
may require additional study and cost.

CIBU awards transfer credit for academic credit earned at
previous accredited colleges and universities. Applicants who
wish to obtain transfer credit nat provide trarscripts to CIBU

for evaluation as per our admissions process. Copies of
transcripts will be accepted for admissions purposes. However,
official transcripts must be sent directly to CIBU from the
institution from which the credits were earned within 30 days
of enrollment. Students have the right to appeal transfer of
credit. A written appeal must be made to the University and
will be reviewed by a committee or designee.

A student who has prior experience that contributes to
learning relevant to CIBU's cioulum may petition for

p r 363GGmic pereditc CIBY, only; aflows pripn gxpedepce dhaty

directly relates to military experience in “relation with
requirements of the Veterans Administrationand
recommendations of the American Council on Education (ACE)
The amountof credit is determined only after assessment by
the student and faculty members. The amount of credit may
not exceedl12 units. Students interested in this possibility
should consult ith the Dean of Student Affairs and complete

a petition for prior expriential learning Evaluation of
experiential learning may take varied forms dependent upon
the academic program, type of experience, and how units are
being used. Students do have the right to appeal the
uni versity’s deci sion
experience. No charges/fees are required to petition for prior
learning experience creditExperiential learning credit is

e vagrged QA 8redit/no credit basis only.

cabl e master
Graduation Requirement

s degree

Master of Business Administration Degrd€oncentrationin
Hospitality and Tourism Management or General Track)
The Master of Business #ihistration Degree (MBA) is 48
semester unit program (normally 12 courses of each 4
semester unitshhat can be copleted in approxinatelyfifteen

to eighteen months.

An overall minimum GPA of ® isalsorequired for degree
completion.
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Program Information

Master of Business Administration (MBA) Program
(Concentration in Hospitality and Tourism Management
or General Track)

The MBA prograris designed to train studesto understand
accountng, legal andmanagment issuesin international
corporationsand entrepreneurship opportunities/challenges.

Program Requirements

The MBA programs a P-course,48-semesterunit study.
Sudents are required to completeight core acadeic area
courses plus four additional ma s t &vel aurses. Courses
shouldbe selected in relation talegree requirenents as well
as thestud e n priorsacadenic and work experience, and
future employment plans. Ing¢rnational students must take a
minimum of three (3) courses per acad& semester

Degree Requirementg MBA (48 Semester Urs}
The following coursesllfill the requirements listed above:

MBA Core Requirements

(6 coursesg 24 Semester Unitare
required)

Semester
Units

Course
Number

CIBU 610|Organizational Development & |4
Culture

CIBU 620|Business Ethics

Courses

CIBU 625|Entrepreneurship

CIBU 627|Corporate Finance

CIBU 629|Marketing

CIBU 630|Operations Management

R

CIBU 631|Managerial Accounting

MBA Methodology Course
Requirements (1 course 4
semesters Units are required)

Course Semester
Number |Courses Units

CIBU 635|Statistical Analysis 4

MBA @pstone Requirementl
coursecg 4 semesters Units are

Course
Number

Courses

Semester
Units

CIBU 681[Thesis Project

4

MBAGen

eral Track

MBA General Track

(select 3from below, 12 Semester
Units are required)

Course
Number

Courses

Semester
Units

CIBU624

Strategic Management

4

CIBU 62Human Resource Management

CIBU 633Negotiation & Legal Analysis

CIBU 633Economic Analysis

CIBU 634Portfolio Analysis

CIBU 634dInternational Business & Commer

CIBU 643Management Informatiorsystems

CIBU 6449Lifestyle Marketing & Media

CIBU 644International Marketing

CIBU 66(Product Development

CIBU 68(Business Internship

CIBU 685Leadership

CIBU 695Project Management

4
4
4
4
4
4
4
4
4
4
4
4

MBA Concentration in Hospitality and ourism Management

Concentration in Hospitality and
Tourism Management (select 3
from below, 12 Semester Units are
required)

Course Semester
Number |Courses i
CIBU 601Sales Management for Hospitality | 4

CIBU 604New Trends in Hospitality 4

CIBU 60dInternational Business Law 4

CIBU 604Career Development 4

required)
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Course Numbering

The course nmnbering systemof CIBU diides courses into
three categori es: undergrad
and doctor al degree l evel
numbered fromCIBU 600 through CIBU 699

Satisfactory Academic Progress (SAR) | & G SN &
Degree

Satisfacto y Academi c Progress (
successful completion of coursework toward a degree. Th
Higher Education Amendment Act of 1965, as amendeq
mandates institutions of higher education to establish §
mini mum standard ofProcanesd
for students receiving federal financial aid. CIBU makes i
standard applicable to all federal, state and institutional funds
The satisfactory academic progress applies to all term
regardless of whether financial aid was received.

All students mustmaintain safsfactory progress at CIBU as
determined by the qualitative and quantitative standards
establshed by the institution. Accding to these standards, a
graduate student renains in good standing if he/she earns a
cumulative GPA of 3.0 or abovandall studentsamust progress
toward the campletion of their respective programithin the
maximum program length estblished by CIBU (see below
chart).

Maximum Program Length (L) ¢ Quantitative
Measurement of SAP

The MPL for eacprogramis established bynultiplying the
number of semestersn the programof study by 1.5.

The MPL for CIBU programs are as follows

Normal Maximum
Degree Program Program
Length* Length

Master ofBusiness 4 semesters 6 semesters

Administration (MBA)

* The Normal Program Length describes the length oéta
student with no transfer cralits shall remain enrolled in a
programat CIBU. A student with i, transferéble acadenic
experience will havea shorter nomal program length as well
as the maximum program length.

Earning Degree/Credential

Students vlho exceed he MPL cannot receive theriginal
credential for the progren. Instead, students will retve a
“Certficate of Completon "for courses campleted at CIBU.
CIBU reserves the right to confer the original credential for th

e
iy

1%

program based upon extenuating circumstances.

a (CASS,&U 9

rogres
< Prog

Evaluation Points inhe Academic Program Qualitative

u aMeasurameni @ $AP mast er’'s degree | e
Anstudent s evguatefl atvtieend ofceyenysesnesterfora r e
compliance with ClIBU's SAP. At e

assesses tdumulatve @A (E€BGRA) and rate of
progression through the programas catulated by the
successful course owpletion percentage ¥CCP).  This
percentage is detenined by dividing the nmber of credits
canpleted. by _the SDttalun mber, of credits

esfully
N A:%tcgcmptecc‘lj.e,&] doec{rip?iosn of Row &ach gradee r<1;1ttCIBEJ impacts

both the GPAand SCCP is described later in this policy.

nt,is éonsaild%rgdneeltirpthe standardsof satisfactory
if ful |Iﬁngt e forﬂowmg requingents:

Graduate Students

Evaluating Point Min. CGPA] SCCP
25% ofprogram 3.0 50%
50% ofprogram 3.0 60%
End of Subsequen 3.0 67%
academigyears#

100% of program | 3.0 67%

# - Mandatory dignissal point. No pbation permitted.

AcademicProbation

With the exception othose evaliation points icentified with
“#, " st wldcechoh acadmic mobation if they fail to
meet anyof the requirements in the above SAP charts or fail to
maintain acumulative grade point average GBA of 3.0 for
graduate students during arsemester

A student who is making unsatisfactory progress at the end of
a grading period will be placed on academic probation. If the
student achieves satisfactory progress for the subsequent
period but has not earned the required grades for overall
satisfactory prgress of the program, the student may be
continued on probation for one more grading period.

If a student on probation fails to achieve satisfactory progress
for the program at the end of two successive probationary
grading periods, the student enrolimewill be terminated.

When a student is placed on academic probation, the student
will be required to communicate with the Dean of Academic
Affairs prior to returning to class. The Dean of Academic Affairs
will inform the student of the date, action takeand terms of

the probation. This information wible clearly indicated in the
student’s permanent record.

Maximum Terms ofAcademic Probation
A student may rmain on acadmic probation for wo
semesterainless the student canot camplete the progranof
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study within the MR, or the geriod of probation coincides with
amandatory disnissal @i n t
student placed on acadeic probation for two consecutive
terms must be disnissed ifthe acalemic deficiency is not
remedied prior to he beginning othe third semester

Removing Academic Probation Status (Reestablishing

Satisfactory Academic Progress)

A student who is able to reedy thecondition andreestablish

satisfactory pogress within the tems specified in the above
section of Maximum Tems of Acaémic Probation will be
removed from acadeic probation. The student will be
carefullyobserved &ery semesterthereafter, lowever.

Acacemic Dismissal

A student will be disissed fromhis/her program oftudy for
the following: 1) failing tamaintain the minimum acadenic
requirements (CGPA or SC@Pany evaluatiomoint identified
with 2# f ail i hegacdlemic prabationetattis
within two semesters3) the acadenic evaluation (see below)
determines that a student on probation does notave the
ability or detemination to continue in the prograrof study,
or 4) at any point CIBdetermines the student wi be undle
to complete a pragram of study within the MPL.

Academic Evaluation of Students Placed on Academic
Probation

An acadenic evaluation of thestudent placed oracadeamic
probation will be conducted bthe Dean of StudenAffairsor
designee The purpose is taetermine that the stdent has
the desire and the acadmic ability to prayress satisfactorily in
the program. If the acadmic counseloror the Curriculum
Committee finds thathie student lacks the dsire or abilityto
progress sati@ctorily, the student will be dismissedfrom CIBU.

Effect of Grades on Satisfactory Academic Progress

1. Units atempted but not completed include he following
grades: Ffailure), W(withdraw),and IP (in progress).@durse
attempted, but not canpleted, lowers the SCCP.

2. For repeated courses, only the higher grade counts towar
the GPA.The lower grade is replacedy “ *” aft e

grade isearned. The repeated course counts only once fof

units canpleted but will caint twice asunits attempted in the
SCCP calculation.

3. The grades TR (transfel) count as credits attempted and
completed; they have no efféon the calculations of GPA and
SCCP.

*CIBU does not offer noncredit remedial courses

Credits transferred will reduce the rmoal programlength by
the number of units transferred. Transferred creditsetefore

(identifi edd Wi

= Q

are counted towards the maximum time framedhshorten
thé maximen program langtlo Yor the prograns. Credit
transferredhas no effect on the calcatl i o n t he
GPA or SCCP.

of

Withdrawn, Withdrawn Failing, Transfer of Credits
If astudent withdraws prior to the migboint in a course, the

student receives a “W and t he
withdraws after the midb 0oi nt |, the student
and receives a “0"” for the col

member.This is included in the GPA. Transfer of credit courses
does not affect the GPA. The
will have a 12nonth period following the date of withdrawal

to complete the course at no additional tuition.

Mitigating Circumstances

The Dean of Studentffairs may waive the Standards of
Satisfactory Progress for circumstances of personal illness,
uhdsual family responsibilities, military service, or other
significant occurrence outside the control of the student.
These circumstances raube documented by the student to
demonstrate that the cited circumstances have had an adverse
impact on their performance. No waivers will be provided for
graduation requirements.

Appeals & Probation Status

If the student feels there were extenuating@imstances to
explain their disqualified SAP status they have the option to
appeal to the Dean of Student Affaios their designee. An
appeal may require the student to meet with a counselor, seek
tutorial assistance outside the university correct the
difficulties that prevent successnd/or other suggested
remediation to show increased possibilities of future SAP
success. An approved appeal will give the student only 1
semester of probation. The student must meet the SAP
requirements in the following seester or be dismissed.

Satisfactory ProgressVeterans

Veteran students should be aware of the standards of
satisfactory progress for all students. Satisfactory progress
defined as having a CGPA ab 3r above and advancing
tdwhr€@s conpldith®fla degree.dfveteran's CGPA falls below

a 30, the student will be placed on probation. If a veteran does
not raise his or her CGPA by the next term, he or she will be
suspended and benefits will be termiteal. The Department of
Veteran's Affairs will be notified when a student is not making
satisfactory progress or when the student fails a course.

Changing Programar Seeking Aditional Degrees

Sudents who change progras (graduate studentsnly) will
trandfer all previously completed credits rito the destinaton
progran. The assssment of the satisfactory progress of a
student seeking additional graduate degrdes., transferring
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aCIBUna s t e grée #ito ttheedoctomal program) will include

all credits e@rned at CIBU that trarier into the higher
credential. Undergradate credits will rot be induded inthe
assessient of CGPA and SCfolPstudents enrolled ima s t e 1
degree or doctoral pograms. If the student does not meet the
minimum SAP requirements, the student may appeal on th
basis of a change in program and request that only credit
applicable to the new program be included in the calculatior]
of cumulative GPA, completion rate,chmaximum time frame

U

[72)

Repeating a Course Graduate Students
Graduate students must earn a cumulative GPA of 3.0 or highger
on a 4.0 scale on all courses that carry a graduate credit. At
CIBU, graduate students must repeat courses in which thay

have receie d & “gd ade or bel ow or
withdraw. Students will be charged the regular tuition fees for
each course they repeat.

S

Repeating to Raise the GPA

Repeating a course to raise a passing grade is known as the
second grade option. The new gragdl replace the old grade

for grade point average calculation but the old grade will
remain in the transcript along with the new grade.

Graduate Students

The appropriate CIBU graduate department may allow a
student to petition to repeat a graduate course which the
student received a grade of Br lower.
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Course Descriptions

All CIBU courses use the following instruction method

Lecture. Taken halassroom (residence).

Courses are conducted through lectures and discussiorelett®d readings from the course textbook, articles provided by the
instructors, at home links to case studies, concentratedl@ss discussion and guest speakers. Students will participate in individual
and team activities and will be delivering presattns.

GRADUATE COURSgES! { ¢ SDEGREE

CIBUs01: Sales Management for Hospitality

This course analyzesiles management policies and proceduneth an emphasis in Hospitality and Touridaxplores thevorking

hotel sales departmentand the utilization of property management system data in sales planning, brief preparation, sales
presentations, and client contact.

(4 credit hours)

CIBU 602: New Trends in Hospitality

Courseprovides an overview of the hospitality and tourism indusitg,trends and current concerns, growth and development,
industry segments and theirigtinguishing characteristic§tuders are introduced tocareer opportunities and the employability
skillsneeded

(4 credit hours)

CIBU 603: International Business Law

Explores the laws, values, and travel of the global business world. It will examine the values and laws upon whichritergres=e
system is based, utilizing debate and written exercises. It also considers comparative law issues arising fromigsresrtal
business practices.

(4 credit hours)

CIBU 604: Career Development

Introduces career options to students. Course helps students to develop their career goals by exposing them to tawlssresol
skills to make the right choices for thenhses.

(4 credit hours)

CIBU610: Organiational Developmentand Culture

Introduces the contmporary theoryof organization, orga@ational behavior and develagent, andorganization design from Noth
American perspectie. The course cases are drawn frodorth American bugiesses, featumg clasic large and mall canpany
experieces, problens, and inpacts related tananagenent of cultural issues.

(4 credit hours)

CIBWs20: BusinesEthics

Explores the lawsgthics, and glues ofthe gbbal bushess world. Exaines the values and ideology upon whitle free enterprise
system is bamd, utilizing debate and writterexercises. Also ceiders etical bsues asing from personalmorals and business
practices.

(4 credit hours)

CIBWs24: StrategicManagement

Introduces contenporary theories ofstrategic managenent, with an emphasis orhe role ofthe globalmanager. The dillenges of
inter-cultural managenent are exylored.

(4 credit hours)

CIBWs25: Entrepreneurship

Investigates current innovative empreneurial issues. Topics include: knowledgbased innovation; calculated righking;
managenent of econanic resourcesmarket planning; social areas of responsibility and ethics; lisgaks; portfoliananagment;
and the political aspects @ntrepreneurship. A venture/ksiness plan is developed during the course.
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(4 credit hours)

CIBW26: HumanResourceManagement

Introduces adult learners to the theories and practicebBurhan resource management. Focuses on the human resource environment,
acquiring and preparing human resources, assessing performance and developing employees, compensating human resources, .
meeting human resource goals relevant to collective bargairsing labor relations, global management, and organizational
performance. Students have the opportunity to learn about human resource management and to apply that learning.

(4 credit hours)

CIBUWs27: CorporateFinance

Presents the perspective of the Chief Financial Officer (CFO) and deals with techniques fminitegethe capital budget and
structure, dvidend policy, risk analysifgngterm financing decisions, and forecasting. Financial decisiaking,as an intgral,
practical canponent of the lea@rshipand manageriafunction within the firm, constitutes themajor focus ofstudy in this course.
Prerequisite Course equivalent to Principle of Ecamios or @rporate Fnance (graduate level)

(4 credit hours)

CIBU629: Marketing

Focuses on the function oharketing in the organization and in society. Topics inclundeket analysis and conmser behavior,
product planning, pricing, praotion, distribution, and internationainarketing.

(4 credit hours)

CIBU 630: Operations Managent

Examines the principles antechniques for designing, analyzing, andnaging operationprocesses. Addresses how all operations
and behavioral components fit together and how to identify and resolve the right problem. Topics include statistical grotress
process design, supply chain management, total quality management, project nmagageinventory management, capacity
management and forecasting.

(4 credit hours)

CIBU631: ManagerialAccounting

Examines the theoriepractices, and conceptseeded to satify the decisiormaking requirenents of internal usergax consideration
for managerial decision making; and financigorting for enterprises engaged in intettonal trade or business.

(4 credit hours)

CIBU632: Negotiation & Legal Analysis

Students are introduced to the art of negotiation and mediation, and acquire knowledge of the basic principles and lafiguage ¢
negotiation as well as the common and costly negotiating mistakes, and how to &eoid fThey learn to prepare and conduct role
play exercises and cases in negotiation and mediatiomd an
resolve legal and managerial problems, with the end of presenting the resultg arallin writing. They participate in a field trip that
permits them to observe court proceedings being conducted in one or more of the Superior Courts in San Diego Counttoolinally
they review business ethics and participate in individual and goage studies.

(4 credit hours)

CIBW33: EconomidAnalysis

Focuses on the furainental factors in econmic fluctuation. Exaines business cycle theories and various pafigyposals for
ecanomic stabilization. Considers current ecaniz conditions and exploresiethods enployed in peparing national ecormic
forecasts.

(4 credit hours)

CIBWs34: Portfolio Analysis

Treats the role of portfolionanagenent in the analysis, €lection, and invesinent criteria used tonanage an inveshent portfolio.
Prerequisite CIBU 627 or caseequivalentto Corporde Fnance (graduate level)

(4 credit hours)
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CIBWs35 StatisticaAnalysis

Statistical Analysis equips students to demonstr atesesdneéd r e
more generally, for critical thinking and business deaisnaking. The course begins with a discussion of data quality, collection, and
analysis, followed by exercises in descriptive statistical analysis, presentation and interpretation of results. It ntovatecential
statistics and hypothesis testingitv the use of nonparametric methods such as-stuare and sign tests, as well as analysis of
variance. Given the extensive use of simple, multiple and multivariate regression in business applications, studentsquilidae

to master these parametrimethods in order to engage in a more intense and critical review of their literature, as well as to select
methods appropriate for their own research. Other quantitative methods, such as cluster analysis, network analysis, dgt@anani
machine learningvill also be covered. The course ends with a survey of data science and its relation to business intelligence.

For completion of assignments, students may use the statistical programming software of their choice; however, example
demonstrated in class Wiuse the open source R programming interface.

Prerequisite None
(4 credit hours)

CIBWs36: International Busnessand Commerce

Examines international tradand global business factors. Includes fingjor topics: globalization, country differences, crisder

trade and inveshent, globaimoney systens, and capeting in a globaiarketplace. Utilizes an ufp-date, canprehensive approach
to foundational sKis as well as ecomgic and political factors. t&sses lhe student as a future intamational businessnanager

requiringthe neededskills in oganizational strategy, structurgndfunctions.

(4 credit hours)

CIBU 643: Management Information Systems

Examines the various information and communications technologies. Students will research and practice using modern gyroductivi
applications. Students examine how information systems aegluo solve problems, make better business decisions, and apply these
concepts to analyze business cases.

(4 credit hours)

CIBUb45: LifestyleMarketing& Media

Investigatesurrentinnovativeentrepreneurial opportunitiegrising fronthe study of evolving consuer lifestyles and thenarketing

and media trends associated with them. Provides enfative base for the Los Angeles Study Tobdrm p ha s i z e sa practical
approach to learningand cumminates in individal venture plans created around consumer wants and needs within the lifestyle
industry.

(4 credit hours)

CIBUW646: International Marketing

Focuses on furaimental nteractive marketing conceptsstrategy, teory, and research.Enphasis is place@dn transnatonal
marketing strategies.

Prerequisite CIBU 629 or coursggjuivalentto Marketing (graduate level)

(4 credit hours)

CIBU 660: Product Development

Explores thenethods that companies use to develop and release new products. New product development is a challenging, rewardin
activity that requires multifunctional cooperation and intdisciplinary skills. For technology companies, successful product
development $ critical to success.

(4 credit hours)

CIBWs80: Business Internship

Provides an opportuity for individual students oteams to study, analyze, conduct research, and present findings watttinal
bushess settings and caopanies. Fadty members directly supervise thapplication of previous learning araksist students in the
presentation of findings to aapany officials.

(4 credit hours)
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CIBWs81: Thesis Project

During this course, students will develop a project under the supervision of an instructor. The course requires the shdtake
independent research and apply the theories and concepts that they learned througheydrttyram. The specific research goals

will be different for each independent researcher but the course will have common assignments and grading scheme. Students w
utilize their skills in research methods, academic writing, and collection and evalwdit@npirical data in order to complete their
individualized project. At the conclusion of the project, the students will have applied their knowledge in processinglgathgn

data in order to complete a final project that serves as a culmination okmlesvledge and skills they learned in the program.
Prerequisite CIBU 635 Statistical Analysis. Student must also have successfully completed at least 24 semester credits of the progr:
(4 credit hours)

CIBUs85: Leadership

Focus is on the understanding of leadership concepts and their implementation in real practice. Students make use of actu
organizational settings to study and apply leadership. The course covers the range of theoretical parsdxiut leadership but
grounds those perspectives in actually doing leadership. In addition, the course considers leadership practices in uftultadle ¢
contexts around the world.

(4 credit hours)

CIBW395: Project Management

Project management skills are becoming more desirable by companies, and many successful project managers move on to beco
senior managers in their companies. Students examine project management skills used by seniornsahagei n t hei r ¢ «
consider the process of converting business goals into strategy implementation through projects. In addition, they cprajette

life cycle for PMBOK® Guide, including initiating, planning, executing, monitoring and cuptratid closing. Hands group
activities are designed to facilitate students’ next proje
(4 credit hours)
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Doctoral Program Section

Admissions

General

Applicants are reviewed withoutgard to age, color, creed,
marital status, nationalor ethnic origin, physical disability,
race,religion, sex, sexual oriertian orveteran status. If an
applicant has any further questions, he or she should contact
the Admissions Assistant.

ApplicationFiling Peiod

CIBU matriculates students throughout the year. New
studentsmay enter clases at the beginning of eademester
Specific athission application deadles for eaclterm are as
follows:

1 FallSemester-June 1
1 SpringSemester- November 1

The academic calendar can be foundhe Catalogs well as
on the website www.cibu.ed. Overseas students are
encouraged tesubmit completed applications 10 weeks prior
to the semestelin which they wish tomatriculate in ader to
have enough the to request an & Student Visa from the
American Enbassy or Consulate in their hee country.

United States redents are encaraged to submit their
applicationseightweeks pror to matriculation.

Requirements for Admissions

Doctor of Business Administration (DBA)

(No longer accepting enroliments)

Students admitted into the Doctor of Business
Administration (DBA) program must demonstrageidence

of their ability to pursue doctoral level work. Students are
required to possess a Mast g
Business Administration, Management or related areas. The
degree must be from an institution either accredited by a
regional or national association recognized by the U.S.
Department of Education, CIBU, or a foreign
school/licensed/regulated by the appropriate oversight
agency in the country of origin. Foreign degrees will be
reviewed to determine if they meet the necessary aganic
requirements.For student's that possess a master's degree,
yet a deficiency exists their background preparation,|BU

will require. further preparatory coursework on a cabg-
case basis, using credential evaluation results and proficiency
exams dministered and graded by faculty within functional
discipline areas.

Requirements for Admission:

1

Completed and signéed Appl i cati on for /

be found on our homepage atww.cibu.edu)

Proof of EnglisiProficiency.

Instruction will be in the English language. Applicants
whose native language is not English and who have not
earned a degree from an appropriately accredited
institution where English is the dominant language of
instruction must receive a mimum score of 550 on the
paperbased Test of English as a Foreign Language
(TOEFL PBT) or an equivalent score on an internationally
recognized test to enter the doctoral program. The
minimum scores for admission are:

TOEFL PBIDoctorat 550
TOEFL iBDoctoral 79
IELTS Doctoral 6.5
TOEIG Doctoral 750

All DBA applicants must submit such scores on official
documents with their application.

Official or certified copies of transcripts of all
undergraduate and graduate degrees or coursework
completed. These transcripts may be included with the
application in sealed envelopes, or sent from an
institution’s registrar off
Office under separate cover. Undergraduate transcripts
must show a GPA of 2.0 or greater. Gradued@scripts
must show a GPA of 3.0 or greatfote: Students who
have completed a postecondary degree from an
appropriately recognized institution do not need to
provide evidence of high school graduation or its
equivalency, since they have completed post
secondary degree].

Adcertifiede Englishntranislfitien a#hd evaluatiph imose
accompany all transcripts if transcripts are not in English.

A general statement (not a line by line review) will be
required showing that your highest degree obtained is
equivaknt to the same in the U.S.A.

Proof of Financial Responsibility Bank Letter/Statement
(for international students)

Hrst semester tuition

This will be invoiced when the applicant is found eligible
and after the Provisional Letter of Acceptance has been
issued

International students who have paid for their first
semester but fail to be granted a student visa for U.S.A.
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will receive a refund, less an administration fee of
$250.00 and less an International Postage fee of $50
(once cost incurred)

TransferCredits ¢ Doctoral Program

Evaluation for trasfer credit will be conductedby the
Registrar or degnee in consultation with appriate faculty
members. CIBU will rain sole discretion to detemine
whether previously conpleted course contentaresponds
to program requirements and if student pdormance
justifies theawarding of transfer credit.

Transfer credits (fromschools otler than CIBU) will be
accepted fom U.S. institutbns accredited by agencies
recognized by the U.S. Depamnt of Education and/or
foreign institutions approved by their appropriate
govermrmental bodies. International studentsiust sulmit
original or certified transcripts, translated into English,
showing courses copleted, gradesobtained, dates and
length of progran.

The maximum credits @U will acept in trander from
another irstitution will corform to the requiranents of the
State of California and otheregulatory agencies which
oversee ouroperations.The doctoral program aepts the
transfer of an applicable m
eight (8) additional semester units.

CIBU does not accept credits earned through challenge
examinations and achievement tests except as listed below.
CIBU does not accept ability benefit students at this time.
ABU has not entered into an articulation or transfer
agreement with any other college or universi§IBU may
enter into articulation agreements with other universities
foreign or domestic. However, these agreements do not
contain any specific benefits for the studentstaansfer of
additional credits.

Since transfer of course credit to another educational
institution is at the option of the receiving university/college,
students should consult with the institution to wihidhey
possibly wish to transfer credit before enrolling at CIBU. CIBU
makes no representation whatsoever regarding transferring
credits to any other college or university. You should assume
credits are not transferable unless you have written approval
from another college or university. Certifications and licenses
may require additional study and cost.

CIBU awards transfer credit for academic credit earned at
previous accredited colleges and universities. Applicants who
wish to obtain transfer credit musprovide transcripts to

ClBU s Registrar Office for

eval

process. Copies of transcripts will be accepted for admissions

purposes. However, official transcripts must be sent directly
to CIBU from the institution from which the ettits were
earned within 30 days of enrollment. Students have the right
to appeal transfer of credit. A written appeal must be made
to the University and will be reviewed by a committee or
designee.

CIBU does not grant credit for prior experiential ld@ag in
the doctoral program.

Graduation Requirement

Doctor of Busines&dministration Degree

The Doctor of Business #iihistration (DBA) degree is a
specialized program primarily for qualified individuals
wishing topursue advaced career tracks ibusiness and
managene n t . The University’s
provides sigificant opportunities for doctoraktudents to
pursue topics of irdllectual interest and research with a
global emphasis.

The program is designed to acomodate boththe working
professional and the fulime student. The curriculum
sequence, scheduly of courses and dissertation research

a s ta@ Hesi§neddid Guallicd] individdals 20 pitsu theedree O f

on apart-time or a fulltime basis.

A minimum of 112 graduate levelsemesterunits after the
bachel or’ s nohissipm of a&disgettatiosnussbe b
completed for graduation. Studentshe have conpleted a
MBA equal to 48 semester unitwill need a total of 64
additional semester unitplus the dissertation.

Program Information

Doctor of Business Admistration (DBA) Pogram

This program is designed to provide qualifying students the
opportunity to achieve a doctoral degree in the field of
Business Adinistration. Thigprofessional doctoral degree
combines relevant coursework and a research dissertation.

Program Requirements

A minimum of 112 graduatelevel semesteunits (Normally
28 semester coursgs aft er t he
submission of a dissertationmust be completed for

graduation. Students o have conpleted aMBAequivalent

to 48 semester unitsvill need a total of 64 semester units
(normally 16 courseg)lus the dissertation.

uation as per our
Preparatory Backgrond Requirement

admi ssi
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Students dmitted into the DBA prograrmust demonstrate
evidence oftheir ability to pursue graduate level work at the
doctoral level. Thusstudents are required to possess a
master’s degree i n tnhngstraton,s c
management or related area. Foreign degrees will be
reviewedto determine if they meet the necessary academic
requirements.For student's that possess a master's degree,
yet a deficiency exists their background preparation,|BU
will require. further preparatory coursework on a cabg-
case basis, usirggedential evaluation results and proficiency
exams administered and graded by faculty within functional
discipline areas.

The Doctoral Curriculum: Structure, Content, and
Functional Bradth

The curriculum is comprised of four important structural
segments:

1 The fundamental scientific methodology core of
four (4 courses)

9 The required doctoral level (CIBU 700 level courses)
fundamental advanced functional management
area core courses. Within each of the five identified
functional areas, there are sesad courses at the
graduate level, but the capstone 708vel course
identified

1 Functional area courses selected from the graduate
level courses offered in the five functional
fundamental areas. (See course outlinddye)

1 The Dissertation Sequence of three courses.

This curriculum structure addresses the need for a doctoral
curriculum to embody a thorough methodological and
scientific base, preparatory series of graduate level courses
in the classical functional managient and business
administration areas, advanced core courses withirth
functional area, and a significant capstone project, i.e.,
dissertation, which contributes to knowledge.

The curriculum structure embraces both traditional and
classical doctoraluricular elements, as well as advanced
topics which permit students and faculty members to work
on contemporary and cutting edge topics in the field. Further,
the curriculum structure allows individual students to
concentrate their selection of coursesrf more focused
study within functional areas.

p |Degree RegdirentenisDBAh e s s ad

Following courses are offered to fulfill program requirements:

Course  |core Courses Semestel

Uil 16 Semester Units required Pl

CIBU 7@ |Introduction to Statistical 4
Methods

CIBU 722 [Advanced Quantitative Methodq 4

CIBU 725 [Survey Research 4

CIBU 730 [Dissertation Methodology 4

All other residential Doctoral coursework must be completed
before starting the following Dissertation Sequence of
COourses:

wi -tishequared. ast eni

Course Dissertation Sequence Cours¢Semestel

Number c 12 Semester Units are Units
Required

CIBU 790 Dissertation Design & 4
Implementation

CIBU 791 Dissertation in Progress 4

CIBU 792 Dissertation Completion |4
Defense

The following are Core Capstone Courses:

Course Capstone Courses 20 UrSemeste

Number  |equired Ll

CIBU 781 International Managerial 4
Finance

CIBU 783 Executive Leadership 4

CIBU 785 International Management 4
Consulting

CIBU 786 StrategicGlobal Marketing 4

CIBU 787 International Law 4
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The following are Elective Courses:

Electiveq General Courses
16 Semester Units required*
Semestel|
Course Units
Number [Courses
CIBU 601| Sales Management for Hospitalit 4
CIBU 602|New Trends in Hospitality 4
CIBU 603|International Business Law 4
ABU 604 | Career Development 4
CIBU 610| Organizational Development & (4
Culture
CIBU 620|Business Ethics
CIBU 623|History of American Business |4
Enterprise
CIBU 624 Strategic Management 4
CIBU 625| Entrepreneurship 4
CIBU 626|Human Resource Management |4
CIBU 627|Corporate Finance 4
CIBU 629| Marketing 4
CIBU 630| Operations Management 4
CIBU 631| Managerial Accounting 4
CIBU 632| Negotiation & Legal Analysis 4
CIBU 633| Economic Analysis 4
CIBU 634|Portfolio Analysis 4
CIBU 636| International Business & 4
Commerce
CIBU 643|Management Information Systen 4
CIBU 645| Lifestyle Marketing & Media 4
CIBU 646|International Marketing
CIBU 660|Product Development
CIBU 667|Women in Leadership 4
CIBU 668| Advertising 4
CIBU 680|Business Internship 4

CIBU 685| Leadership 4
CIBU 695| Project Management 4

*16 units required if student has completethe MBA or
equivalent (48 Semester Unjtdfstudent has not completed
MBAor equivalent64 semester unitgre required.

While the Doctor of Business Administration is approved
through ACICS, the Council for Higher Education
Accreditation only recognize ACICS’ scope of accreditation
through the master’s degree level.

Course Numbering

The course nmbering systemof CIBU diides courses into
three categories: undergr,aduc
and doctoral degree levelDoctoral level courses include the
coursest h a't are shared with the
which are numbered fromCIBU 600 through CIBU 62&d

the exdusively doctoral degree courses range freBU 700

to CIBU 799.

Satisfactory Academic Progre$§SAPY; Doctoral

Program

Satisfactory Academic Progre
successful completion of coursework toward a degree. The
Higher Education Amendenmt Act of 1965, as amended,
mandates institutions of higher education to establish a
mi ni mum standard of “Satisf ac
for students receiving federal financial aid. CIBU makes its
standard applicable to all federal, state and ingional

funds. The satisfactory academic progress applies to all terms
regardless of whether financial aid was received.

All students mustmaintain saisfactory progress at CIBU as
determined by the qualitative and quantitative standards
establshed bythe institution. Accading to these standards,
a graduate student mmains in good standing if he/she earns
a cunulative GPA of 3.0 or abovand all studentsmust
progress toward the aopletion of their respective program
within the maximum program lengh estblished by CIBU
(see below chajt

Maximum Program Length (ML) ¢ Quantitative
Measurement of SAP

The MPL for eacprogramis established bynultiplying the
number of semesterdn the programof study by 1.5.

The MPL for CIBU programs are as follows

Normal Maximum
Degree Program Program
Length* Length
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Doctor of Business 14 semesters 21semesters

Administration (DBA)

* The Normal Program Length describes the lengthroéta
student with no transfer cralits shall remain enrolled in a
programat CIBU. A student with i, transferdle acadenic
experience will have a shorter naral program length as well
as the maximum program length.

Statute of Limitations for Doctoral Program

The maximum program leng{iMIPL)serves as the statute of
limitations by which doctoral students must complete their
program (21 semesters).

Earning Degree/Credential

Students viho exceed he MPL cannot receive theriginal
credential for the progre. Instead, students will retre a
“Certficate of Completon "for courses canpleted at CIBU.
CIBU reserves the right to confer the original credential for
the program based upon extenuating circumstances.

Evaluation Pointsn the Academic Program Qualitative
Measurement of SAP

A student is evaluated at thend of everysemesterfor
compliance with CIBU's SAP. At
assesses tchnulatvyeGBAJ(@GPA) asd rate of
progression through the progranas calculated by the
successful course owpletion percentage CCP). This
percentage is detenined by dividing the nonber of credits
succesfully canpleted by the otal number of credits
attempted. A description of how each grade at CIBU impacts
both the GPA and SCCP is described later in this policy.

A Student is consideradeetingthe standardf satisfactory
progress if fulfilling the following requingents:

Graduate Students

Evaluating Point Min. CGPA| SCCP
25% ofprogram 3.0 50%
50% ofprogram 3.0 60%
End of Subsequen 3.0 67%
academigyears#

100% of programh | 3.0 67%

# - Mandatory dignissal point. No bation permitted.

AcademicProbation

With the exceptiorof those evaliation points icentified with
“#," student s rmiapebapon idtoey fdil too n
meet anyof the requirements in the above SAP charts or fail
to maintain acumulative grade point average@PA of 3.0

for graduate students duringng semester

A student who is making unsatisfactory progress at the end
of a grading period will be placed on academic probation. If
the student achieves satisfactory progress for the
subsequent period but has not earned the required grades
for overall séisfactory progress of the program, the student

may be continued on probation for one more grading period.

If a student on probation fails to achieve satisfactory
progress for the program at the end of two successive
probationary grading periods, the stant enrollment will be
terminated.

When a student is placed on academic probation, the
student will be required to communicate with the Dean of

Academic Affairs prior to returning to class. The Dean of
Academic Affairs will inform the student of the @ataction
taken, and terms of the probation. This information vioié
clearly indicated in the

Maximum Terms ofAcademic Probation

A student may rmain on acadmic probation for wo
semesteraunless the student canot camplete the program
of study within the MR, or the period of probation coincides
with a mandatory disnissal pi nt (identified

e a ghbwe). eAvstudent pladed dn acadet prdbationGdr Bvd

consecutive tems must be disnissed if the acdemic
deficiency is not rmedied prior to he beginning othe third
semester

Removing AcademicProbation Status (Reestablishing

Satisfactory Academic Progress)

A student who is able toemedy the condition and
reestablish satisfactoryrpgress within the tems specified in
the abovesection of Maxmum Tems of Acaémic Probation

will be removed from acadwric probation. The student will
be carefullyobserved gery semesterthereafter, lowever.

Academic Dismissal

A student will be disiissed fromhis/her program oftudy for
the following: 1) failing tomaintain the minimum acadenic
requirements (CGPA or SCCH®) any evaluationpoint
identi fietl @)t H airektihisteer acatemicc o r
probation status wihin two semesters 3) the acadaic
evaluation (see below)determines that a student on
probation does nothave the ability or detenination to
continue in the progranof study,or 4) at any point CIBU
determinesthe student will be unble to canplete a pragram
of study within the MPL.

acade

Academic Evaluation of Students Placed on Academic
Probation
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An acadenic evaluation of thestudent placed oracademic
probation will be conducted bthe Dean of Studen#ffairs
or designee The purpose is taetermine that the stuent
has the deire and the acadmic ability to praress
satisfactorily in he program. If the acadmic counseloror
the CurriculumCammittee finds that he student lacks the
desire or abilityto progress satfactorily, the student will be
dismissedfrom CIBU.

Effect of Grades on Satisfactory Academic Progress

1. Units atempted butnot completed include ke following
grades: F (faire), W (withdraw), IP (in progress). Aourse
attempted, but not canpleted, lowers the SCCP.

2. For repeated courses, only the higher grade counts toward
the GPA.The lower grade isreplaced/b “ * " aft er
grade isearned. The repeated course counts only once for
units canpleted but will caint twice asunits attempted in

the SOCP calculation.

3. The grades TR (transfeig count as credits attempted and
completed; they have no effect on the calculations of GPA
and SCCP.

*CIBU does not offer noncredit remedial courses

Credits transferred will reduce the noal programength by
the number of units transferred. Transferred -credits
thereforeare counted tevards the maximum time frame and
shorten the maxmum programlength for the prograns.
Credit transferredhas no effect on the calcation of the
student’s GPA or SCCP.

Withdrawn, Withdrawn Failing, Transfer of Credits

If a student withdraws prior to the migoint in a course, the
student receives a "W and
student withdraws after the migboint, the student receives

a “WF” and receives aretiofdsf f
the faculty member. This is included in the GPA. Transfer of
credit courses does not affect the GPA. The student who
receives a “ W' -manthpedod fellowing h
the date of withdrawal to complete the course at no
additional tuition

Mitigating Circumstances

The Dean of Studeniffairs may waive the Standards of
Satisfactory Progress for circumstances of personal illness
unusual family responsibilities, military service, or other
significant occurrence outside the control of theudent.
These circumstances must be documented by the student to
demonstrate that the cited circumstances have had an
adverse impact on their performance. No waivers will be
provided for graduation requirements.

Appeals & Probation Status

If the student fels there were extenuating circumstances to
explain their disqualified SAP status they have the option to
appeal to the Dean of Student Affaios their designee. An
appeal may require the student to meet with a counselor,
seek tutorial assistanceutside the university correct the
difficulties that prevent succesand/or other suggested
remediation to show increased possibilities of future SAP
success. An approved appeal will give the student only 1
semester of probation. The student must meet the SAP
requirements in the following semester or be dismissed.

Satisfactory ProgressVeterans
Veteran students should be aware of the standards of
satisfactory progress for all students. Satisfactory progiess

t Hhefined asghlaving a CGPA 00 ®r above and advancing

towards completion of a degree. # veteran's CGPA falls
below a 30, the student will be placed on probation. If a
veteran does not raise his or her CGPA by the next term, he
or she will be suspended and benefits will be terniéth The
Department of Veteran's Affairs will be notified when a
student is not making satisfactory progress or when the
student fails a course.

Changing Programar Seeking Aditional Degrees

Students who change progra (graduate studentsnly) will
transfer allpreviously completed creditsmto the destinaton
progran. The asssgment of the satisfactory progress of a
student seeking additional graduate degree§i.e.,
transferring a CIBUma s t e rgrees ntodthe doctoml
program) will includeall credits erned at CIBU that trarfier
into the higher aedential. Undergradate credits will rot be
induded inthe assessient of CGPA and SC@&#® students
enrolled inma s t e mgreesor dbetoral pograms. If the

t rstedenGdoes not rseet the minimurh $AP ceguirements,| the

or

av

student may appeal on the basis of a change in program and
refjuest that anly crediss appticabte loghe dew program be
included in the calculation of cumulative GPA, completion
rate, ard maximum time frame

e a 12

Repeating a Course Graduate Students

Graduate students must earn a cumulative GPA of 3.0 or
higher on a 4.0 scale on all courses that carry a graduate
credit. At CIBU, graduate students must repeat courses in
which they have receice a-" “ @€r ade or bel
which they withdraw. Students will be charged the regular
tuition fees for each course they repeat.

Repeating to Raise the GPA
Repeating a course to raise a passing grade is known as the
second grade option. The new grade will replace the old
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grade for grade point average calculation but the old grade student received a grade of Br lower.
will remain in the transcript along with the new grade.

Graduate Students

The apropriate CIBU graduate department may allow a

student to petition to repeat a graduate course in which the
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Course Descriptions

All CIBU courses use the following instruction method

Lecture. Taken halassroom (residence).

Courses are conducted through lectures and discussion of selected readings from the course textbook, articles provided by tt
instructors, at home links to case studies, concentratedli@ss discussion and gueseggers. Students will participate in individual

and team activities and will be delivering presentations.

GRADUATE COURSE®CTORAL PROGRAM

CIBUs01: Sales Management for Hospitality

This course analyzesiles managemerygolicies and proceduresith an emphasis in Hospitality and Touridaxplores thevorking

hotel sales departmentand the utilization of property management system data in sales planning, brief preparation, sales
presentations, and client contact.

(4 credit hours)

CIBU 602: New Trends in Hospitality

Courseprovides an overview of the hospitality and tourism indusitg,trends and current concerns, growth and development,
industry segments and theirigtinguishing characteristic§tudens are intraluced tocareer opportunities and the employability
skills needed

(4 credit hours)

CIBU 603: International Business Law

Explores the laws, values, and travel of the global business world. It will examine the values and laws upon whichritergree e
system is based, utilizing debate and written exercises. It also considers comparative law issues arising from peesmal issu
business practices.

(4 credit hours)

CIBU 604: Career Development

Introduces career options to students. Course helpdents to develop their career goals by exposing them to tools, resources, and
skills to make the right choices for themselves.

(4 credit hours)

CIBU610: Organiational Developmentand Culture

Introduces the contmporary theoryof organization, orga@ational behavior and develagent, and organization design froaNoth
American perspectie. The course cases are drawn frodorth American bugiesses, featumg clasic large and mall canpany
experieces, problens, and inpacts related tananagenent of cultural issues.

(4 credit hours)

CIBWs20: BusinesEthics

Explores the lawsgthics, andvalues ofthe gbbal bushess world. Exaines the values and ideology upon whitle free enterprise
system is bamd, utilizing debate and written exercises. Also gders etical bsues aiing from personalmorals and business
practices.

(4 credit hours)

CIBWs23: Historyof American Busines€nterprise

Traces the rise dbusiness as anajor American cultrral institution, with consideration given to its impagpon goverment, law,
educationand social custms. Specialmphasis is given to the changesmanagerial thought and pract in the twentieth cetury,
and the rise of bignanagement and bureaucracy.

(4 credit hours)

CIBWs24: StrategicManagement
Introduces contenporary theories ofstrategic managenent, with an emphasis orhe role ofthe globalmanager. The dillenges of
inter-cultural management are exylored.
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(4 credit hours)

CIBUW625: Entrepreneurship

Investigates current innovative empreneurial issues. Topics include: knowledgbased innovation; calculated righking;
managenent of econanic resourcesmarket planning; sociareas of responsibility and ethics; legedues; portfoliananagment;
and the political aspects of entrepreneurship. A venturedhass plan is developed during the course.

(4 credit hours)

CIBWs26: HumanResourceManagement

Introduces adult learners to the theories and practices of human resource management. Focuses on the human resource atvironme
acquiring and preparing human resources, assessing performance and developing emptoygesnsating human resources, and
meeting human resource goals relevant to collective bargaining and labor relations, global management, and organization:
performance. Students have the opportunity to learn about human resource management and to legtdgatrning.

(4 credit hours)

CIBWs27: CorporateFinance

Presents the perspective of the Chief Financial Officer (CFO) and deals with techniques foiniegethe capital budget and
structure, dvidend policy, risk analysifgngterm financing decisions, and forecasting. Financial decisiaking,as an intgral,
practical conponent of the lea@rshipand manageriafunction within the firm, constitutes themajor focus ofstudy in this course.
Prerequisite Course equivalent to Principle of Ecamios or @rporate Fhance (graduate level)

(4 credit hours)

CIBU629: Marketing

Focuses on the function oharketing in the organization and in society. Topics inclundeket analysis and conser behavior,
product planning, pricing, praotion, distribution, and internationainarketing.

(4 credit hours)

CIBU 630: Operations Managent

Exanines the principles antechniques for designing, analyzing, andnaging operations processes. Addresses how all operations
and behavioral components fit together and how to identify and resolve the right problepicsTinclude statistical process control,
process design, supply chain management, total quality management, project management, inventory management, capacit
management and forecasting.

(4 credit hours)

CIBU631: ManagerialAccounting

Examines the theoriepractices, and conceptseeded to satify the decisiormaking requirenents of internal usergax consideration
for managerial decision making; and financigorting for enterpriseengaged in interational trade or business.

(4 credit hours)

CIBU632: Negotiation & Legal Analysis

Students are introduced to the art of negotiation and mediation, and acquire knowledge of the basic principles and lafiguage ¢
negotiation as well as the common and costly negotiating mistakes, and how to avoid them. They learn to prepare andalenduct
play exercises and cases in negotiation and mediatiomd an
resolve legal and managerial problems, with the end of presenting the results orally and in writing. They particidete inathat

permits them to observe court proceedings being conducted in one or more of the Superior Courts in San DiegoRG@liytioo,

they review business ethics and participate in individual and group case studies.

(4 credit hours)

CIBWs33: EconomidAnalysis

Focuses on the furainental factors in econmic fluctuation. Exaines business cycle theories and various pafigyposals for
ecanomic stabilization. Considers current ecaonio conditions and exploresiethods enployed in peparing national ecormic
forecasts.

(4 credit hours)
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CIBWs34: Portfolio Analysis

Treats the role of portfolionanagement in the analysis, glection, and invesinent criteria used tonanage an inveshent portfolio.
Prerequisite CIBU 627 or cogeequivalentto Corporde Fhance (graduate level)

(4 credit hours)

CIBWs36: International Busnessand Commerce

Examines international tradand global business factors. Includes fingjor topics: globalization, country differences, crbssder

trade and inveshent, globaimoney systens, and capeting in a globainarketplace. Utilizes an ufp-date, canprehensive approach
to foundational skills as well as ecanit and political factors. t&sses lhe student as a future intamational businessnanager

requiringthe neededskills in oganizational strategy, structa; andfunctions.

(4 credit hours)

CIBU 643: Management Information Systems

Examines the various information and communications technologies. Students will research and practiogodsimgproductivity
applications. Students examine how information systems are used to solve problems, make better business decisions,thadeapply
concepts to analyze business cases.

(4 credit hours)

CIBUs45: LifestyleMarketing & Media

Investigatesurrentinnovativeentrepreneurial opportunitiesrising fromhe study of evolving consoer lifestyles and thenarketing

and media trends associated with them. Provides enfative base for the Los Angeles Study TolE.m p h a siz e sa practical
approach to learning and aulnates in individal venture plans created around consumer wants and needs within the lifestyle
industry.

(4 credit hours)

CIBUW646: International Marketing

Focuses on furainental interactive marketing conceptsstrategy, heory, and research.Enphasis is place@n transnatonal
marketing strategies.

Prerequisite CIBU 629 or courgmuivalentto Marketing (graduate level)

(4 credit hours)

CIBU 660: Product Development

Explores the methods that companies use to develop and release new products. New product development is a challengiimg reward
activity that requires multifunctional cooperation and intdisciplinary skills. For technology companies, successful product
development is critical to success.

(4 credit hours)

CIBU 667: Women in Leadership

Examines global women leaders andthemle ey’ ve pl ayed in shaping modern societ
political systems, as well as at women’'s contributionds in
integrate women into society.

(4 credit haurs)

CIBU 668: Advertising

Presents the internal workings and external impact of contemporary media industries. Focuses on the development andgontinui
evolution of the media and entertainment industsi¢o foster an understanding of contemporary media and their effect upon politics,
government, economics, society, culture, and commerce.

(4 credit hours)

CIBUs80: Business Internship
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Providesan opporturity for individual students oteams to study, analyze, conduct research, and present findings within actual
bushess settings and copanies. Fadty members directly supervise thapplication of previous learning araksist students in the
presentation of findings to aapany officials.

(4 credit hours)

CIBUs85: Leadership

Focus is on the understanding of leadership concepts and their implementation in real practice. Students makeaatsal of
organizational settings to study and apply leadership. The course covers the range of theoretical perspectives abouipléadersh
grounds those perspectives in actually doing leadership. In addition, the course considers leadership practidgsléncoitural
contexts around the world.

(4 credit hours)

CIBUs95: Project Management

Project management skills are becoming more desirable by companies, and many successful project managansanioeeome
senior managers in their companies. Students examinendpr o]
consider the process of converting business goals into strategy implementation through projects. In additimovirethe project

life cycle for PMBOK® Guide, including initiating, planning, executing, monitoring and controlling, and closingonHpadp
activities are designed to facilitate students’ next proje
(4 credit hours)

CIBU720: Introductionto StatisticalMethods*

Integrates applied business research and descriptive statistics. Examines the role of statistics in research, statistaagwthe
appropriate use of statistical techniques, and the interpretation of statistical findings in business and research.

(4 credit hours)

CIBU722: AdvancedQuantitative Methods*

Emphasizes the practical application of statistical methods, including the use of statistical packages where appromsaettea
decision maker in making decisions based on quantitative research methods. Takes up from the work covered in CIBU 7
Introduction to Statistics Methods. Data categories which drive the appropriate statistical tools, based on the spedificadaaad

the eightstep comparative statistical hypothesis analysis, will be reviewed. Nonparametric statistical tests sudclyas Af
Variance, Chtquare Applications and Sign tests will also be covered, as are simple linear and multivariate regression, correlatic
analysis, decisiemaking theory, quality control, and time seriasalysis Prerequisite CIBU 720.

(4 credit haurs)

CIBU725: SurveyResearch*

Covers e foundatians of research, sanpling methodology,measurement of data, types and components of designs, aradyais
and writeup procedures.Focuses omow surveys can be developed and how survey databe analyzed. Students are introduced
to some basic statistical procedureBrerequisite: CIBU 72@nd CIBU 722.

(4 credit hours)

CIBU730: DissertatiorMethodology*

Designed to help doctoral students demonstrate an understanding of the purpose of research, research design, and redeaalsh met
Considers research as the application of the scientific method to solving real profitbms; research design as the plan for the
application of accepted practices; and research methods as models for the appropriate collection, organization, andadnalysis
unbiased data for decision making, replication, and development of the knowlealgge Prerequisites: CIBU 720, 722, and 725

(4 credit hours)

CIBU781: InternationalManagerialFinancé

Exploresnternational financialmanagement, investents, andmoney and capitaimarkets, together with work in the supporting
areas of eonomics,mathematics, and statistics.

(4 credit hours)

CIBU783: ExecutiveLeadership
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Reviews entemporary theories ofleaderdip and their application to realorld settings. Emphasis is on introstiee selfanalysis
and application of learning to leadership within a sopieér group context.
(4 credit hours)

CIBU785: InternationalManagementConsultng*

Examines the worldwide industry afnanagement consulting. Coversindustry structure and dyrmaics, he consul t ant
lifestyle, and the consulting process. Students develop persmaulting skillsincludingmanaging team dymaics, framing client
problems, gathering datamaking conclusions,nal effectively communicating recommendations.

(4 credit hours)

’

S

CIBU786: StrategiclobalMarketing*

Builds upon the principlesovered in basimarketing study. Treats the concepts of tmiarketingmix, controllable andincontrollable
variables,and consumer behavior beyond the indigenowsrketplace to the expasive global area and the advantages and
challerges that global entry entil for the marketer. Therole of the multinational corporation as a vetie for global marketing
accomplisiment isinvestigated and evahied. Ancilary areas sch as acquiring multilingual andulticultural human resources for
marketing success are explored.

(4 credit hours)

CIBU787: International Law*

Explores international law and treaties in a wosketting. Students receive extensive conceptual and theoretical treatment of each
subject and reinforcement with case study and analy$hee focus includes sources of international law, treaties, international courts,
jurisdiction, title to territory, iternational human rights, and international criminal laBtudents utilize the internet to expand and
develop the areas studied and also attend and observe court proceeding in the Superior Court in the County of San Diego.

(4 credit hours)

CIBU 790: Dsertation Design andmplementation*

Surveys conventional dissertation methods, design, and research approaches, and provides studuaimnarees@ironment in which
to apply rigorous dissertatiormethods to individual research interests and topicsudents are expected to coplete preliminary
dissertation proposals, literature review, and research design aspects towangetion ofthe dissertation.PrerequisitesCIBU 720,
722,725 and 730.

(4 credit hours)

CIBU791: Dissertationin Progres$

Addr es s es hekdto asambleldata tollestd; make use of apppriate statistical tools ad methods; and furnish written
chapters of the dissertation as the oral defense approacRestequisitesCIBU 720, 722, 725, 730, and 790.

(4 credit hours)

CIBU792: DissertationCompletionand Defensé

Emphasizes the final compl etion of the DBA Doctoral gsisn di ¢
phases of the dissertation followed by oral presentation and defense.nldpocessful completion of the dissertation defense, the
DBA candidate completes all revisions to the final manuscript and then submits it for final editorial review. Upon apheviihal

review by the Dean of Academic Affairs, the candidate wikiobsignatures from committee members. The candidate then submits
the dissertation for binding. Copies of the di sserAlahei on
required courses must be completed before the statlean take CIBU 792.

PrerequisitesCIBU 720, 722, 725, 730, 781, 783, 785, 786, 787, 790, and 791.

(4 credit hours)

*Requiredcoursesn the DBAprogram
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Non DegreeNon-Credit Courses

All CIBU coursegse the following instruction method
Lecture. Taken halassroom (residence).

Courses are conducted through lectures and discussion d
selected readings from the course textbook, articles

Business Fundamentals and Skills

Program Description

The Business Fundamentals and Skols-degree/noncredit
program is designed to offer students choice and flexibility in
terms of study program, while at the same time building upon
their English competence and busines®kiedge bydelving
deeperinto subjectmatter asthey progress weeko-week.
Students wil gain an understanding of sedfhd further their
employability through a variety of teaching methodologies
that include team projects, presentations, guest speaker
case studies, research, and visits to local businesses ar
cultural interests. Eighteen hou{E3)of morning classroom
time per week (9:00 a.m. to 2:30 p.m. Monday through
Thursday) will focus on the development of both hard
knowledge and soft skd] helping to prepare students for a
global career with confidence and kndvow. Students will
analyze their strength&ind weaknesses in preparation for
leadership roles, hone confidence in speaking English, an
develop a global cultural awareness thréuthis interactive
program.

Admissions Requirements

Requirements for applicants
non-degree program application, a copy of passport, a bank
statement, and proof of medical insurance. Applicants must
also provide copie®f their high school diploma, GED or
equivalent that verifies completion of secondary education.

Requirements for domestic applicants include the completion
of C | B-llegree pmogram application, a copy of a bank
statement, and proof of medical insure@. Applicants must
also provide copies of their high school diploma, GED o
equivalent that verifies completion of secondary education.

A $250.00 nonrefundable application fee is requiredlso,
applicants must make deposit (refundable) on first semester

tuition. Students must be 18 years of age or older. Students

must show proof of the following language ability or
equivalent exam level:

TOEFL PBB00
TOEFL iB¥61
IELTS 5.0
TOEIG-500

[®N

Applicants who hold a high school diploma or equivalent from

a high school located in the United States or in another
country in which English is both the primary spoken language
of daily life (e.g., Australia, Barbados, Canada, Ireland, Jamaica,
New Zealand, Nigeria, United Kingdom, and other similar
Englishspeaking countries) and the medium of instruction, or
who have completed at least two years of ftithe study at

such an institution, are exempted from the English test
requirement.

Transfer @edits
CIBU policy does not allow credits to martsferred from any
college or Wiversity in to nordegree programs.

Program Requirements

Students will receive Certificate of Completion designated for
the length of progam for which they have enrolled, 6, 8, 10
weeks, or 1 semester). Certificate will include classroom
hours, as well as a brief description of coursework included.

Graduation Requirements

Students must attend class on a regular basis, unless
otherwise previously arranged with the imsttor.
Assessment, progress, and grades willdeéerminedbased

on attendance, homework, midterm and/or final examination
given by the class instructor. Graduates must successfully
complete a minimum of 7hours.

nclude the completion of CI BU
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Fee Schedule for Student Services

Administrative/Application Fees
Verification...........co.cooiiiiecvemeee $Q00

I nternational Pa.s3080@e . ............
wSIAAGNF NRaAa hTFAOS { SNBAOSaA
DuplicateDiplomaOr d e...............$35.00
Transcript(more than 3)................... $25.00

Returned checkfor nsuf f i c.i.$mQ@. GQUnds ..
Speci al

Other Tuition
DBA Continuing Enrolimefe e .....$,000.00
Dissertation DefensBee................ $1,000. 00

Document..”2epuests ...

LateFeeChar g e ........... 75.80 (per course)

SEVP Service Fee

OPT assistand® € .......cccoeeceveee.... 3100, 00

Other

Overdue fee for library

books . e . ..%$.75/ day/

Lost librarybook...Replacement cost + processing fee

Note: All correspondence and forms are sent via the US Postal
Service. Special arrangements can be made toshipHL for
a $50.00 surcharge
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2017-2018 Academic Calendar

Week # in calendar

year
FALL SEMESTER 2017 September SDecember 15, 2017 36-50
Orientation September 1 (9 AM 3 PM) 35
I Labor Day US Holiday (School Closed)| September 4 36
Instruction Begins September 5 36
Mid-Term Exam Period October 1620 42
Thanksgiving Bak (School Closed Novemb{ November 3-24 a7
23-24)
Final Exam Period December 1115 50
Term Ends December 15 50
Winter Break (School Closed December 24| December 16, 2010anuary 15, 2018 51-03
January 1, 2017)
I Business Fundamentals and Skills (BFY September 28December 08 3550
SPRING SEMESTER 2018 January 15, May 4, 2018 3-18
Orientation January 12 (096@300) 2
Instruction Begins January 15 3
Mid-Term Exam Period March 5-9 10
Easter Holiday Bredschool Closed) March 26— April 1 13
Final Exam Period April 30—May 4 18
Term Ends May 4 18
Spring Break May 5- 13 19
SUMMER SEMESTER 2018 May 14¢ August 24, 2018 20-34
Instruction Begins May 14 20
Memorial Day US Holiday (School Closed) May 28 22
Mid-Term Exam Period July 2-6 27
Independence Day US Holiday (School Cl¢ July 4 27
Final Exam Period August 20-24 34
Term Ends August 24 34
Summer Break August 25- September 3 35
FALL SEMESTER 2018 September 4 December 14, 2018 36-50
Orientation August 31 35
Labor Day US Holiday (School Closed) September 3 36
Instruction Begins September 4 36
Mid-Term Exam Period October 22-26 43
Thanksgiving Break (School Closed) November 22 25 a7
Final Exam Period December 10 14 50
Term Ends December 14 50
Winter Break (School Closed December24 December 15-January 13 51-2
January 1, 2019)
SPRING SEMESTER 2019 January 14 May 3, 2019 3-18
Orientation January 11 (096@300) 2
Instruction Begins January 14 3
Mid-TermExam Period March 4—-8 10
Easter Holiday Break (School Closed) April 15-21 16
Final Exam Period April 29—May 3 18
Term Ends May 3 18
Spring Break May 4-12 19

Page 90




CIBU CATALOG I ACADEMIC YEAR 2017/2018

SUMMER SEMESTER 2019 May 13¢ August 23, 2019 20-34
Instruction Begins May 13 20
Memorial Day US Holiday (School Closed). May 27 22
Mid-Term Exam Period July 1-5 27
Independence Day US Holiday (School Cl¢ July 4 27
Final Exam Period August 19-23 34
Term Ends August 23 34
Summer Break August 24- September 2 35

AppendixA - 2017 - 2018 Tuition

Bachelor of Science iBusiness Administration (B¥c

Tuition per course (all courses equal four units) $1,625
FulHime tuition persemester4 courses)** $6,500
Minimum of 8 courses $13,000
Total 32 courses FullBachelor Program Tuition $52,000

Total charges for the entire educational programcludes tuition, administrative fee (nemefundable), and STRH $52,250
Master of Business Administration (MBA)

Tuition per course (all courses equal four units) $2,167
FulHime tuition per semeste(3 courses¥* $6,500
Program Tuition (approximately) *$26,000

Total charges for the entire educational prograncludes tuition, administrative fee (nemefundable), and STRH *$26,250
Doctor of Busines&dministration (DBA)

Tuition per course (all courses equal four units $1,688
Fullime tuition per semestef2 coursesMinimum)** $4,500
Continuing Enrollment fee per semester $2,000
Program Tuition *$27,000

Total charges for the entire educational prograncludes tuition, administrative fee (nemefundable), and STRH *$27,250

Business Fundamentals and Skills
Fulktime tuition percourse, pesemester $4,000
Program Tuition (approximately) $4,000
Total charges for the entire educational progranmcludes tuition, administrative fee (nemefundable), and STRE $4,250

*Excluding possible deductions for accepted credits from eligiblesferinstitutions.
** Does not Include AdministrativeeE (nonrefundable) of $250STRF (currently $0r International Posige Fee (nowrefundable
once cost incurrepof $50.
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Index

A

Academic Evaluation of Students Placed on Academic Proh&ton
70, 80

Academic Integrity PONCY.........ccooeirieeiniiiee e 39
AcademidProbation ...........ccooveeeiiiiie i 36, 69, 80
ACAAEMIARECOIAS ....co ittt 33
ACAAEMICY CAL......eeiiiei ittt e e e e e e e 31
Admission and Transfer Credliteria (Nan-Collggiate)................ 25
AAMISSIONS ...ttt 66, 76
APPEAIS ..o 45
ApplicationFiling PEOd...........ccccoeiiiiiiiiiiieiiiec e 20, 66, 76
AsSIgNMENt Of Grades..........cocveeiiiiieeirie e 35
ALENdanCe POLICY........occviiiiiiieiiiee e 31
B

Bachelor of Science in Management (BS).........ccccooovveeerineeens 49
BOoard Of TIUSEEES ......viviiiiiie ittt
Bureau for Private Postsecondary Education

Business Fundamentals and SKills............ccccccevviieeeiiinenne.

C
Califonia State LICENSE.........ooiuuiiiiiiiiiiieieee e 10
California Student Tuition Recovery Fund...............ccccoonened 29
CAMPUS SAFELY....coeiiieiiiiee et 40
Career Services ASSISTANCE. .......cooiiuiiiiieeiieriiieee e 18
Certificate Programs..........ccccooiiiiiieeieeniiiieee e d 88
Changing Programs...........cccceeeviieeinieee e 38, 70, 81
Class or Course Cancellation............cccueeeieeiieniiiiieeee e 31
Complaint/Grievance Procedure............ccccveeeeeeiiccuneieeneenn. 40, 41
ComputingGrade Pait AVErage.........cocoveeiiieeeiiiiereenieeenneeenn 35
Confidentiality of Student Records...........ccccceeevniiivieeieeeneniins 33
Course Description
CIBU 643 Managmeent Information Systems...............74, 85
CIBU 668
AVEITISING ..o et 85
CIBU 685
Leadershipl......ccuueeiieeiiiieeeee e 75, 86
CIBU 695
Project Management...........ccccooeeiiiieeeeneeeeniiieenn. 74,75, 86
CIBU 787
International Law..........ccoccuvieiiiieeiieiienieee e 87
CourseDescriptions
CIBU 610

Organizational Development and Culture................. 72,83
CIBU 620

BUSINESS EthiCS ... iieiiieie et 72,83
CIBU 623

History of American Business Enterprise............ccc..e.... 83
CIBU 624

Strategic Management...........ccoccveveeeeeiicciveeeeeeen i 2, 83
CIBU 625

Entrepreneurship.........cccovveeeiiiiiiiiieeeec e 72,84
CIBU 626

Human Resource Management.........cccccccvevevevieeeennns 73, 84
CIBU 627

Corporate FINANCE...........uvveeeeeiiiiiiieeee e eeiiieeee e 73, 84
CIBU 629

MaArKetiNg.........ceeeiiiieiiiiee e seveee e £ 3, 84
CIBU 630

Operations Management..........cccoovveerireeeseieeeenneeens 73, 84
CIBU 631

Managerial AcCounting.........ccccovcvvveriieieencieee e £ 3, 84
CIBU 632

Negotiation & Legal Analysis..........ccccovvveeiniverennnee. 73,84
CIBU 633

Economic ANalySiS........ccceviieieiiiiieeeiiee e 73, 84
CIBU 634

Portfolio ANalySIS..........cocvieiiieiiiiieiee e 73,85
CIBU 636

International Business and Commerce...................... 74,85
CIBU 645

Lifestyle Marketing and Media..................cccvvveee.... .74, 85
CIBU 646

International Marketing............ooccvvieieeeiiiiiiiiieee e 74, 85
CIBU 667

Women In Leadership..........ccceeviiiiiiieec i 85
CIBU 680

Business INternship............cccooviiiiieeee e 74, 85
CIBU 720

Introduction to Statistical Methods.*.............ccccveieieennd 86
CIBU 722

Advanced Quantitative Methods.........c.c.cccceevveiiinnnnnn. 86
CIBU 725

Survey RESEArCH........ccoiiiiiiii e 86
CIBU 730

Dissertation Methodology............ccuveeiieeiiiieiieiee e, 86
CIBU 781

International Managerial Finance............cccccceevcveeennee 86
CIBU 783

Executive Leadership...........ccccovcvveiiieeeeiniiec e 86
CIBU 785

International Management Consulting..............ccccceeeeen. 87
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CIBU 786
Strategic ®bal Marketing...........ccocceviieieviiien e, 87
CIBU 790
Dissertation Design and Implementation........................ 87
CIBU 791
Dissertation in Progress..........ccocovveeeeeiieciiinieeee e 87
CIBU 792
Dissertation Completion and Defense...........cccccocveennnnes 87
Course NMDBErNG........cviieiiiiiiiie e 82, 69, 79
D
Definition of Unit Of Credit.........coovvvieiiiiiiiieeeeiiee s 34
DISCONtINUALION.........iiiiiiiie e 31
DiscriminatioNGIEVANCES. .......cciiiiiiiiiee et e e eeiieeee e e e 4 42
DiISMISSAL...eeiiiiiiieeeee et 36, 70, 80
Doctor of Business Admistration (DBA) Pogram.....................7
Drug and AICONOl POlICY........cccociiiiiiieeiiiiee e 40
E
Earning Degree/Credential............cccovvvveeviiieeeeniiieeens 36, 69, 80
Educational Credential EvaluatQrs.............cccoevveeeiniieeenninennnn 23
Educational Programs............cocveeeiiieeeeniiiee e 17
Effect of Grades on Satisfactory AcademmgRess.......... 37,70, 81
English Language ProfiCiency..........cccveuveeiieeeneiiiie e 24
Enrollment Agreement.........c.eeveiiiiiiiieiee e 25
Enrollment Verification..............cooiiiii e 33
Evaluation Points irhe Academic Program................... 36, 69, 80
F
Faculty Governance and Employee Involvement.................... 32
Family Educational Right to Privacy ACT (FERRA)................ 33
Fee Schedule for Student ServiCes........cccccvviiiiieieeneiiniiineen. 89
Filing a Gmplaintwith the Dean or Designee............c.............46
FinanciaResponsibility of Students.............ccccevviiiiiieeeee s 30
Financing ResSponSibility.............cooiuiiiiiiiiiii e 30
Foreign Student Admission and Visa Services...............ccuuee. 24
FOrmal ProCeUIES:.........ueiiieiiiiiieie e A6
G
Grade APPEAIS.......c.ueeieiee et 35, 47
Grade PoinAverage (GPA).......cccci it 34
(€1 7-To [0V HT PSP PO PP PPPPPPPP 34
Graduate COUIMSES .......iiiveeiiiiiieee et e e e e er e e eaans 53, 72, 83
GrievartesRelatingto Discrmination or Sexual Harassment.... 46

Grounds for a Grade Appeal........c.cccovcvvriiiiieeenincieeniree e A7
H
Hearing GmMMIttEE........ccoiiiiiieee et ereee e 44
HOUSING ...ttt e e e e e e 19
Instructional Materials and Equipment.............ccccooviiiveeneennn. 18
L
Learning Resources/Universitibrary............cocceovveeiiiveeeineennn 17
Leave Of ADSENCE.......oiiiiiieiiiic e 31
[0 T 1 1T o ISP UOTUPRRR 16
M
MaKEUD WOTK......oeiiiiiiiiiiieeeieee e 32
Master of Business Administration (MBA) Program................ 68
Maximum Program Length ®L)..........cccoeovveviiereniiennnns 35, 69, 79
Maximum Terms ofcademic Probation......................... 36, 69, 80
N
Nonacademic Reasons for Student Discipline....................... 44
NonDiscrimination poliCies...........ccocvvviieeiiiiciiiiieeeeeiieee . A2
Notice Concerning Transferability of Credits and Credentials Earned
AL OUP INSHEULION......cvieeeiiiee e 25
NOHFICAHON ...t e 25
P
Payment and Release of Recards...........ccoocuvvieiieneiiniiiieeeen. 33
Policy Relative to Compensating an Emplayee............ccceeo..e. 32
Pr es i MeSSage. .S ...ccoiiiiiiie e 92
Program ODJEEVES.........cooiuiiiiiieiiieeee e 17
Proof of Financial Responsibility............cccccoceiiiieeiiiiinenns 23,24
R
Reasas for Probation, Suspension, abismissal of Students...43
Release of RECOIdS.......oooiiiiiiiiiiiii e 33
Removing AcademiBrobation Status..............cccccuuveeeen. 36, 70, 80
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Right to Cancel Enrollment...........cccoeeeeiiiiiiveeeee e cciiiee e 26

S

Satisfactory Academic Progress (SAPR).......ccccceeeeennnns 35,69, 79
Seeking Additional Degrees.........ccccceevvveeeieneeeecciiieenn. 38, 70, 81
SEXUAI ASSAUIL......cuviiiiiiiie ettt 39

Sexual Harassment POIICY........cccceveeiiiiiiiieeecec e 39
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